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1. Bua u TMII NPAKTUKHU

Buj npakTHKu: IponU3BOACTBEHHAs.
Tun npakTuku: TeXHOJI0ruueckas (IpOEeKTHO-TEXHOJOTrn4YecKasl.

2. 3agaumn NpaKTHKH

Lenbto MPOU3BOICTBEHHOM MPAKTHKH SBISIOTCS MPHOOPETEHNE MPAKTHUYECKUX HABBIKOB
paboTel B cdepe ympaBieHHS TEPCOHAIIOM, OIBITa TPOPECCHOHATBHONW IesATEIbHOCTH,
yrayOlneHue W 3aKpeIlvieHHe 3HaHWWi, YMEHMH W HaBBIKOB, IIOJIYYEHHBIX B IIpolecce
TEOPETHYECKOT0 O0yUCHHUS.

3ama4yn MPOU3BOJICTBEHHON MPAKTUKH:

- TOATOTOBKa OOYYAIOUIMXCS K PEHICHUIO0 MPOo(ecCHOHANBHBIX 33a7ad B O0JACTH Pa3pabOTKU
KaJpOBOM TIOJIMTUKH W CTPATETUU YIPABIICHUS TICPCOHAIIOM OpraHHW3aIluu, MpHOOpeTeHue
HaBBIKOB aHAIIN3a JCSITEIBHOCTH CIYXO yIIpaBJICHUS IEPCOHAIIOM U PEaIU3yeMbIX HalpaBJICHUHI
KaJpOBOH MONUTUKH (0OecredeHrne Kaipamu, npodecCHoHaIbHOE pa3BUTHE MIEPCOHANA, OLEHKA
NIEpCOHANA, YIIPaBJICHUE JICTIOBOM Kapbepoil, MOTHBALIMS U CTUMYJIMPOBAHKE TPY/a IepcoHaia u
T.1.);

- IpuoOpeTeHNEe HABBIKOB OICHKH SKOHOMHYECKOW U CONMATBHON 3(PPEKTUBHOCTH YIPABICHUS
MIEPCOHAIIOM OpraHU3aIHH;

- NpPUOOpPETCHHE OINbITa OICHKH COOTBETCTBHS (OPM H COACPIKAaHUS KajpoBOH U
YIIPaBICHYECKON JIOKYMEHTAIIMH COBPEMEHHBIM TPEOOBAaHUSAM TPYJOBOTO 3aKOHOAATEILCTBA U
JIEIIOTIPOU3BO/ICTBA;

- ¢opmupoBaHue Mpo(PecCHOHATLEHOTO WHTEpEca, YyBCTBA OTBETCTBEHHOCTH M YBAXKEHUS K
BBIOpAHHOM MTPOdecCcumu.

3. Cnoco0b1, (pOPMBI 1 MeCTA NPOBECHUS MPAKTHKHA

Crnioco0(bl) MpoBeeHUS TPAKTUKU: CTAl[MIOHAPHASL.

dopma NpoBeNEeHNS TPAKTUKU: JUCKPETHO.

Mecra (MecTo) HpoOBEACHHS NPAaKTUKU: NMpOQUIIbHAs OpraHu3ainus, oOpazoBaTesbHAs
OpraHu3alys, CTpyKTypHBIE MTOAPa3/IeICHNs] YHUBEPCUTETA, IPEIHA3HAUYEHHBIE B TOM UUCIIE JUIS
MPOBEJCHUS MPAKTUKH.

WNHBanuaaM NpenoCTaBIsAIOTCA MECTa NPAKTHK [0 HX JKEJIAHUI0 C  YY4EeTOM HX
BO3MOXHOCTEH U 0OCOOEHHOCTEH.

4. TIlepeyeHb NJIAHHMPYEMBIX pe3yJbTATOB OOyYeHHMs NPH NPOXOKIEHHMU MPAKTHKH,

COOTHECEHHBIX C IVIAHUPYEeMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOMH NPOrpaMMbl
B pe3ynbTare mpoXokIeHUs JaHHOW MPAaKTUKHU OOydaromMics AOJKEH chopMUpOBaTH

orpezieieHHbIe KOMIIETEHIINH, TPHOOPECTH OIpeieTIeHHbIE TPAKTUUECKUE YMEHUS U HAaBBIKU.

KominieTeHTHOCTHAs1 KAPTA NPAKTUKH

Kon
KOMIIETEHIIUH 10 KoMmnerenus
dIoC BO

CrniocobeH pazpabaThiBaTh CUCTEMBI OpraHU3AIMK U perjaMeHTalluy TpyIa
MepcoHalia, HOPMbI TPYJa C Y4ETOM TpeOOBaHUN IPTOHOMHUKH U O€30MTaCHOCTH
IK-1 TpyZAa, IPUMEHSTh UX MIPU PELICHUU MPO(PECCHOHANBHBIX 33/1a4 U OLIEHUBATh
X 3()PEKTUBHOCTD; BBISBIATH PE3€PBbI IPOU3BOIUTENBHOCTH TPYyIa U
a3zpabaThIBaTh MEPONPUSATHS 110 €€ MOBBIIICHUIO
Crnioco0eH pa3pabaTbIiBaTh U BHEAPSATH CUCTEMBI OIUIATH U MOTHBALMH TPY/ia
I1K-2 MepcoHaia i pelIeHus 3a1a4 npodecCHoHANbHOM AesITeIbHOCTH,
[IaHUPOBATh OI0JKET (POHAA OIUIATHI TPYAA, CTUMYIUPYIONIUX U




Kon
KOMIICTCHIINH 110

dI'0C BO

Komnerenius

KOMIICHCAIMOHHBIX BBIIJIAT,; aHAJIU3UPOBATH CUCTCMBI OIJIAThI TpyAa
MCpCOHalIa U OMPECACIIATh HAllPpaBJICHUA WX COBCPUICHCTBOBAHUSA

[1K-3

CriocobeH oCyecTBIATh BEIOOP TEXHOJIOTHI U METOJIUK TIOUCKA,
MpUBJIeYEeHUs, ToA00pa U 0TOOpa MepcoHala U MPUMEHSTh UX B COOTBETCTBHU
C 3a/1a4aMu PO(eCCHOHATBHOMN IEATEITFHOCTH U C YU€TOM TPeOOBaHUI
KaJpOBOH O€30aCHOCTH

I1K-4

Crnioco0OeH OpraHn30BbIBaTh U IPOBOJUTH OLEHKY M aTTECTALMIO IIEPCOHAla,
CHCTEMaTU3HPOBATh U AHAIU3UPOBATH UX PE3YJIbTAThI IS peain3aliu
npodecCHOHABHBIX 3a]1a4

IIK-5

CriocoOeH NpUMEHSATh TEXHOJIOIMU U METOJIbl Pa3BUTHS IIEpPCOHANA U
MOCTPOESHHSI TPO(GECCHOHATTLHON Kapbephl IS pEIICHU 3a/1a4
poecCHOHATILHOM 1eATeNIbHOCTH, OLIEHUBATh 3()()EKTUBHOCTh MPOBEICHHBIX
MEPONPUITUI

CriocoOeH oCyIIeCTBIATh aHAJIN3 COLMAIBHBIX M SKOHOMUUECKUX MTOKa3aTeneil
NesITeIbHOCTH OpraHU3alluy U I0Ka3aTeseil o Tpyny, a Takxke pa3padarbiBaTh

I1K-6

1 000CHOBBIBATH TPEIOKEHHS 10 COBEPIICHCTBOBAHHUIO JICSITEIBHOCTH B
cdepe yrnpapieHUS IEPCOHATIOM

[IK-7

chepe

CriocoOeH oCyIecTBIATh aHAIN3 U IMATHOCTUKY TEKYILEro COCTOSHUS U
TEHJICHIIMW pa3BUTHUS PbIHKA TPYAA U COLMAIBHO-TPYAOBBIX OTHOLICHUH,
y4acTBOBaTh B pa3pabOTKe U pealn3alluy IPOEKTOB B COLUAIBHO-TPYAO0BOI

CTpyKTypa KOMNETCHIIHH

Kommerenius

®opmupyemsie Y Hbl

[1K-1 Cnocoben pa3zpabaTbiBaTh
CHCTEMBbI OpraHU3alUH U
periIaMeHTalny Tpyaa
MepcoHana, HOpMbI TpyAa ¢
Y4€TOM TpeOOBaHUI S)PrOHOMHUKHU
1 0e30MacHOCTHU Tpy/a,
NPUMEHSATH UX NP PEIICHUN
npodecCHOHAIbHBIX 33J1a4 U
OLICHUBATh UX 3(PPEKTUBHOCTS;
BBISIBIISITH PE3€PBbI
MIPON3BOUTEIILHOCTH TPyAa U
pa3pabaThIBaTh MEPONPHUATHS 1O
€e MOBBIIICHUIO

V. YMeTh aHau3upoBaTh TPYAOBbIE MPOLIECCH U paboune
MecTa, pa3padaThiBaTh perjiaMeHThl TpyAa, 000CHOBBIBATh U
paccUUThIBaTh HOPMBI TPY/1a; 0OOCHOBBIBATh BEIOOP
MEPOIPUATHI 110 00ecTieueHuI0 Oe30MacHOCTH TpyAa U
cO0ITI0/IeHHIO TPeOOBaHUN SPTrOHOMUKH; BBISBIISTH PE3EPBBI
[IPOU3BOIUTENILHOCTH TpyAa

H. Brnasets HaBbIKaMH pa3pabOTKHU CUCTEM OpraHU3alMy U
periJamMeHTaluy TpyAa epcoHana, HOpM TpyAa U OLIEHKH UX
(P PEKTUBHOCTH; HABBIKAMU Pa3pabOTKU MEPOIIPUATUH 110
MOBBILICHUIO IPON3BOAUTEILHOCTH TPY/a; BIAAETh
HaBbIKAMU 0OecTiedeHus1 0e30MacHbIX YCIOBUH Tpyaa
repcoHasla U IpUMEHEHUs! TpeOOBaHUs SPrOHOMUKH

[1K-2 Criocoben pazpabaTbiBaTh U
BHE/IPSTH CUCTEMBI OTUIATHI U
MOTHBAIMH TPYy/a IepcoHana s
peleHns 3a1a4
npodeccHoHaNbHOMI
NesITeTbHOCTH, TUTAHUPOBATh
OrokeT (hoHIa OIUIATHI TPY/IA,
CTUMYJTHPYIOIIUX U
KOMITCHCAI[HOHHBIX BBITIIAT;
QHAJIM3UPOBATH CHCTEMBI OTIATHI
Tpy/a IepcoHaa U ONpPeaeIsiTh
HANpaBJICHUS HX

Y. YMmeTb 000CHOBBIBATH BBIOOP (hOPM, CUCTEM OILIATHI
TpyZAa, yMETh IJIAHUPOBATh OIO/DKET (OHA OIJIAThI TPYAA,
CTUMYJIUPYIOIIAX W KOMIICHCAIIHOHHBIX BHIIIAT; YMETh
BBISIBIISITH HAIIPABIICHHS COBEPIIEHCTBOBAHUS CHCTEM OILIATHI
TpyAa

H. Brnasets HaBbIKaMU pa3pabOTKH CUCTEM OILJIAThI U
MOTHBAIIUK TPY/a IEpCOHAla pacueT OrokeTa hoHaa
OIJIaThI TPYAA, CTUMYJIUPYIOIIHUX U KOMIIEHCAIIHOHHBIX
BBINJIAT; 000OCHOBAHMSI HAIIPABJICHUN COBEPILICHCTBOBAHUS
CHCTEM OIUIATHI TPy/Aa




Komnerenmus dopmupyemsbie Y Hbl

COBCPHICHCTBOBAHUSA

[1K-3 CriocoOeH oCcymecTBIsITh
BBEIOOP TEXHOJIOTHI U METOIMK  |Y. YMETh 000CHOBAaHHO BHIOUPATh TEXHOJIOTUU M METOJUKHI
MMOMCKA, IPUBJICUCHHSI, IIOJ00Pa U [[IOMCKA, MPUBJIICYCHUS, TI0100pa U 0TOOpa MepcoHana B
oTOOpa nepcoHalia ¥ MPUMEHSTh |COOTBETCTBHH C IPO(ECCUOHATLHBIMU 33/1a9aMH U

WX B COOTBETCTBHH C 3a7lauaMH  [TPEOOBaHUSMHU KaJpOBOH 0€30MacHOCTH

npodecCHOHATBLHOM H. BiiajieTs HaBbIKaMu MPUMEHEHHS 0a30BBIX TEXHOJIOTHIA U
IEATEIbHOCTH U C YUYETOM METOJIUK [TOKCKA, IPUBJICUEHUs, oA00pa u ordopa
TpeOOBaHUI KaapOBOM MepcoHaa ¢ y4eToM TpeOOBaHUM KaJpoBOil 0€301MacHOCTH
0e30MacHOCTH

[1K-4 CiocobeH opraHn3oBbIBaTh
U IIPOBOJIMTH OLICHKY U
ATTECTAIIHIO TIEPCOHAA,
CHUCTEMaTH3UPOBATh U
AQHATN3UPOBATH UX PE3YIbTATHI
VIS pean3ainun
npodecCuoHANIBHBIX 3a7a4

Y. YMeTb 000CHOBBIBATH 33/Ia4H U BEIOUPATh BUJIBI OLIEHKH U
ATTeCTAlMU TIepPCOHAIIA IS PeIeHUs POPECCHOHATBHBIX
3aj1a4, pa3padaThiBaTh TEXHOJIO-THH OIICHKU M aTTECTAIHH
[epcoHalia

H. BimajeTs HaBbIKaMH MMPOBEICHUS OIICHKHU M aTTECTAIIHH
[epCOHANA U aHaJIu3a UX Pe3yJIbTaToB

[1K-5 CiocobGeH npuMeHSTh
TEXHOJIOTHMH M METOJIbI pa3BUTUS |Y. YMETh 000CHOBAaHHO BHIOMPATH HATIPABJICHHS M METO/IbI

[EpCOHAJIAa U TIOCTPOEHUS pa3sBUTHSI [IEpPCOHANA U pa3pabaThiBaTh TEXHOJIOTUU
pohecCHOHANBHOM Kapbepbl AJIsl [IOCTPOSHUS NPOPECCUOHATBHON Kapbepbl ISl PELICHUS
peleHus 3a1ad npodeCCHOHATBHBIX 3a1a4

poQeCCUOHATBHON H. Bragets HaBbIKaM# (pOPMHUPOBAHUS POTPAMM PA3BUTHUS
NIESATEIIBHOCTH, OLICHUBATD [IepCOHaJIA, YIIPaBJICHUs KapbepOU NIEPCOHAIA, BIaIETh

A((HEKTUBHOCTh MPOBEACHHBIX  [HaBbIKAMHU 3(()EKTUBHOCTh peaTM30BaHHBIX MEPOTIPUATUI
MEpONPUATHI

Y. YMeTh pacCUuThIBATh COLIMATBHBIE U SKOHOMHYECKHE
[MOKa3aTeNN JIeATEIbHOCTH OPTaHU3alMU U TTOKa3aTelu 1o
TPYNy; YMETh OOOCHOBBIBATH MEPOIIPUATUIN 110
COBEPIICHCTBOBAHUIO JICATEIHHOCTH B cpepe yIpaBICHHUS
[ePCOHAIOM

H. Bnagetrs HaBBIKaMH aHaIHU3a COIMAJIBHEIX U
HKOHOMHUYECKUX TTOKa3aTeNel AesTeTbHOCTH OPTaHU3alluu 1
MoKa3aTesei 1o Tpyay; BIaJeTh HaBbIKAMU Pa3pabOTKHU U
COLMAIIbHO-OKOHOMUYECKON OLIEHKH MEPOIPHUITHI 1O
COBEPIIICHCTBOBAHUIO JICATEIHHOCTH B Cpepe yIpaBICHHUS
MePCOHAIOM

[1K-6 CriocobeH ocymecTBIsITh
QHAIIU3 COIUANBHBIX U
SKOHOMMYECKHX IMOKa3aTenein
e TENIbHOCTH OpraHU3alluu |
[MOKa3aTeyiel Mo TPyAy, a TAKKE
pa3pabaTeiBaTh U 000CHOBHIBATH
MPETIOKEHUS TI0
COBEPIIIEHCTBOBAHUIO
nesTeTbHOCTH B cepe
yIIpaBIeHUS TIEPCOHATIOM

[1K-7 CriocobeH ocyecTBIsATh
QHAJIN3 U TUArHOCTHKY TEKYILEro
COCTOSIHUS M TEHJEHINM
pa3BUTHUSA PbIHKA TPyAA U
COLIMATIbHO-TPYAOBBIX
OTHOILIEHWH, y4aCTBOBATh B
pa3paboTKe U peanu3aiiu
[IPOEKTOB B COLIMAIIBHO-TPYIOBOM

cdepe

V. YMeTh pacCUMThIBATh MOKA3aTENH, XapAKTEPU3YIOIIUE
TEKYIIEE COCTOSIHUE U TEHACHUMH Pa3BUTHS PbIHKA TPY1a U
COLMATBHO-TPYAOBBIX OTHOIIEHU

H. Biagets HaBBIKAMH OLICHKY M aHaJIM3a MoKa3aTelei
COCTOSIHMS M TEHJICHIIMI pa3BUTHUA PhIHKA Tpyda U
COLMAIIBHO-TPYAOBBIX OTHOLIEHUN

5. MecTO NPAaKTHKHU B CTPYKTYype 00pa30BaTeIbHON NPOrpaMMbl

[Mpunagnexxnocts mnpaktuku - BJIOK 2 TIPAKTUKA: Yacrts, ¢opmupyemas
Y4aCTHUKaMU 00pa30BaTEIbHbIX OTHOIIECHUI.



[IpakTuka cTyaeHTOB O4yHOW (Gopmbl 0OyueHHs! mpoBoauTcs B cemecTtpe 32. IIpakTuka
Oasupyercsi Ha OocBoeHWHW cieayommx aucuumuinH: "Conmonorusa”, "OCHOBBI 0€30MacHOCTH
Tpyna", "PeIHOK Tpyna u 3aHATOCTh HaceneHus", "OkoHomuka Tpyna", "Opranuzauus Tpyna
nepconana'.

6. O0bem NpakTHKHU

Cocrapisier 6 3a4eTHBIX €AUHUIL (4 HEL.).

7. Conep:kaHue NPAKTHKH

Ne
/o

Pazpgensl (3Tamnbl) npakTUKU

Buibl paboT Ha MpakTHKe, CBSI3aHHbBIC C
Oymaymiei npodeccrnoHalbHON
JeATEILHOCTBIO, BKIIIOYAsI CAMOCTOSTEIILHYIO
paboTy oOydJaromuxcs

Dopmbl
TEKYILEro
KOHTPOJISI

[loaroroBuTEILHBIN TAN
[MPaKTUKHU

[Ipoxox/ieHre BBOJHOTO MHCTPYKTAXKA.
Br160p 1 coriacoBaHue ¢ pyKOBOAUTEIIEM
POU3BOICTBEHHOW MPAKTUKN OpraHu3aIin-
0a3bl IPAKTUKY.

OdopmiieHne JOKYMEHTOB JUIsl TPOXO0XKIEHUS
POM3BOJICTBEHHON MPAKTHUKH.

Paznen otuera

[1nanupoBanue pabOThI

O3HaKOMJICHHE C LEISIMH, 33/Ja4aMH,
coJIepKaHuEeM TIPOU3BOICTBEHHON MTPAKTHKH .
Omnpenenenue oOLIETO HAPABICHUS
MCCIIEIOBATEIILCKON Pa0OTHI, pelIeHne
OpraHU3aIMOHHBIX BOIIPOCOB.

OrnpeziesieHne ¢ pyKOBOJAUTENIEM MTPAKTUKH
OUepEeIHOCTH U JTIOTHUECKOH
TI0OCJICIOBATCIIbHOCTHU BBIIIOJIHCHU S
HaMe4aeMbIX 3a]1a4 UCCIIeI0OBAHUS —
pa3zpaboTtka pabodero rpaduka (Tutana) u
WHINBUYAIbHOTO 3aaHMHs, BHIIOTHSIEMOTO B
[IEpUOJ IPOXOXKIACHUS IIPAKTUKHU.

Pa3nen otuera

3.1

[TpoBenenue paboThI
(OCHOBHOM ATl MPaKkTUKN).
Pasznen 1. Ananus cucremsl
YIIpaBJICHUS TIEPCOHAIIOM.

AHaJIM3 KaJapOBOW MOJMUTUKU OpTraHU3aAIUN

Pa3nen otuera

OLieHKa YPOBHS Pa3BUTHS CUCTEMBI
YIIPaBJICHUS TIEPCOHATIOM OpPTaHU3aIUN

Paznen otuera

3.2

[IpoBenenme paboThI
(OCHOBHOM ATar MPaKTUKH).
Paznen 2. Xapakrepuctuka
MEeSTEIIbHOCTH CITYXKOBI
YIIPaBJICHUS TIEPCOHATIOM.

AHaJIM3 OPraHU3alUOHHON CTPYKTYpbI
CITy’KObI YIIPaBIJIEHUS IEPCOHAIIOM.
CocTaBiieHre MaTpUIIbl PYHKIIMOHATBHOTO
B3aUMOJICHCTBUS CITY)KOBI YIIpaBICHUS
MepPCOHAIOM (OT/Aea KaAPOB).
OrnpesiesieHre TUIa KaapOBOH CITYXKOBI.
XapakTepuctuka npodeccruoHalIbHO-
KBATH(UKAITMOHHOTO COCTaBa PaOOTHUKOB
CITyKObI YIIpaBIICHUS TIEPCOHAIOM.
Ornpenenenne ypoBHs 3¢ (PEeKTHBHOCTH
ynpasieH4ecko aesteapHocTd CYTI

Pa3nen otuera

AHaQJIN3 CTETIEHU pealin3aiuy QyHKIHHA
CITy’KObI YIIpaBJICHUS [IEPCOHATIOM

OpraHu3aIu

Pa3nen otuera

6




Bunel paboT Ha npakTuKe, CBS3aHHBIE C

. . ®opMbl
Ne Oyaymiei npodeccrnoHalbHON
Paznener (3Tamer) mpakTHKA TEKYIIETO
n/n JeSITeIbHOCTBIO, BKIIIOYAst CAMOCTOSTEIIbHYIO
KOHTPOJIS

paboTy oOy4Jarmuxcs

[IpoBeneHue paboThI
(ocHOBHOIA ATamn NpakTukn). [OIEHKa COOTBETCTBUS (POPM U COJCPIKAHUS

Pasgen 3. XapakTepucTUKa |DOKYMEHTOB, UCIIOJIb3YEMBIX KaJIPOBBIMU
3.3 A P P JIOKYM ’ y b Pasznen oruera

TOKYMEHTAIMOHHOTO ciry’k0aMu, COBpEMEHHBIM TPEOOBaAHUSAM
obOecrieueHust paboThI C TIeTI0NPON3BO/ICTBA
[EPCOHAIOM.
[IpoBenenue paboThl OlileHKa HOPMAaTUBHO-TIPABOBOM Oa3bl
(OCHOBHOM ATamn NPaKTUKH). [0€30MACHOCTU U OXPaHbI TPY/Aa OpraHU3aluu,
Pa3nen 4. Anganus 0COOCHHOCTEH MOJIUTUKH OPTaHU3aIUH 110
34 Pasnen oruera

NesITeTbHOCTH OPTaHN3aluH [0€30MTaCHOCTH TPYAA, @ TAKXKE TEXHOJIOTUN

B 00J1acTH O€30MIaCHOCTH U [yIIpaBlieHHs 0€30IIaCHOCTHIO Tpyaa

OXpaHbI TPyJa. nepcoHaja

OdopmiieHre 0TUeTa O MPOXOXKIAECHUH
MPAKTUKH, BKIFOYAIOIIETO 3aKIII0YCHHUE.
Hasniure OCHOBHBIX CTPYKTYPHBIX 3JIEMEHTOB
otueta (IIpuoxxenue 7). 3anmra oTyera.

OdopmieHue u 3anura
4 loryera. 3aKIIIOUUTEILHBIN
HTal MPAKTUKU

Otuer

8. ®opMBI 0TYETHOCTH 110 NPAKTHKE

[To uToram npoxoxJaeHus MPaKTUKU 00yYaroIMiics IpeaCTaBIsIeT TUCbMEHHbINH OTUET U
OT3bIB PYKOBOAMTENSA IO MPAKTUYECKON MOATOTOBKE OT YHHBEPCUTETA, B CIydac MPOXOKIACHUS
IPAKTUKU B YHUBEPCUTETE, U OT PYKOBOJAUTEINS 1O IMPAKTUYECKOHN MOATOTOBKE OT MPOPUIbHON
OpraHu3aliy B CiIydae MPOXOKIACHUS PAKTUKU B MPO(UIBHOIN OpraHu3anuy.

9. ®oH/1 OLIEHOYHBIX CPEACTB /JIsl IPOBeAeHUs] IPOMEKYTOUHOH aTTecTALMU
o0y4arommxcs 1Mo NPaKTHKe
DopMOI TPOMEKYTOUHOM aTTECTAIUU SIBIISECTCS DK3aMEH.

Omnucanye nokasateneil u
Marepuainbl, HEOOXOUMBIE IS
Orarnbl [lepeuenn 2 . KPHTEPHEB OLIEHUBAHUS
OIICHKHW 3HAHWH, yMCHPIT/I, HAaBBIKOB U o
(Gopmuposanus |hopMupy (YHsr: (WIH) OTIBITA TESTENLHOCTH KOMICTCHIMH Ha
Ne N ’ PA3IHMYHBIX TAMAX UX
o KOMITETEHITAE eMBIX V.1...¥Yn, XapaKTEPU3YIOLIUX JTaIlbl (opmmpoBars
(Pa3zmen oTueTa /|KOMIIETEH H.1...H.n) (opMHPOBAHHS KOMICTCHINH B ONUCAHHUE KA
STam NPaKTHKH) i MIpoLiecce OCBOCHUS 00pa30BaTENbHOI onenmBanms (110 100-
p nporpammsl (Bua 3ananus) -
0aJIbHOM IIKaJIe)
JlorngHOCTS,
V.YMeTh paccuuThIBaTh
CBSI3HOCTD,
[TOKa3aTeIu,
CTPYKTYPUPOBAHHOC
XapaKTepU3yIoLIe TeKyllee
Th U3JI0OKCHUS
[IpoBeneHue COCTOSIHHE U TeHICHI[UN
Marepuia.
paboTHI [Pa3BUTHA PBIHKA TpyJa U Hamaue
(OCHOBHOIA ATaI COLIMAJIbHO-TPYOBBIX AHATN3 KaAPOBOI TOTUTHKH COBCTBCHHBIX
[IPAKTUKH). OTHOIIECHHI opranuzauu. OnpeneneHue
. BBIBOJIOB,
3.1 [Pasmen 1. T1K-7 H.Bnagers HaBBIKaMHU TUTIA KaJPOBOM MOTUTHUKH,
000CHOBaHHBIX
Ananu3 OLICHKH M aHaIu3a XapaKTePUCTHUKA KaPOBBIX .
. MIPEATIOKEHUH.
CHCTEMBI [MoKa3aTesei COCTOSHUS U [[TPOIIECCOB OPTaHU3aIlnH. Conepsatiie
yIpaBJIeHUS TeHICHIUI pa3BUTHUS PbIHKA P
paszena oTuera
[1EPCOHAJIOM. TpyJa ¥ COLMAIIbHO-
. COOTBETCTBYET
TPYIOBBIX OTHOLLIEHUH
MporpaMme
TIPOXOXKICHUS
MpakTUKH. (5)
Y. YMeTb paccunThIBaTH OLeHKa ypOBHS pa3BUTHs JIOru4HOCTB,
[K-6 COLIMAJIbHBIC U CUCTEMBI yIIPaBICHU CBSI3HOCTD,
PKOHOMUYECKHE MOKA3aTeNn [[IEPCOHATIOM OpTraHU3aliu. — |CTPYKTYPHUPOBAHHOC
mesTeNbHOCTH opranu3anui [SWOT-aHanm3 cucTeMsl Tb U3J0KEHUS




MaTepnanLI, HEOOXOAUMBIE IS

OrnucaHue rnokasaresnei u

Oransl Ilepeuenn ONCHKH 3HARWH, yMEHNH, HAREIKOR 1 KpHTEPHEB OLCHHBAHM

No (Gopmuposanus |hopMupy (YHsr: (WIIH) OTIBITA JEATENLHOCTH, KOMIICTCHIIIH Ha

= o PasIM4YHBIX dTanax ux

i KOMIIETCHIIUH eMBIX V.1...Yn, XapaKTepH3yIOLHX OTArbl (bopmmpoBas,
(Pa3men oTueta / |[KOMIIETEH H.1...H.n) (opMHpOBAHIHS KOMICTCHUNH B OMUCAHHUE TIKAT

3Tan HpaKTI/IKI/I) I_[I/Iﬁ TIponecce OCBOCHUA 06paSOBaTeJ'II>HOI/I OLICHHBAHHS (HO 100-
nporpammsl (Buz 3ananus) GaubHOf 1IKae)
1 TI0KA3aTeIH 110 TPYLY; YIpaBJICHHUS IIEPCOHATIOM MaTepuia.
YMETh 0OOCHOBEIBATH (crIbHBIE U CITa0bIe CTOPOHBI — Hamane
MEPOTPUATHH TIO (haKTOPHI BHYT-PEHHEH CpPE/IbI; COOCTBEHHBIX
COBEPIIICHCTBOBAHUIO BO3MOKHOCTH M YTPO3HI — BEIBOJIOB,
ESITETbHOCTH B cepe (haKTOpHI BHELTHEH CPEIbI); 000CHOBAaHHBIX
YIpaBJIEHUS! IEPCOHAIOM —Ompe/eeHne COOTBETCTBUS MIPeAIoKEHU .
H.Bnagetrs HaBBIKaMu CVYII uemnsim u cTpateruu Conepxanue
aHANIHM3a COUAIBHBIX U [Pa3BUTHS OpraHU3aIUY; pasnena oTuera
PKOHOMHMYECKHUX MOKa3areneit COOTBETCTBYET
e TENbHOCTH OpraHu3aluu porpaMme
1 TI0Ka3aTelNel 1mo Tpyay; TIPOXOXKICHUS
BIIaJICTh HAaBBIKAMHU MpakTuKA. (5)
pa3pabOTKH ¥ CONUATBHO-
SKOHOMHYECKOH OLIEHKU
MEPOTIPUATHI 110
COBEPILIEHCTBOBAHUIO
ESITeTbHOCTH B cepe
yIpaBlIeHUS! IEPCOHAIOM
Y. YMeTh aHanu3upoBaTh
TPYIOBBIE TPOLIECCHI U
paboune MecTa,
pa3pabaThIBaTh PErJIAMCHTHI |AHAINU3 OPraHU3aIMOHHON
Tpyaa, 000CHOBEIBATh U CTPYKTYPBI CITYKOBI
[pacCYMTHIBATH HOPMEI TPYA; [YIIPABJICHHUS IIEPCOHATIOM.
000CHOBBIBAThH BEIOOD CocTaBlIcHAE MaTPHIIBI JlormaHOCT®B,
MEPOTPUSATHIA TIO (yHKIIMOHATBHOTO CBSI3HOCTS,
oOecTiedyeHIO0 OE30MTaCHOCTH [B3aUMOICHCTBHS CITY>KOBI CTPYKTYPHPOBaHHOC
[IpoBeneHue TPyAa U COOIIOICHUIO YIpaBJICHUS IIEPCOHATIOM Th U3JI0KCHUS
paboThI TpeOOBaHUil SproHOMUKH;  |(OTIea KaIpoB). MaTtepuia.
(OCHOBHO dTam BBISIBIISITH PE3EPBBI OrnpeneieHe TUIa KaapOBOM Hanuuue
[IPAKTUKK). MPOM3BOUTENLHOCTH TPYJa |CITYKOBI. COOCTBEHHBIX
30 Paznen 2. MK-1 H.Bnaners HaBbIKaMu XapakTepucTuka BBIBOJIOB,

" [Xapakrepuctuka pa3paboTKU CUCTEM npodeccruoHaIbHO- 000CHOBaHHBIX
e TeNIbHOCTH OpraHU3aIul | KBIN(DUKAITMOHHOTO COCTaBa MIPeAIOKEHUH.
CITYyKOBI [perIaMeHTaluu TPyaa paOOTHHUKOB CITYKOBI CopeprxaHue
YIpaBJICHUS MepCcoHaNa, HOPM Tpyla U [yIIPaBICHHUS MIEPCOHATIOM. pasznena oTdeTa
[IEPCOHATIOM. oreHkH ux 3¢ dexTuBHOCTE; (OnpenencHne ypoBHS COOTBETCTBYET

HaBBIKAMU pa3pabOTKU AP PEKTHBHOCTH porpamMmme

MEpOTIPUSITHIH 110 YIpaBJIEHYECKOM MIPOXOKICHUS

[TOBBIIIIEHUIO nesitenbHOCTH CYII. Matpuma |  npaktuku. (10)

MPOM3BOUTENLHOCTH TPYA2; [(QYHKIIMOHATLHOTO

BIIa/IeTh HABBIKAMU B3aMMOJICHCTBUS CITYKOBI

oOecrieueHns 6€30IaCHBIX  [yIIPaBICHUS [IEPCOHATIOM.

YCJIOBUH TpyJia IEpcoHala U

pUMEHEHNS TpeOOBaHUA

SPrOHOMMKH

V.¥YMeTh 000CHOBaHHO

Crenens
BEIOUPATH TEXHOJIOTUHU H
METO/IMKH [TOUCKA, peasmanu
¢dynxmmn CYTI

[PUBIICYCHIS, TI000pa U AHanu3 CTEMeHH peannsaliy onpesieneHa B

K3 0TOOpa ImepcoHana B (yHKIUH cITy»ObI YIpaBICHUS COOTBETCIBHE ©

COOTBETCTBHH C
mpodeccnoHaTLHBIMH
3a1a9aMu ¥ TPeOOBaHUAMHU

KaJIpOBOH 06€30MacHOCTH
H.Bnamers HaBBIKaMu

[IEPCOHAIIOM OpTraHMU3all|H.
KanpoBoe mranupoBanue.

TpeOOBaHUAMU,
[1aHbI KOMMEHTAPUH,
chopmynupoBaHbI
BBIBOJIEL. (3)




n/n

DTarsl
(dopmMupOBaHUS
KOMIIETCHIIUH
(Pa3nen otuera /

Ilepeuenn
dopmupy
EMBIX
KOMITETEH

(VHsr:
V.1...Yn,
H.1...H.n)

Marepuaibl, HeOOXOAUMBIE IS
OIICHKH 3HAHWH, YMECHUH, HAaBBIKOB U
(uin) ombiTa NEATEIBHOCTH,
XapaKTePU3YIOIUX STaIlbl
(hopMupoOBaHKs KOMIETSHIMN B
MIpoLIeCCce OCBOCHUS 00pa30BaTENbHOI

OrnucaHue rnokasaresnei u
KpUTEpUEB OLICHUBAHUS
KOMITETEHITUI Ha
Pas3JIMYHbIX dTaNax UX
(opmupoBaHus,
OMKCaHHE KA

STall MPaKTUKH) uu nporpanvt (B, 3aanus) 01.[66;11;111}:)1;51 Lfli(;;é))O—
MpUMEHEHHNS 0a30BBIX
TEXHOJIOTHI U METOIUK
MOWCKa, TIPUBIICUCHNS,
moxoopa u otbopa
MepCoHaNa ¢ y4eTOM
TpeboBaHuUiT KaIpOBOH
Oe3omacHoCTH
Y.YMeTh 000CHOBBIBAT
BHIOODP (hOpPM, CHCTEM
OILIaTHI TPY/A, YMETh
[UIaHUPOBATh OIOKET oHIA
OIIIaTHI TPYAA,
CTUMYJIHPYIOIIUX U
KOMITCHCAIIHOHHBIX BBITUIAT; CremnieHp
YMETb BBISIBIISITH peanuzanun
AHaM3 CTETICHH peau3annui
HaIpaBJICHUS N ¢yaxunn CYII
(GyHKIUH cIryKObI YIpaBICHUS
COBCPIICHCTBOBAHHUSA CHCTEM | o0\ o OpraHH3AIH olpeJiesieHa B
- OIJIaTHI TPYAa ’ COOTBETCTBHE C
[K-2 y P p
orutata Tpyaa. MoTuBauus u
H.Bnaners HaBbIKaMu TpeOOBaHUIMH,
6 CTHUMYJIMPOBaHKE MIepCoHana
PaspaboTKH CHCTEM OIIATHL | '/ o o TaHbl KOMMEHTApHUH,
1 MOTHBALIUK TPYJIa p ' c(hOpMYIHPOBAHEI
MepcoHana pacyer OrpkeTa BBIBOJBI. (3)
(hoHma oTUIATHI TPYIA,
CTUMYJIHPYIOIIUX 1
KOMITCHCAIIMOHHBIX BBITUIAT;
000CHOBaHMS HAIIPaBJICHUIH
COBEPIIEHCTBOBAHUS CHCTEM
oIUIaTHI TPy
Y. VMeTs 000CHOBEIBATH
3a]a4i U BEIOUpATh BUJIBI Cremens
OLICHKH M aTTeCTal[lN peamuzan
[epcoHaNa JJIs peIeHus
. I; q)eccnoianbl;mx sanau AHaNU3 CTETICHH peasln3aiun ¢byuknun CYII
p 6 > |byHKumii ciykObl ynpaBlieHHsI|  OINpejeNeHa B
K-4 pa3pabaThIBaTh TEXHOJIO-THN
K- OLICHKI 1 ATTECTALIHHN [epCOHATIOM OpraHU3alyu. COOTBETCTBHE C
epcoHaTa O1eHKa 1 aTTecTanus TpeOOBaHUIMH,
P repcoHaa.. TaHbl KOMMEHTAapHH,
H.Bnaners HaBbIKaMu ChOpMyIHPOBAHEI
[POBECHUS OLICHKH 1 BII)) IB}(;HL? 3)
ATTECTAIMX IIEPCOHANA U ’
AHAIM3a MX PEe3yJIbTATOB
V.¥YMeTh 000CHOBaHHO
BHIOMPATH TEXHOJIOTUH U
METOJIUKH MOUCKA,
MpUBJICUCHM, IoA00pa 1 CreneHs
0TOOpa MepcoHana B P
COOTBETCTBHH C (ppHKm/m CVTI
po¢ecCHOHATHHBIMH AHaTN3 CTETICHH peau3aiy 0}1]1 elleIIeHa B
K3 3aadaMy U TpeOOBaHMAMH  [(DYHKIUH CITy>KOBI yIIpaBIeHHs cooIT) BOTCTBHC ©

KaJpOBOH 0€30ITacCHOCTH
H.Bnanets HaBEIKaMH
MPUMEHECHHUST 0a30BBIX
TEXHOJIOTUI U METOJIUK
[MOVCKA, MPUBIICYCHUS,
moxoopa 1 oToopa
MepCOHANa C YIeTOM

TpeboBaHNH KaapOBOM

[epPCOHANIOM OpPraHU3aLHH.
[Tonbop nepconaia.

TpeOOBaHUIMH,
TaHbl KOMMEHTAPHH,
c(hOpMyITHPOBAHEI
BEIBOJIBI. (4)




MaTepnanLI, HEOOXOAUMBIE IS

OrnucaHue rnokasaresnei u

Oransl Ilepeuenn 2 N KPUTEPUEB OLICHUBAHUS
. OLICHKHU 3HAaHWH, YMEHUH, HABBIKOB U KOMHeTCHLH/Iﬁ Ha
N ¢dopmupoBanus | hopmupy (YHsr: (nnm) OmBITA JEATETHHOCTH,
Q o Pa3IMYHbIX dTanax ux
i KOMIIETCHIIUH eMBIX V.1...Yn, XapaKTePU3YIOLIHMX ITAIlbl (bopMHpoBaA
(Pa3men oTueta / |[KOMIIETEH H.1...H.n) (opMHpOBAHIHS KOMICTCHUNH B OMUCAHHUE TIKAT
3Tal I aKTI/IKI/I) I/Iﬁ TIponecce OCBOCHUA 06paSOBaTeJ'II>HOI/I OLICHUBAHHS (HO 100-
p b nporpammsl (Buz 3ananus) i .
OaJUILHOM 1IKAaJIe)
0€30IMacCHOCTH
V.YMeTh 000CHOBAaHHO
BEIOMpPATH HANIPABICHAS U
METOZBI PA3BUTHS IIEPCOHATIA
1 pa3pabaThIBaTh
Pasp CreneHb
TEXHOJIOTHH TTOCTPOCHHS
PO eCCUOHATBHOM Kaphephl peasanun
p pbep ¢ynkmu CYIT
TS peIIeHUsE AHanU3 CTETNEHU pealln3aluu onpesieneHa B
npodeccuoHaIbHBIX 3a0ad HKI[UH CIY>KObI YIIpaBICHUS
TIK-5 pod a pymicu y yrip COOTBETCTBUE C
H.Bnagets HaBbIKaMu [IEpCOHAJIOM OpPTraHU3aLUU.
TpeOOBaHUSIMH,
hbopMupoBanus mporpamMm  [Pa3BuTHe mepcoHaa.
TaHBI KOMMEHTAPHH,
[pa3BUTHA MIEPCOHATA,
. c(hopMyITHPOBAHBI
YIpaBJICHUS Kapbepoit
BBIBOJIBL. (4)
MepCoOHaNa, BIAACTh
HaBBIKaMU 3(pPEeKTHBHOCTH
[peaTM30BaHHBIX
MEpONPUITUH
V.YMeTh 000CHOBaHHO
BHIOUPATH HAMIPABICHUS U
METOJIbI Pa3BUTHUS TIEpCOHAIA
1 pa3padaThIBATh
Pasp CreneHp
TEXHOJIOTHH TTOCTPOCHHUSI
. peanuzanuu
npodeccroHanbHON Kapbephbl
e — AHaJIM3 CTETIEHU peanu3aiu ¢ynkimu CYIT
p (GyHKIUH cIy>KObI yIpaBICHUS oTpeJielicHa B
Mpo¢ecCHOHATBHBIX 33124
TIK-5 [IEPCOHAIIOM OpTraHHU3al|H. COOTBETCTBHE C
H.Biagers HaBBIKaMU
TpynoBast aganramys TpeOOBaHUAMH,
(hopMupOBaHUS TIPOTPaMM
[epcoHaia. TaHBI KOMMEHTaPHH,
[pa3BUTHS MIEPCOHANA,
. c(hopMyITHPOBaHBI
YIpaBJICHUS Kapbepoit
BBIBOJIBL. (3)
MepcoHaa, BiIaJleTh
HaBBIKaMU 3(pPeKTHBHOCTH
[peaTM30BaHHBIX
MEpONIPUITUI
V.YMeTh 000CHOBAHHO
BBEIOMPATH TEXHOJIOTHUU U
METOIMKH IIOMCKA,
Onpeneneno
[IpoBeneHue MPUBJICYCHIS, TIOA00pa 1 O1eHKa COOTBETCTBUSA POpPM U
COOTBETCTBHUE (hopM
paboTHI oTOOpa ImepcoHana B COllepKaHUs JJOKyMEHTOB,

. U COJIEpIKaHUs BCEX
(OCHOBHOI1 dTaIl COOTBETCTBHH C MCIIOJIb3YEMBIX KaApOBBIMU JIOKYMEHTOB
[IPAKTUKH). po¢eCCHOHATBHBIMH CiTy>k0aMu, COBPEeMEHHBIM yM >

HCIIOJIb3YEMBIX
Paznmen 3. 3aauaMu U TpeOOBAaHUAMHU  (TPEOOBAHUSIM N .
N KaJ[pOBOM CITyKOOii,
3.3 |[Xapakrepucruka [[TK-3 KaJIpOBOH 0€30MacHOCTH ITeIONIPON3BO/ICTRA. COBDEMEHHBIM
TOKYMEHTALlMOH H.Bnagets HaBRIKaMH JloroBopHbI€ TOKYMEHTHI, T G%OBaHI/IﬂM
HOT'O MPUMEHEHUS 0a30BBIX ITOKYMEHTHI 110 p
. JIeTIONIPON3BO/ICTRA,
oOecreueHus TEXHOJIOTHI K METOIUK PETYITMPOBAHUIO TPYIOBBIX
N TaHbI KOMMEHTApUH,
paboThI ¢ [MOVICKa, MPUBJICUCHUS, OTHOIICHHA. J[OKYMEHTHI 10 chopMyTTHPOBAHI
[IePCOHAIIOM. mojoopa u oToopa ITUIHOMY COCTaBY.. BI:)IB}(;HLF (5)
[IepcoHaJIa C y4YETOM ’
TpeOOBaHUIT KaIpOBOM
0€30IMaCHOCTH
Y. YMeTb aHanu3upoBaTh O1eHKa COOTBETCTBUS POpPM U Omnpeneneno
TPYIOBBIE TPOLIECCHI U co/iep KaHUs JOKYMEHTOB, COOTBETCTBUE (hopM
MK-1 pabouue mecra, MICIIOJIb3YEMBIX KaAPOBBIMU U COJIEpIKaHUs BCEX

pa3pa6aTLIBaTL PEriIaMCeHThBL
Tpyaa, 000CHOBEIBATh U

[pacCYMTHIBATH HOPMEI TPYAA;

CiTy>)k0aMu, COBPEMEHHBIM
TpeOOBaHUM

JACIIOITPOU3BOICTBA.

JIOKYMCHTOB,
HCIIOJIB3yEMbIX
KaJIpoOBOH CITYK00iA,
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n/n

DTarsl
(dopmMupOBaHUS
KOMIIETCHIIUH
(Pa3nen otuera /

Ilepeuenn
dopmupy
EMBIX
KOMITETEH

(VHsr:
V.1...¥n,
H.1...H.n)

Marepuaibl, HeOOXOAUMBIE IS
OIICHKH 3HAHWH, YMECHUH, HAaBBIKOB U
(uin) ombiTa NEATEIBHOCTH,
XapaKTePU3YIOIUX STaIlbl
(hopMupoOBaHKs KOMIETSHIMN B
MIpoLIeCCce OCBOCHUS 00pa30BaTENbHOI

OrnucaHue rnokasaresnei u
KpUTEpUEB OLICHUBAHUS
KOMITETEHITUI Ha
Pas3JIMYHbIX dTaNax UX
(opmupoBaHus,
OMKCaHHE KA

orar 1p aKTHKH) 1wt nporpammsl (Buz 3ananus) OUCHUBAHWA (no 100-
OaJUILHOM 1IKAaJIe)
000CHOBBIBaTh BBIOOD JlokyMeHTaIus o COBPEMCHHBIM
MEPOTIPUATHH 110 OpTaHHU3aIIH ApPXUBHOTO TpeOOBaHUIM
oOecrieueHNIo 0€30MaCHOCTH (XPaHEHHS KaJpOBBIX JIETIONPON3BOJICTBA,
TpyZa ¥ COOTIOICHUIO TOKYMEHTOB. TaHBI KOMMEHTApHH,
TpeOOBaHUIT SPrOHOMHKH; c(hOpMYIHPOBAHEI
BBIBIISITH PE3EPBbL BBIBOJBIL. (5)
[POU3BOIUTENEHOCTH TPYAa
H.Bnaners HaBpikaMu
pa3pabOTKU CHCTEM
OpraHu3aIy u
perylaMeHTalNH TPy
[epcoHaa, HOpM Tpyla u
OIIeHKH MX 3(PEeKTUBHOCTE;
HaBbIKAMHU pa3paboTKH
MEPOTIPUATHI 110
[OBBILICHHIO
[IPOM3BOIUTEIHHOCTH TPY/Ia;
BJ1a1€Th HaBBIKAMHU
oOecrieueHns 6e30IacHbIX
YCIOBUH TpyJa epcoHala U
[PUMEHEHHUsT TPeOOBaHMs
SProOHOMHKH
Y. VMeTs 000CHOBaHHO
BBIOMPATH TEXHOJIOTUH 1
METOJIMKH TTOUCKa,
Onpeneneno
[pUBJICUEHHMS, 110,100pa 1
COOTBETCTBHE (OpPM
0TOOpa repcoHala B
OreHKa cOOTBETCTBUS (POPM M | M COIEPHKAHUS BCEX
COOTBETCTBIH € COZIepKaHUS TOKyMEHTOB JIOKYMEHTOB
mpodeccnoHamTbHBIMU p Y ’ Y ’
HCTIONB3YEMBIX KaJpPOBBIMU UCTIOJNb3YEMBbIX
3a71a9aMu ¥ TpeOOBaHUSIMU N .
. city>k6aMH, COBpEeMEHHBIM KaJpoBOH cITyx)00ii,
IK-3 KapOBOii 0€3011aCHOCTH
TpeOOBaHUAM COBPEMEHHBIM
H.Bnaners HaBbikaMu
esronpon3BoAcTBa. JKypHaisl TpeOOBaHUIM
IpUMEHEHNs 6a30BBIX
. 1 KHUTH y4eTa PEeTUCTPAIli | IEJIONPOU3BOICTBA,
TEXHOJIOTHI U METOIUK
KaJpPOBBIX JOKyMEHTOB. TaHbl KOMMEHTApHH,
[OVCKa, TIPUBJICYCHNS,
c(hOpMyITHPOBAHEI
mo00pa 1 oTbopa
BBIBOJIBI. (5)
MepCoHAJA C YYETOM
TpeOOBaHUI KaIpOBOM
0e3omacHoCTH
Y. YMeTh aHanu3upoBaTh
TPYAOBBIE IPOIIECCH U
paboure Mecra,
OmnpeneneHo
pa3pabaTbIBaTh PErIaMEHThI
COOTBETCTBHE (hopM
Tpyaa, 000CHOBHIBATh U
OrieHKa COOTBETCTBHUSA (POPM U | M COAEPIKaHUS BCEX
PACCHHTLIBATE HOPMBI TPY 3, COZIepKaHUS TOKyMEHTOB JIOKYMEHTOB
000CHOBBIBATH BEIOOD p ALOKY ’ M ’
. MCTIOJIb3YEMBbIX KaJIPOBBIMHU HCTIONIE3yEMBIX
MEPOTIPHATIH 1O CITy>KOaMH, COBPEMEHHBIM KaJpoBOM ciryx0oi
TK-1 oGecreuennio Ge30macHoCTH | » COBP P Y ’
TpeOOBaHUAM COBPEMEHHBIM
TpyZla ¥ COOIIOICHUIO
. IEJIONPOU3BOACTBA. TpeOoBaHUIM
TpeOOoBaHUIT SPrOHOMHKH;
JlokaspHbIE HOpMaTHBHBIE JIeJIONPOU3BOICTBA,
BBISIBIISTH PE3EPBBI
AKTHI. TaHbl KOMMEHTapHUH,
[POU3BOIUTENEHOCTH TPYAA
c(hOopMyITHPOBAHBI

H.Bnamets HaBBIKaMu
pa3paboOTKU CUCTEM
OpraHu3aIuu 1
perIaMeHTally TpyJa

BBIBOJIBL. (5)
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MaTepnanLI, HEOOXOAUMBIE IS

OrnucaHue rnokasaresnei u

Oransl Ilepeuenn 2 N KPUTEPUEB OLICHUBAHUS
OLICHKHU 3HAaHWH, YMEHUH, HABBIKOB U o
(Gopmuposanus |hopMupy (YHsr: (WITH) OTIBITA AESATENLHOCTH KOMIICTCHIIIH Ha
Ne o ’ Pas3JIMYHbIX dTaNax UX
i KOMIIETCHIIUH eMBIX V.1...Yn, XapaKTePU3YIOLIHMX ITAIlbl (bopMHpoBaA
(Pa3men oTueta / |[KOMIIETEH H.1...H.n) (opMHpOBAHIHS KOMICTCHUNH B OMUCAHHUE TIKAT
3Tal I aKTI/IKI/I) I/Iﬁ TIponecce OCBOCHUA 06p330BaTeJ'II>HOI/I OLICHUBAHHS (HO 100-
p b nporpammsl (Buz 3ananus) i .
OaJUILHOM 1IKAaJIe)
MepcoHaNa, HOpM Tpy/a u
OIIeHKH MX 3(pPEeKTUBHOCTE;
HaBBIKAMH pa3padOTKU
MEPOTIPUATHI 110
[TOBLIIIEHUIO
[IPOU3BOUTEIBHOCTH TPY/IA;
BJIaJICTH HABLIKAMU
o0ecreueHns 6€30macHbIX
YCIIOBHIA TpyJia TepCcoHala 1
MPUMEHECHHUS TPCOOBaHHUS
SPrOHOMUKH
Y.YMeTh aHanu3upoBaTh
TPYAOBBIC TIPOIIECCH U
paboune mecra,
pa3pabaTbIBaTh PeriIaMeHTHI
Tpyaa, 000CHOBEIBATh U
PacCCYUTHIBATH HOPMEBI TPY/IA;
000CHOBBIBATH BBIOOD
MEPOIIPUATHI 110
IMposerene obecreuennto 6e3onacHocTy (OleHKa HOPMATUBHO-
P TpyZAa U COOIOACHUIO paBOBOM 0a3bl 0€30MaCHOCTH
paboThI . XapakTepucTHKa
. TpeOOBaHUI SPrOHOMHKH;, | OXPaHBI TPY/Ia OpPraHU3aIUH,
(OCHOBHOM ATar o JIeATEbHOCTH
BEISIBIITH PE3EPBEI 0COOEHHOCTEHN OJIMTUKHI
[IPAKTUKH). OpTaHU3aIUH T10
MIPOM3BOIUTEIHLHOCTH TPYAa [OpTaHU3AIIH 0 OE30MaCHOCTH
Paznen 4. oXpaHe TpyJa JlaHa
H.Biazers HaBBIKaMU TPYAa, a TAKKE TEXHOJIOTHH
3.4 |AHanmms TTK-1 B COOTBETCTBHH C
pa3pabOTKU CHCTEM yIpaBiieHHs 0€30ITaCHOCTHIO
eI TENLHOCTH TpeboBaHusaMHE. 1o
OpTraHU3aINH U TpyAa MepcoHaa.
OpraHH3aIluy B HATOraM aHajau3a
[perIaMeHTaluu TPyaa XapakTepHucTika
oOnacTu c(hOpMYIHPOBAHEI
[epcoHaa, HOpM Tpyla U |[MeSITEeIbHOCTH OpPTaHU3aIUU B
0€3011aCHOCTH U BbIBOJIBL. (10)
oXpatEr Tpya o1eHKH MX 3(PPEKTUBHOCTD; [007aCTH OXpaHbI TPYAa UU
p pyxa. HaBBIKAMU pa3pabOTKU 310pOBbs IEPOCHAIA.
MEPOIIPUATHI 110
[TOBLIIIEHUIO
[IPOU3BOIUTEIHLHOCTH TPY/Ia;
BJIaJIETH HaBLIKAMU
oOecrieueHus1 0€30IacHbBIX
YCIIOBHH Tpy/ia TIepcoHala u
MPUMEHECHUS TPEOOBaHHS
SPrOHOMHUKH
CTpykTypa oT4eTa
Y. YMeTb paccunThIBaTH Py }1?0
[MoKa3aTesu, .
XapaKTEePU3YIOIIHUE TEKYIIEE TPOM3BOACTBCHHOU
P pH3y Y MPAKTHKE
COCTOSIHUE U TEHIEHIUU
Odopmiienue otuera o COOTBETCTBYET
pa3BUTHS PHIHKA TPYAA U
[TPOXOKICHNH TPAKTHKH, TpeOOBaHUSM,
COLMAITEHO-TPYIOBBIX
OdopmiieHue u o THOLICHEL BKJIFOYAIOIETO 3aKJII0YEHNE. H3J105KEHA YETKUM
3aIUTa OT4YeTa. Hannuue 0CHOBHBIX rPaMOTHBIM
4 = TIK-7 H.Bnanets HaBEIKaMH P
3aKIIIOUHNTEILHEI CTPYKTYPHBIX 3JICMEHTOB SI3BIKOM, TIPABUIIBHO
o OLICHKM M aHalIu3a
i 3Tan NpakTUKU . otuera ([Ipunoxenue 7). odopmIieHa.
[TOKa3aTelIe COCTOSHUS U
N 3amura otdera.. Opopmirenne | KauecTBo 3amuTht
TCH/ICHIINI Pa3BUTHUS PHIHKA
oTyeTa. 3al[uTa OTYeTa oT4yeTa
TPyAa U COLMAIbHO-
. (apryMeHTHPOBaHHO
TPYAOBBIX OTHOIIICHHUI
CTh, TOYHOCTD,
yOeIUTEIBHOCTH )
(30)
[IpomexyTou 100
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OrnucaHue rnokasaresnei u
Marepuaibl, HeOOXOAUMBIE IS

Oransl Ilepeuenn 2 N KPUTEPUEB OLICHUBAHUS
OLICHKHU 3HAaHWH, YMEHUH, HABBIKOB U KOMHeTeHHHﬁ Ha
No (dopmuposanus | hpopmupy (YHsr: (nnm) OmBITA JEATETHHOCTH, ABIUHbIX STANAX HX
. /1'_[ KOMIIETECHIIHI eMBIX V.1...Yn, XapaKTePU3YIOLIHMX ITAIlbl P (bopMupoBaKKsL
_ ,
(Paznen oTuera / [koMneTeH H.1...H.n) (opMupORAHHA KOMICTCHIIHI B OTHCAHME KA

HpoLecce 0CBOSHUs 00pa3oBaTeNIbHOIN

STaIr np aKTHKH) oK nporpammsl (Buz 3ananus)

onenuBanus (o 100-
0aJuIbHOM 1IKaJIe)

Has
aTTecranus
MeTtoauueckue MaTepuabl, ONpeAesaonue MpoLUeaypsl OLCHUBAHUS 3HAaHUN, YMEHUH,
HaBbIKOB M (WJIM) OIBITA JEATEIBHOCTH, XapaKTepU3YIOIIMX dSTambl  (GOPMHPOBAHUSA
KOMIIETEHIIMH B ITpoliecce MPOX0XKAECHUS IPAKTUKY, coaepxarcs B [Ipunoxenun 8.

10. Ilepedyennb yueOHOI JuTepaTyphl U pecypcoB cetu ""UuTepHeT'', HEOOXOAMMBIX 1JIsI
NMPoBeIeHUs] MPAKTUKH

a) OCHOBHAasl JINTeparypa:

1. bepkoBrmu T. A. AyIuT ¥ KOHTPOJUIMHI mepcoHana. yued. mocobme/ T. A. bepkoBud.-
Wpkyrck: U3a-8o BI'YOII, 2010.-305 c.

2. Ozepuuxosa T. I'., Hoceipesa U. I'. Omutara Tpyaa nepconana. yaed. mocooue. DIIeKTPOHHBIN
pecypc/ T. I'. O3epuuxoBa, U. I'. Hoceipesa.- Upkyrck: U3a-so BI'YDII, 2015.-390 c.

3. VYmpaBieHHe IEpPCOHATIOM OpraHW3alMd.. yded. mocobwe 1 By30B. pek. YMO 1o
00pa30oBaHMIO B 00JIACTH MEHEDKMEHTA. DIEeKTpoHHbIN pecype. B 2 4./ B. I'. beuikoB [u ap.].-
Wpxkytek: U3n-Bo BI'Y, 2015.-545 c.

4. babocos, E. M. YnpapneHue nepcoHarioM NPOMbBIIUIEHHOTO OPEeAnpUsThs : yieOHoe mocodue

/ E. M. Ba6Gocos, D. I'. Bahuunouu, O. B. Jlunkesuu. — Mocka, Bosorna : HMuadpa-
Hmxenepus, 2023. — 204 c¢. — ISBN 978-5-9729-1119-6. — TekcT : DJIEKTPOHHBIA //
Iludposoii 00pa3oBaTeIbLHBIN pecypc IPR SMART : [caiirt]. — URL:

https://www.iprbookshop.ru/132824.html

5. bopucosa A.A. IToaxoapl K THIIOJOTH3AIMH CIYKO yIpaBIeHUs] NEPCOHAIOM [DIEeKTPOHHBIN
pecypc] / A. A. bopucosa // M3Bectust IpkyTcKo# Tocy1apcTBEHHON YKOHOMUYECKON aKaJEMUM.
2013. Ne2. C. 75-79. — pesxum mocryma https://elibrary.ru/item.asp?id=18940804 (04.02.2019)

6. bopucosa A.A. Tumbl cnyx0 yOopaBleHHs IEPCOHAIOM: METOAMKA JHATHOCTHKHA U
oMIIMpUUecKas 1poBepka [OnekrpoHubli pecype] / A. A. Bopucosa // Ussectuss Upkyrckoii
rOCYIapCTBEHHON »koHoMMYecKor akagemuu. 2013. Ne3. C. 55-60. — pexuM jgocryma
https://elibrary.ru/item.asp?id=19101844 (04.02.2019)

7. JlanikoBa, A. I'. JlJokyMeHTaMOHHOE 00ecieueHHE YIIPABICHUS IEPCOHATIOM : IPAKTUKYM / A.
I'. JlankoBa. — Omck : OMCKHI TOCYIapCTBEHHBIN TexHunuyecknii yuusepcuter, 2020. — 54 c.
— ISBN 978-5-8149-3016-3. — Tekcrt : paekTponHblii // IndpoBoii 00pa3oBaTeabHLIIA pecype
IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/115470.html (mara oGpamieHus:
08.06.2022). — PexxuM A0CTYIIA: U aBTOPU3HD. IT0Ib30BaTENEH

8. IHandmiosa O. B. YnpasiaecHue IEpCOHAIOM: OCHOBBI TEOpPHHU : ydyeOHOe mocobue / O. B.

[MandwminoBa. — Pocros-Ha-JIoHy : JIOHCKOW TOCYIapCTBEHHBIN TEXHUYECKHUN VHUBEDPCUTET,
2020. — 56 c¢. — ISBN 978-5-7890-1842-2. — Tekcr : nsuexkrponHHbli // Iudposoii
o0pa3oBarenabHbIiI pecypce IPR SMART : [caiiT]. — URL.:

https:// www.iprbookshop.ru/118110.html (mara ob6pamenms: 23.05.2023). — PexuM JocTyIa:
IUISI @BTOPU3HP. MOJIH30BATEIEH.

9. YuopaBieHue nepcoHajoM : yueoHoe mocodue / I'. M. Muxainmna, JI. B. Marpaesa, JI. JL.
Muxainud, A. B. bensk ; mona penakuueii I'. Y. Muxaiinuaoi. — 4-e n3a. — Mocksa : JIaInkos
n K, 2020. — 280 c. — ISBN 978-5-394-03596-8. — Tekcr : snexrpoHuslii // Iudposoii
00pa3oBaTeNbHbIN pecypc IPR SMART : [caiT]. — URL.:
https:// www.iprbookshop.ru/110942.html (mara ob6pamieuus: 08.06.2022). — PexuM JoCTyIIA:
IUIL QBTOPU3HP. IIOJIH30BATEIEH
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10. Yopasienue nmepcoHanoM [DIeKTpOHHEIN pecypc]: yueOHoe Toco0re I CTYAECHTOB BY30B,
00yYaIoNIMXCsd MO  COEHMAJBLHOCTIM  «MEHEIKMEHT  OpraHu3alluky W «YHOpaBJICHUE
nepconagomy/ I1.D. Illnengep [u ap.]l.— DaekTpoH. TekcToBbIe naHHble.— M.: IOHUTU-
JAHA, 2017.— 319 c¢.— Pexum pocryma: http://www.iprbookshop.ru/8597.html.— DBC
«IPRbooks»

0) 10MOJTHUTEJIbHAS JIUTEepaTypa:

1. OzepuuxoBa T. I'. Tarbsna ['eoprueBna YmpasineHue TpyAoBoi MOTHBaMEH. yue0. mocodue/
T. I'. OzepuuxoBa.- Upkyrck: U3n-Bo BI'VOII, 2009.-344 c.

2. benukosa, M. II. YopasiaeHue mepcoHanoMm : yueOHoe mocodue / WM. Il. benmkoBa. —
Crasponons : ATPYC, 2021. — 63 ¢. — Tekcr : saekTpoHHbIH // InbpoBoii 06pa3oBaTeIbHbINA
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/121753.html

3. BoakoBa A. C. Opranmsanusa u omiata Tpyaa : npaktukyM / A. C. Boakosa, JI. C.

Koncrantunosa, M. M. Kvynaesa. — Hosocubupck : HoBocubupckuii rocyaapcTBEHHBIN
VHUBEPCUTET S3KOHOMUKHU U vipasiaeHus «HUHX», 2021. — 214 ¢. — ISBN 978-5-7014-0994-
9. — Teker : anekrponssili // Hudposoit oopazosarensHbiii pecype IPR SMART : [cair]. —

URL: https://www.iprbookshop.ru/126974.html (mara oOpamenus: 30.12.2022). — Pexum
JIOCTYyHA: JUIsl aBTOPU3HUP. IOJIH30BATEIIEH.

4. Jleiinexa, A. B. YnpaBneHue mepcoHagoM OpraHu3alMy : y4eOHUK juisg Oaxanaspos / A. B.
Jetinexa. 2-¢ m3a. — Mocksa : JJamkos u K, 2020. — 288 ¢. — ISBN 978-5-394-03459-6.
— Tekcr : saexrponsslii // Iudposoii oOpasosarensHbii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/111017.html (mara o6pamienus: 08.06.2022). — Pexum
JIOCTYIA: JJIs aBTOPU3HUP. I10JIb30BaTEaEH

5. Koctrouenko, T. H. Dkonomuka Ttpyaa : yuedonoe mocodme / T. H. Koctrouenko, A. P.
baityepona, JI. B. CugopoBa. — CraBponoas : CTaBpOIIOJbCKHUM TOCYJIAPCTBEHHBIM arpapHbIid
yausepcuteT, 2021. — 172 ¢. — Tekct : saekTpoHHbIH // IndpoBoit 00pa3oBaTenbHbIA pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/121757.html (zaTa oOGpaleHus:
19.05.2022). — PexxuM JI0CTYIIA: JUIS aBTOPHU3HUP. I10JIL30BaTEIEH

6. INoxbop mepcoHana: COBPEMEHHBIE KAAPOBBIE TEXHOJOIMU : YUYEOHHUK M IPAKTUKYM JUIS
MarucTparypbl u Oakangaspuata / 10. B. Jlomkenkosa, C. B. Cunopkuna, M. B. Ilonesas, E. B.

Kamuesa : nog penakmueii 10. B. JlomkenkoBoil. — Mocksa : [Ipomereit, 2021. — 264 ¢. —
ISBN 978-5-00172-062-1. — Tekcr : anekrpounsbiii // [Hudposoit oOpazosarenbHbiil pecype IPR
SMART : Jcaiir]. — URL: https://www.iprbookshop.ru/125619.html (mara oOpareHus:

09.11.2022). — Pesxum jocTyma: JUis aBTOPU3HP. IOJb30BATENIEN

7. CoruukoB H.3. TexHOJOrMHM VIpaBIEHHS IEPCOHAJIOM B OPraHM3alliM : IPAKTHKYM /
CoraukoB  H.3.. — HoBocubupck : HoBocHMOUpPCKHI TOCYHAPCTBEHHLINA YHUBEPCUTET
OKOHOMMKHM M ynpasiaeHus «HMHX», 2022. — 186 ¢. — ISBN 978-5-7014-1043-3. — TekcrT :
snekTpoHHBIH // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/126992.html (mara
oopamennsa:  10.05.2023). — PexuM JI0oCTyma: sl aBTOpHM3Mp. Ioab3oBarenei. - DOI:
https://doi.org/10.23682/126992

8. @mwmnosa, M. A. Biausane nudpoBLIX TEXHOJOTHI Ha TPYA: OPHEHTHPEI IS TPYIOBOLO
npasa : MoHorpabus / M. A. ®ununosa. — Mocksa : Aii [Tu Ap Memma, 2021. — 106 c. —
ISBN 978-5-4497-1661-3. — Tekcrt : saekTpoHHblH // Iludposoii 00pasoBaTenbHblil pecype IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/121113.html (mara oOpameHus:
08.06.2022). — PexxuM A0CTYIIA: JUISL aBTOPU3MP. II0IL30BaTEIEN

9. IOcynosa C.M. KoHTpoJauHr nepcoHana [DNeKTpOHHEIA pecypc]: yueOnuk/ FOcymosa
C.M.— DnaekTpoH. TekcToBble maHuble.— M.: Al [lu Ap Meaua, 2022.— 354 c.— Pexum
nocryna: https://ipr-smart.ru/122509

10. fxoBenko E.I'. DxoHoMuKa Tpyna [DIeKTpOHHBIA pecypc] : yueOHOE ImocoOue Juisi BY30B /
E.I'. SIkosenko, H.E. Xpucromaro6osa, B.JI. MocTtoBa. — DJIEKTPOH. TEKCTOBBIE JaHHbIE. — M. :
IOHUTU-JAHA, 2017. — 319 c¢. — 5-238-00644-6. — PexuM  OOCTYyIIA:
http://www.iprbookshop.ru/71074.html
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B) pecypchl cetu HTepHeT:

— Caiit nnst HR-menemkepoB, anpec gocryna: http://www.hrm.ru. noctyn HeorpaHUYeHHBIN

— Dmnekrponnas Oubnmoreka WM3mgarensckoro goma "[I'peOeHHHMKOB", agpec mOCTyIa:
http://www.grebennikon.ru/. moctyn ¢ kommnbroTepoB cetu BI'Y (1o IP-ampecam)

— DnektpoHHass OuOnwoTeka KHUT, anapec jgocTtyma: http://aldebaran.ru/.  moctym
HEOTpaHMYCHHBIN

— DnekTpoHHass Bepcus kypHaia «YemoBek M Tpya», aapec mocryma: http://www.chelt.ru.
JOCTYI HEOTPAaHHYCHHBIH

— DnekTpoHHO-OnbanoTewyHas cucrema [PRbooks, aapec mocrymna: https://www.iprbookshop.ru.
JOCTYI HEOTPAaHHYCHHBIH

11 Hepeqenb I/IH(l)OpMaIII/IOHHBIX TeXHOHOFHfI, HUCIT0JIB3YEMBIX IIPHU IPOBECACHUMN
NMPAKTUKH, BKJII0OYasi NlepedeHb MPOrpaMMHOro odecriedeHusi 1 MH(POPMAIIHOHHO-
CIIPaBOYHBIX CUCTEM

— MS Office,

— Koncynprantllmoc: Bepcus [Ipod - nabopmannonnas cripaBoyHasi CUCTEMA,

12. MarepuajJbHO-TeXHHYECKAas 0a3a, He0OX0AMMAast IJIsl NPOBeeHUs] IPAKTHKM:
— IlomenieHust 17151 CaMOCTOSITENIbLHOM pabOThI, OCHAILIEHHbIE KOMIIBIOTEPHON TEXHUKOM €
BO3MOYKHOCTBIO MOAKIIIOYEHU K ceTH "MHTepHeT" 1 obecrieueHneM JOCTyIa B 3JEKTPOHHYIO
MH(}OpPMaLlMOHHO-00pa30BaTEIbHYIO CpENY BY3a,
— YyeOHble ayJUTOPUH /7Sl IPOBEJCHUS: 3aHATHH JEKIIMOHHOIO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIIA, IPAKTUYECKUX 3aHSITUH, BBINOJIHEHUS KYPCOBBIX pabOT, IPYNIOBBIX U MHIUBUIYAIbHBIX
KOHCYJIbTALNM, TEKYILEr0 KOHTPOJIS ¥ IPOMEKYTOYHOM aTTECTAllUU, YKOMIUIEKTOBAHHbIE
CHeHaIn3UPOBAaHHON MEOEINbI0 U TEXHUYECKUMU CPEACTBAMHU 00yUEHUS

IIpy nOpOXOXAEHWHM MPAKTUKM B MNpOQUIBHONH  OpraHu3aiuu  O0y4aroluMCs
IPEIOCTABIISAETCS BO3MOKHOCTH I10JIb30BAaThCs J1a00OpaToOpusMU, KaOMHETaMU, MacTEPCKUMH,
O6MOIMOTEKOH, YepTe)KaMU M YePTEKHBIMU MPUHAUICKHOCTIMH, TEXHUUYECKOH, IKOHOMHYECKON
U JIpyrol JOKyMEHTalued B MOJpa3/eieHHUs X OpraHu3alii, HeOOXOIUMBIMU I YCIIEUIHOTO
OCBOCHMS OOYYaIOIIMMHUCS MPOTPaMMbl MPAKTUKH W BBINOJHEHUS HMMH HWHIMBUAYAJIbHBIX
3a/1aHUM.
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HPUJIOKEHHUE 1
Dopma mumynbHO20 AUCA OMUEMA O NPOXOAHCOCHUU NPAKIMUKU

MuHucTepCTBO HAYKH U BhICIIEro 0Opa3oBaHus Poccuiickoit @enepanuu
®I'BOY BO «BAMKAJIBCKUIN TOCYJAPCTBEHHbBIN YHUBEPCUTET)
Kadenpa rocynapcTBeHHOro yrnpaBieHuUs U yIpaBIeHUS YeI0OBEUYSCKUMU
pecypcamu

IIpousBoacTBeHHAS MPAKTUKA (TeXHOJIOrn4YecKas (MPoeKTHO-
TEXHOJIOTHYECKAasi) MPAKTHKA)

OTYET I1O ITPAKTUYECKOM ITOAT OTOBKE

oOy4arorierocst bakajgaBpuaTa rpymibl

davmmua 1.0.

PykoBoautenb(-1) 1o NpakTUYECKON MOATOTOBKE
OT YHHUBEPCUTETA

ydeHoe 3BaHue, JoJKHOCTh, @amunus 1.0.

Wpkyrek, 20
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MPUJIOKEHHUE 2
Dopma uHOUBUOYALHO20 3A0AHUSL, BLINOJIHAEMO20 8 NEPUOO NPAKMUKU

IIpou3BoacTBeHHASI MPAKTHKA (TEXHOJIOTHYeCKas (IPOEKTHO-
TEXHOJIOTHYECKAasi) MPAKTHKA)

NMHANBUIY AJIBHOE 3AJJAHHUE, BBIIIOJIHAEMOE B IIEPUO/

[TPOBEJAEHU A ITPAKTUKHN
JUTst o0y4arolerocs: 6akainaBpuara rpyIbl
Oamunus 1.0.
Bpewms npoBeeHus MIPaKTUKKU €« » 20 r.mo«__ » 20 1.

OTMmeTKa pyKOBOIUTEIS
(-7eil) mo nmpakTUYeCKou
MOJITOTOBKE OT
YHHUBEPCHTETA O
BBITIOJITHCHHUH (TTOTIHCH)

[Lmanupyembie Cpoku
BBITIOJTHEHUS

(c« »

Mo « » )

Bunbt pabot, cBsi3aHHBIC ¢ OyayIICH
Ne | mpodeccuoHanbHOM NesITETBHOCTBIO
TIPY MIPOXOKICHUH ITPAKTUKA

3agaHue BeIIAT:
PykoBoauTenbs o MpakTUYECKON MOATOTOBKE
OT YHUBEPCUTETA

y4eHOoe 3BaHue, 10JKHOCTh, Gamunus 1.0O.

3ajaHuE TOTYYNII:
OOyyaromuiics rpyIibl

MHOJIUCH dammuga 1.0.

CornacoBaHo:
PykoBoauTens 0 NpakTUYECKON NTOATOTOBKE
OT MPOoWIHLHOU OpraHu3aIuu

(IOpI/I,HI/I‘leCKOG HanMCHOBaHHUEC OpFaHI/BaHI/II/I)

MOJIIHUCh nomkHocTh, ®amumusa U.0.
MHcTpyKTaX MO 03HAKOMIIEHUIO C TPEOOBAHUSMU OXpaHbl TPY/1a, TEXHUKU
0e30MacHOCTH, OXKAPHOM 0E€30MACHOCTH, a TAKXKE MPaBUIaMU BHYTPEHHETO
TPyAOBOIr'O pacuopsaaka IIpOBCICH.
PyKOBOI[I/ITeJIB (-I/I)HO HpaKTH‘leCKOﬁ IMOATOTOBKE
oT HpO(bPIJIBHOﬁ OopraHu3alnu

HOJIITHCH nmomkHocTh, ®amumusa 1.0.
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C MHCTpPYKTaXeM O3HAKOMJICH, 00S3YI0Ch BBIIIOTHITh
OOyyaromuics Tpynmsl

NOJINCH damvunua 1.0.
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oOy4aronierocst bakajgaBpuaTa rpymnibl

MPUJIOKEHHUE 3
(pexoMeHIyemMoe)

JlHesHux npoxodxxcoenuss npakxmuxu

IIpou3BoaCcTBeHHAN MPAKTHKA (TeXHOJIO0rn4YecKas (MPoeKTHO-

TEXHOJIOTHYECKAasi) NPAKTHKA)

JHEBHUK ITPOXOXAEHW A ITPAKTUKU

BpeMms npoBeieHUS IPAKTUKU C € »

damvunusa 1.0O.

20 r.mo«__ » 20 1.

[ara

Bunet pabot, cBsi3aHHbIe ¢ OyayIiei
poeCCHOHATTLHOMN IEATENIEHOCTHIO

OTMeTKa pyKOBOJUTEIS 110
IIPAKTUYECKON OArOTOBKE (OT
YHHUBEPCHUTETA UIIH OT
IpopUILHON OpraHU3aIHH,
TTO/TIHCH)
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IMPUJIOXKEHUE 4
(TIpY TIPOXO’KICHNUHN TTPAKTUKH
B NMPO(UIILHOM OpraHu3aIimn)
Dopma om3vi6a pyKo8oOUmes NpaKmuKu om npo@duibHoU opeaHu3ayuu

OT3bIB
PYKOBOJIMUTEIIS MO MPAKTUYECKOM MOATOTOBKE OT MPO(UIBLHON OpraHu3anuu/
PYKOBOJAMTEIIA MO MPAKTUYECKOMN MOATOTOBKE OT YHUBEPCUTETA
Ha 00y4YaromIerocs rpynIbl
baiikaabCkoro rocy1apcTBEHHOT0 YHUBEPCUTETA, IPOXOIUBILETO MPAKTUKY B/HA

(IOpI/IZ[I/I‘IeCKOG HAanMMCHOBaHHUEC OpFaHI/ISaL[I/II/I)

IIpon3BoacTBeHHASI NPAKTUHKA (TEXHOJIOTHYECKas (IPOEKTHO-
TEXHOJIOTHYECKAasi) MPAKTHKA)
Bpewms nmpoBeneHns NpakTUKKU €« » 20 .o« __ » 20 1.

Conepxanue OT3bIBa:
- IOJTHOTA U3YYEHUS BCEX BOMPOCOB, MPETyCMOTPEHHBIX MMPOTPAMMOM MPAKTHKY;
- IPOSIBJIEHUE 00YYAIOITUMCSI CAMOCTOSITETFHOCTH ¥ TBOPYECKOTO MOAX0/1a K
pabore;
- y4acTre 00ydJaromierocsi B TeKyIe padoTe Wi pelieH NePCIEeKTUBHBIX 3a1a4
1exa, OTAelNa, CIIyx0bl, 0I0pO, OpraHU3alNH;
- yqacTtre 00ydaronierocsi B pazpaboTKe WU peau3aiiy MPOEKTOB;
- cOOJTIOICHNE MTPABIJI BHYTPEHHETO TPYIOBOTO PACIIOpsiiKa, TpeOOBaHUN OXpaHbI
TpyJla U TEXHUKU O€30MaCHOCTH;
- TPYIHOCTH, MPETISATCTBOBABIIINE HOPMATIHLHOMY MTPOXOXKICHUIO MPAKTHKY;
- 3amMevaHus 1 noxenanus ¢paxkynsrery/ uactutyty ®I'6OY BO BI'Y.

PykoBoauTenb 1Mo mpakTUYeCKO MOATOTOBKE OT MPO(PHIbHON OpraHu3aiim/
PykoBoauTens o NpakTUYECKON MOATOTOBKE OT YHUBEPCUTETA

(Pamumus N.0., A0KHOCTD, MOANKCH, TIEYATh)

M.IL

AJlpec opraHnu3aluu:

KonraktHas uadopmanus (ten., e-mail):
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oOy4aronierocst bakajgaBpuaTa rpymibl

MMPUJIIOKEHHUE 5
(obs13aTenmpHOR)
Memoouueckue mamepuanvl, onpeoesioujue npoyeoypvl OYEHUBAHUSL 3HAHUIL
VMeHUTL, HABLIKOS U (UNIU) ONbIMA OesIMeNIbHOCMU, XAPAKMEPUIVIOUIUX IMAanbl
Popmuposanus KoMnemeHyull 8 NPoOYecce NPOXONCOCHUs. NPAKMUKU

bi1aHK olleHKH Pe3yJIbTaTOB MPOXOKIEHUS MPAKTUKHI

damvunua 1.0.

OueHuBaeMbIe MOKa3aTeIn
(B momHOM cooTBeTcTBUH ¢ pa3zpaboTanHbiM DOC)

OrieHKa
(B Oannax)
MaKCHUMaAJIbHaA

Ouenka
(hakTuueckas

AHaJIN3 KaJpoBOH MOJIMTHKY opraHu3anui. OnpeaeneHue TUIIa KaJpoBoii
MOJIMTHKH, XapaKTEPHCTHKA KaJPOBBIX MPOLECCOB opraHu3anuu. Kpurepnii:
JIOTMYHOCTb, CBSI3HOCTh, CTPYKTYPHPOBAaHHOCTH N3JIOKCHHS MaTepHIa.
HaJIMYie COOCTBEHHBIX BBIBOJIOB, 000OCHOBAHHBIX ITPEAIOKEHHH.
coJiepKaHUEe pa3Jielia OTYEeTa COOTBETCTBYET MMPOTPaMMe MPOXOXKICHUS
PaKTHKH..

O11eHKa YPOBHS pa3BUTHS CUCTEMBI YIIPABICHHUS IIEPCOHAIOM OpTraHU3alnH. —
SWOT-ananu3 cucTeMbl yIIpaBICHHS MEPCOHATIOM (CHUIIbHBIC U c1a0bie
CTOPOHBI — ()aKTOPBI BHYT-PEHHEH Cpeibl; BO3MOXKHOCTH U YTPO3bI — (haKTOPBI
BHEIIIHEH cpe/ibl);

—omnpenenenue coorBercTBUA CYII 11enaM U cTpaTeruu pa3BUTUS
opranu3aiuy;. Kpurepuii: 1oru4HOCTh, CBSI3HOCTD, CTPYKTYPHUPOBAHHOCTD
M3JI0’KEHUST MaTepHJIa.

HaJIMYie COOCTBEHHBIX BBIBOJIOB, 000CHOBAHHBIX ITPEAJIOKEHHH.

coJiepkaHue pasJielia 0TYeTa COOTBETCTBYET MPOTpaMMe MPOXOXKICHUS
MPaKTHKH..

AHanu3 OpraHU3alUOHHON CTPYKTYPBI CITy:KObI YIIPABJICHUS [IEPCOHATIOM.
CocraBlieHUEe MATPHIIbI HYHKIIMOHATLHOTO B3aUMOICUCTBHS CITYKOBI
YIIPaBJICHUSI IEPCOHANIOM (OT/ea KaJpoB).

Ornpe/ieNieHre TUIA KaJPOBOH CITyKOBbI.

Xapakrepuctuka npodeccHoHaILHO-KBaTH(PUKAIIMOHHOTO COCTaBa
PaOOTHUKOB CITY>KOBI YIIPaBIEHUS IEPCOHATIOM.

Onpenenenre ypoBHs 3¢ dexkruBHOCTH yrpaBiendeckoit nestenbHoct CYII.
Matpuiia (yHKIIMOHAIHHOTO B3aUMOACHUCTBHS CITYKOBI yIIPaBICHHS
nepconanoM. Kpurepuii: TOru4HOCTb, CBSI3HOCTh, CTPYKTYPHUPOBAHHOCTH
M3JI0KCHUST MATEPHJIA.

HaTH4Yie COOCTBEHHBIX BBIBOJIOB, 00O0OCHOBAHHBIX MPE/JIOKECHUIH.
collepKaHue pa3zelia 0TYeTa COOTBETCTBYET IPOTPaMME MPOXOKICHHS
[PAKTHKH. .

10

AHaNH3 CTETICHN pean3anny QyHKIUH CITyKObl yIIpaBJIeHHS IIEPCOHATIOM
opranusanuu. Kagposoe nianuposanue. Kpurepuii: crenens peanusanuu
(byHKIMM Cyn OIpejiesieHa B COOTBETCTBHE C TPEOOBAHUSIMH, JIaHBI
KOMMEHTapuH, C(OPMYIHPOBAHBI BEIBOPI. .

AHaU3 CTETICHH peann3anud QyHKIUN CITy>KObI yIIpaBIEeHUs IEPCOHAIIOM
OpraHu3aIuy. oriaTa Tpyaa. MoTuBanus U CTUMYJIMPOBAHUE ITEPCOHAA
opraHuzanuu. Kputepwuii: cTeneHs peaan3anui QYHKIMHA CYT ONpe/eieHa B
COOTBETCTBHE C TPEOOBAHUSMH, TaHBI KOMMEHTAPHH, CHOPMYITHPOBAHBI
BEIBOJIBL..

AHaJU3 CTETICHH pean3anud (YHKIUH CITyKObl yIIpaBIeHUS TIEpCOHATIOM
opranu3ary. OneHka u aTTecTalys nepconaia.. Kpurepwuii: crenens
peanmu3anuy GYHKIUU CYI OIPE/ICICHA B COOTBETCTBHE C TPEOOBAHUSIMH,
TaHBI KOMMEHTAPHH, CPOPMYIIUPOBAHEI BBIBOJIBL..

AHanH3 CTETICHN peann3anuy QyHKIHUH CITyKObl yIIpaBJICHHS IIEPCOHATIOM
opranuzanuu. [Ton6op nepconana. Kpurepwuii: crenens peanuzanuu GyHKIHNA

CYII OIIPCACIICHA B COOTBECTCTBUC C ’I’p€6OBaHI/IHMI/I, JAaHbl KOMMCHTApuHu,
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OrneHNBaeMble OKa3aTEIH
(B momrHOM cooTBeTCTBHH C pa3zpadboraHHbM POC)

Onenka
(B O6amnax)
MaKCHMallbHas

Onenka
(axTuaeckas

c(OpMyIHPOBaHEI BEIBOJBL..

AHaIM3 CTETICHH peanu3aliy QYHKIUHA CITy>KOBI YIIPaBICHUS IIEPCOHAIIOM
opranuzanuu. Pa3sutie nepconana. Kpurepuii: crenens peanusanuu
(hyHKIIMH CyH OIpezielIeHa B COOTBETCTBHE C TPEOOBAHUSIMH, JTaHBI
KOMMEHTapuH, ChOpMyIHPOBAHBI BBIBOJIBL. .

AHaIM3 CTETICHH peanu3aiy GyYHKIHN CITy>KOBI YIPaBICHUS IIEPCOHATIOM
opranuzauuu. TpynoBas aganTtanus nepconana. Kpurepuii: creneHb
peanuzanuy QYHKIHHU CyIl ONpeeieHa B COOTBETCTBHE C TPEOOBAHUSIMHY,
TaHbI KOMMEHTapUH, COOPMYIIMPOBAHBI BBIBOJIBI. .

10

O1ieHKa cOOTBETCTBUS (POPM U cozlepKaHUS JOKYMEHTOB, HCIIOIB3YEMBIX
KaJPOBBIMH CITy>KOaMH, COBPEMEHHBIM TPEOOBaHUSIM JEIOIPON3BOJICTBA.
JloroBOpHBIE TOKYMEHTHI, JOKYMEHTHI [10 PETYIHUPOBAHUIO TPYIOBBIX
OTHOLICHUH. JIOKyMEHTHI 110 THYHOMY cocTaBy.. Kputepuii: onpeneneso
COOTBETCTBHE (POPM U COJICPIKAHMUS BCEX JOKYMEHTOB, HCIIOJIB3YEMBIX
KaJpOBOH CITy>k00H, COBPEMEHHBIM TPEOOBaHMAM JETIONPONU3BOJICTBA, JAHBI
KOMMEHTapuH, ChOpMyIHPOBAHBI BBIBOJIBL. .

11

O1eHKa COOTBETCTBUS (DOPM U COEPKAHUS JOKYMEHTOB, HCIOIB3YEMBIX
KaJpPOBBIMH CITy>KOaMH, COBpPEMEHHBIM TPEOOBAHUSIM AEIOIPONU3BO/ICTBA.
JIoKyMeHTaIHs 110 OpraHU3aluH APXUBHOTO XPAaHEHUS KaJPOBbIX IOKYMEHTOB.
Kpurepwuii: orpeaenaeHo COOTBETCTBHE (POPM H COAEPKaHUS BCEX TOKYMEHTOB,
HCTIOJIB3YEMBIX KaJpOBOH CITy>k00ii, COBpeMEHHBIM TPEeOOBaHUIM
IeJIONPOU3BOJICTBA, JAHBI KOMMEHTapUH, CPOPMYIIHPOBAHBI BBIBOJIBI. .

12

O11eHKa COOTBETCTBUS (DOPM U COZlepKaHUsI JOKYMEHTOB, UCIIOIb3YEMbIX
KaIpOBBIMH CITy>KOaMH, COBPEMEHHBIM TPEOOBAHUM JEJIONPOU3BOJICTBA.
YKypHauibl ¥ KHUTH y4eTa perucTpaluu KaJpoBbIX JOKyMeHTOB. Kpurepuii:
OIIpeIeNICHO COOTBETCTBUE (OPM U COJEPIKaHUs BCEX JOKYMEHTOB,
MCIIOJIb3YEMBIX KaJIpOBOH CIIy>K00ii, COBpEeMEHHBIM TPEOOBaHUAM
JIeI0NPOM3BOJICTBA, TAHBl KOMMEHTApHHU, CPOPMYIHPOBAHBI BEIBOJIBL..

13

O1ieHKa COOTBETCTBUS (DOPM U cOlepKAaHMUS JOKYMEHTOB, HCIOIB3YEMBIX
KaJpOBBIMH CITy>KOaMH, COBpPEMEHHBIM TPEOOBAHUSM JEIONPON3BO/ICTBA.
JlokanbHbIe HOpMaTHBHBIE aKkThl. Kpurepuii: onpeneneno coorsercTBre Gopm
1 coJlep KaHMs BCEX JJOKyMEHTOB, UCIIOIb3YEMbIX KaJIpOBOil CITy>KOO0MH,
COBPEMEHHBIM TPeOOBaHMAM JIEJIONPON3BOJICTBA, TaHBI KOMMEHTapUH,
c(OpMyIHPOBaHEI BEIBOJBIL. .

14

O1eHKa HOPMATHBHO-TIPaBOBOM 0a3bl 0€30IMaCHOCTH W OXPAHBI TPYya
OpraHu3aIiy, 0COOEHHOCTE! NOJIUTHUKN OpPTaHU3aIUK 0 0€30IIaCHOCTH TPy/a,
a TaK)Ke TEXHOJIOTHH YIPaBJICHUS 0€30IMacHOCTRIO TPY/ia IepcoHaa.
XapaKkTepucTHKa IeSTeIFHOCTH OPTaHN3aIliH B 00IaCTH OXPaHbl TPyAa UI
310pOBBs ITepocHana. Kpurepuii: XxapakTepuCcTHKa JeSTeIHOCTH OpraHu3aluu
[0 OXpaHe TPyZa JaHa B COOTBETCTBHHU C TPEOOBAHUSIMHU. IO UTOTaM aHAJIHM3a
c(hOPMYITHPOBAHBI BEIBOJEL. .

10

15

OdopmiteHHEe 0TYETa O TIPOXOKAECHUH IPAKTHKH, BKIIFOUAIOIIETO 3aKII0YEHHE.
Haimune 0cHOBHBIX CTPYKTYPHBIX 35ieMeHTOB otdera (IIpunoxenue 7).
3amuTa oruera.. Odopmienue ordera. 3amura otuera. Kpurepwuii: ctpykrypa
OTYeTa M0 IPOU3BOJICTBEHHON MPAKTHKE COOTBETCTBYET TPEOOBAHMSIM,
M3JI0’)KEHA YETKUM IPaMOTHBIM SI3bIKOM, TPaBUIIEHO 0()OpMIICHA. KAaYeCTBO
3aIIUThI OTYETa (ApIyMEHTHPOBAHHOCTh, TOYHOCTD, YOCAUTEIHHOCTS).

30

OO011ee KOIM4uecTBO 0aIIOB

100

OO6m1as oreHKa 3a MPOXOXKIESHUE MPAKTUKU
KomMmmenTapuu u noxxenanust (Ipu HaTUYUH )
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PykoBoauTens no NpakTUYECKON MOATOTOBKE
OT YHUBEPCUTETA

IIOAIMHUCH Y4€HOC 3BaHUEC, NOJLKHOCTD, ®amunua U.0.
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IMPUJIOKEHUE 6
Cmpykmypa omuema 0 Rpaxmu4eckol n0020mMoeKe

TUTYyNBHBIN JIUCT
WNuauBuyanbHbIe 3a/1aHMs, BBITIOJHSIONINECS B IEPUOJ] IPAKTUKU (HE BXOJIUT B
OO0IIIyI0 HyMEpaIH1io)
Ornasnenue
BBenenue
Pa3men 1
L.1..........

2.1

Pazmerm ...............

3aKIroyeHue

[TpunoxeHus K oT4eTy

JIHEBHUK NIPOXOXKACHUS TPAKTUKHU (€CIIU MPEIYCMOTPEH IPOrpaMMOil MPaKTUKH)
OT3bIB pyKoBOAUTENA (PYKOBOAUTENEH ) MPAKTUUECKON TOJTOTOBKHU OT
yHHUBepcuTeTa/ mpopUIbHON OpraHu3anuu (eciiu IpeaycMOTPEH IPOrpaMMoit
MIPAKTHKH)

briaHK OLEHKH pe3yIbTaTOB MPOXOKIACHUS TPAKTUKH PYKOBOJAUTEIEM
(PyKOBOAMTENSMH) OT YHUBEPCHUTETA.
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MPUJIOXKEHUE 7
3AJJAHUE HA ITPOU3BOJACTBEHHYIO IPAKTUKY
(TEXHOJIOI'MYECKYIO (TPOEKTHO-TEXHOJIOTUYECKY1O)
MMPAKTHUKY)

Pa3znen 1. AHanu3 cuctemMbl yNpaBJieHUs MIEPCOHATIOM
1.1.001mme cBegeHus1 00 OPraHu3anuu
OTtpa3uts:
— (opmy cOOCTBEHHOCTH OpraHU3alluy;
— BHJI 9KOHOMHUYECKOM IESITEIIbHOCTH OPTaHU3alliU 1 BHITIOJHAEMbIC (DYHKIINH,
— HCTOpPUIO KOMIIAHUH,
— TIOJIOKEHUE B OTPACIIH;
— OCHOBHbBIE 3KOHOMHUYECKHE IIOKA3aTeNd JIEATEIIbHOCTH OpPraHU3allid 3a TpU
rogra (obopor / 00bEM  BBIIIOJHEHHBIX pabOT, BBIpYYKa, MPUOBLIb,
PEHTAa0ETBbHOCTD);
— OpraHu3alMOHHOE OKPYKEHHE (MOCTABIIUKH, KITUEHTHI);
— aHaju3 cTpaTeruu opranuzaiuu (muccus, nenu, SWOT-ananmsz);
— OCHOBHBIE TIEPCIICKTUBHBIC HAIMpaBJICHUST pPabOThl OpraHM3alul MU HX
onucaHue (HAJMYUE TIEPCIEKTUBHOIO IIJIaHA, IEJEBBIX MpOrpamMM, IPOEKTOB
pa3BUTHSA);
— THUIl OPraHU3AIMOHHON CTPYKTYphI (MPEICTAaBUTh B BHJIE CXEMbI): JHHEIHAS,
byHKIMOHATBHAS, JIMHEWHO-(DYHKIIMOHANIbHASA, JIWBU3UOHAIIbHAS, MaTpUYHas,
KOMOMHUpOBaHHas,;
— KpAaTKYIO XapaKTEpPUCTUKY KaJpPOBOTO COCTaBa OPraHU3ALMH (KOJIUYECTBEHHbIE
JaHHblE 3a TpPU TOJa O CIOUCOYHOM COCTaBe, €ro IOJOBO3PACTHOM U
poeCCUOHANIEHOMN CTPYKTYPE).

1.2. OueHka ypoBHsI pa3BUTHSI CUCTEMbI YIIPABJIEHUsI MIEPCOHATIOM
OpraHu3auuu

OTtpa3uts:
— SWOT-ananu3 cuctemsbl yrpaBieHHs EPCOHATIOM (CHUIIbHBIC U C1a0ble CTOPOHBI
— (aKkTOphl BHYTPEHHEH CpElbl; BO3MOXHOCTH M YIPO3bl — (DaKTOpPhI BHEITHCH
cpenbl);

— COOTBETCTBHE CUCTEMBI yrpasieHus nepcoHanoM (CYII) uensim u crpareruu
pPa3BUTHSI OpraHU3aluY;

1.3. AHa/Iu3 KaAPOBOIl MOJTUTHUKH OPraHU3AIUN

Yacte 1. CBsA3aTh KaJgpOBYH TMOJUTUKY OpraHU3allMd C YpPOBHEM
OCO3HAHHOCTH TE€X IMPaBWI W HOPM, KOTOPBIE JIEKAT B OCHOBE KAaJPOBBIX
MEPOINPUATHN, U CBA3aHHBIM C 3THUM YPOBHEM HEINOCPEICTBEHHOTO BIIUSHUS
YIIPABJIEHYECKOTO amnmnapara Ha KaJIpoBYK CUTyaluur0 B opranuzauuu. llo
JAHHOMY OCHOBAHUIO MOKHO BBIJIEIUTH CIEAYIOLIUE TUIIBI KaJIpPOBON MOJUTHKU:
NIACCUBHAsI, pEaKTUBHAS; IPEBECHTUBHAS; aKTUBHAs.
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3amosEuTs TaOn. 1, 0603HauUMB «ranoukoit» (V) COOTBETCTBHE KaJpOBOM
MOJMTUKA OpPraHu3allud TOMY WKW HHOMY TuUIy. OOOCHOBaThH IOTYYEHHBIN

pe3ynbTar.

KaILPOBa}I IMOJIMTHUKA OpraHnu3alin

Taomuna 1

Tun xkagpoBoi
[IOJIUTUKHU

Kpatkas xapakrepuctuka

CooTBeTCTBHE
opraHu3alu-
0asbl
PAKTHKU

[TaccuBHas

— PYKOBOJCTBO  OpraHM3allid HE HMMEET  BBIPAKCHHOMN
MIPOrpaMMBbI JISHCTBHI B OTHOIIICHUH TIEPCOHAIA;

—KaapoBasi paboTa CBOAUTCS K JIMKBHJALMK HETaTUBHBIX
MTOCJICJICTBHI;

— OTCYTCTBYET MPOTHO3 KaIPOBBIX TOTPEOHOCTEIH;

—HET CpeACTB OIEHKUM TpyAa MepcoHaja M JAMAarHOCTUKU
KaJIpPOBOM CUTYaIlUU B 1IEJIOM;

— pyKOBOJCTBO  paboTaer B peKHME KCTPEHHOTO
pearupoBaHus Ha BO3HHUKAIOIIME KOH(IUKTHBIE CUTYallUH,
KOTOpbIE  CTPEMUTCA  TMOTacuTh  JIIOOBIMH  CpPEICTBAMHU,
3a4acTyl0 03 TMOMNBITOK MOHSATh NPUYUHBI U BO3MOXKHBIC
IIOCJICICTBHSI.

PeaxktuBHas

— PYKOBOJCTBO OpraHM3aldHd OCYLIECTBIAET KOHTPOJIb 3a
CUMIITOMaMH  HETaTUBHOT'O  COCTOSHUSA B paboTe ¢
MEPCOHAJIOM, MPUYMHAMU W CUTyalUUEW pa3BUTHUS KpHU3HCa:
BO3HUKHOBEHHE KOH(DIUKTHBIX  CHUTyallHif, OTCYTCTBHE
JIOCTAaTOYHO  KBAIM(PUIIMPOBAHHOM palbodeil CHiIbl ISt
pEelIeHUs] CTOAIIMX 3aJa4, OTCYTCTBHE MOTHUBAIUM K
BBICOKOTIPOTYKTUBHOMY TPYLY;

— PYKOBOJCTBO MNPEANPUHUMAET MEPBI MO JIOKAIM3ALHUU
KpHM3HCa, OPUEHTHUPOBAHO HA MOHHWMAaHWE MPUYUH, KOTOPHIE
MPUBENIM K BO3HUKHOBEHHUIO KaJIPOBBIX MPOOIIEM;

— KaapoBas  pacroJsaraer CpeACTBAMH JTUarHOCTUKH
CYLIECTBYIOIIEH CHUTyallud U  aJCKBAaTHOM OKCTPEHHOMU
TTOMOIITH;

— OCHOBHBIE TPYIHOCTH BO3HHUKAIOT IPU CPEIHECPOUHOM
MIPOTHO3UPOBAHNH.

IIpeBeHTHBHAA

— PYKOBOJCTBO  OpraHu3allid  HMeeT  OOOCHOBaHHbBIE
IIPOTHO3BI Pa3BUTHUSl CHUTyallud, HO HE HMEET CpPEICTB I
BIIUSIHUS HA HEE;

— KaJpoBas ciyx0a pacrojaraeT He TOJbKO CpEICTBaMU
JUAarHOCTHKU II€pCOHaNa, HO U MPOrHO3UPOBAHMS KaJpOBOM
CUTYAallMU Ha CPEIHECPOUYHBII EPHUOL;

— B IporpaMmax pa3BUTUS OpPraHU3alUUd  COIEpXKaTCs
KpPaTKOCPOYHBII M CPeIHECPOUYHBIN POrHO3bI MOTPEOHOCTH B
KaJpax, KakK KayeCTBEHHBbIM, TaK M KOJIMYECTBEHHBIN,
c(OpMYIHPOBAHBI 33J]a41 110 Pa3BUTUIO IEPCOHAIA.

AKTUBHAA

— PYKOBOJICTBO MMEET HE TOJIbKO IMPOTHO3, HO U CpeJCTBa
BO3JICUCTBUS HA CUTYALINIO

— KaJpoBas ciyx0a crocoOHa pa3paboTaTb aHTUKPU3UCHBIE
KaJJpOBBI€ TPOTrPAMMBI, IPOBOJIUTH IMOCTOSHHBIII MOHUTOPUHT
CUTyallul M KOPPEKTHUPOBATH HCIIOJIHEHUE MpOrpamMM B
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COOTBETCTBUM C TapaMeTpaMH BHEIIHEH W BHYTPEHHEH
CUTYalUEH.

Yacts 2. OnpeaenuTs TUI KaJpOBOW MOJUTUKH B 3aBHCHUMOCTU OT CTEICHU
OTKPBITOCTH OPTaHU3AIMH 110 OTHOIICHUIO K BHEIIHEH cpene mpu GOpMHUPOBAHUN
KaJIpOBOTO COCTaBa (OpHCHTAIMS HAa COOCTBEHHBIM TMEPCOHAT WM Ha BHENTHUI
nepcoHan):

— OTKpBITask KapoBas MOJIUTHKA;

— 3aKphITas KaJIpoBas MOJIUTHKA.

JlaTh XapaKTepUCTUKY KaJIPOBBIX IMPOIICCCOB OPTaHU3AIMU B COOTBETCTBUH C
Tabuien 2, caenaTh BEIBOALI 00 A3 (PEKTUBHOCTH peanu3aliii KaXK10To Mmpoliecca.
Tabmauia 2

XapaKkTeprucTHKa KaAPOBBIX MPOIIECCOB OPTaHU3aAITUU

Kanposslii XapakTepucruka CunpHble CnaOble Br1Bo1bI 00
porece nporecca B CTOPOHBI CTOPOHBI 3¢ (eKTUBHOCTH
opraHuzanuu-6asze peanuzanuu
IIPAKTUKH KaJ[pOBOI0
nporecca

Hab6op nepconana

Apanranus
nepcoHasna

OO0yuenue u
pasBuTHe
nepcoHasa

[TponBuxkenue
IepcoHasa

MotuBanus u
CTUMYJIMPOBAaHHE
TPYIOBOH
JIeATCILHOCTH

Buenpenue
HHHOBAIIUU

Ornenka
repcoHalia

Paznen 2. OueHka AeATeJIbHOCTH CJIYKObI YIIPaBJIeHHUs MEPCOHATIOM

2.1. Opranu3anMOHHAs CTPYKTYPA CJIYKObI YIIPaBJIeHUs NEePCOHAIOM

Onucath OpPraHU3alMOHHYIO CTPYKTYPY CIIYX OBl YIpaBIEHUS MEPCOHAIOM,
MECTO CIIy>KOBbI YTpaBICHHS] MEPCOHAIOM B OPICTPYKTYpE OpraHU3aluu, CXeMy
MOTYMHEHHOCTH CITY>KOBbI yIIpaBiIeHUsI IEPCOHATIOM Ha MPEIIPUATHH.

2.2. TlpodeccuoHalbHO-KBATU(UKANMOHHBII CcOCTaB  PadOTHUKOB
CJIyK0bI YIIPaBJIEHHUS MEPCOHATIOM

OxapakTepu30BaTh:

— 00pa3oBaTenbHBIA  YPOBEHb CIELUATIUCTOB  CIYXObI  (COOTBETCTBHE
npo¢uis oOpazoBaHUs BBINIOIHSAEMON paboTe, COOTBETCTBUE YPOBHS 00pa30BaHUs
BBINOJIHAEMOW paboTe, TpeOOBaHUSAM MPOPECCUOHATILHOTO CTaHIAPTA);
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— YacTOTy TOBBINICHHUS KBaJU(pHUKALUK COTPYJHUKAMHU, HAIpPaBICHUS
crieruain3alyy 3HaHH;

— CTaX paboThl B OpraHU3aIINY;

— TIOJIOBO3PACTHYIO  CTPYKTYpY  paOOTHUKOB  CIYXKOBl  yIpPaBJICHHS
MIEPCOHAJIOM;

— HaJIW4ue y paOOTHUKOB CIYKOBI CIEIIM(PUIECKUX KAYEeCTB, ONPEIEIEMbIX
npodeccuoHanbHbBIMU 0cOOeHHOCTSIMU. Hanpumep, 0T3bIBUMBOCTD, CIOCOOHOCTD K
COTPYOHUYECTBY, OTBETCTBEHHOCTb, 3HAHME METOJAOB  MOOMJIM3YIOLIETO
BO3JICHCTBUS HA KOJJICKTUB, TEXHUKA MTyOJIUYHOTO BBICTYIUJICHUS U T. II.

2.3. OyHKUMOHAJIbHOE B3aMMO/AeliCTBHE JIEMEHTOB CJIYKObI YIIPABJICHUS
MePCOHAIIOM

PaccmoTrpers coctaB ocHOBHBIX (yHkiuid CVYII opranuzainuu, creneHb
peanu3alru KOTOPhIX HEOOXOAUMO OmNpeeuTh B Tabmune 3 (mepedyeHb PyHKIuit
MOXXET OBITh JOMOJHEH), 0003HAYUB «TAJOUYKOI» (\/) CTEIIEHb peau3aluu
byHKUMA cy>K0b1 yripaBiaeHus: nepcoHaaoMm. ChopMyaupoBaTh BHIBOIBI.

Tabmuma 3
Crenenb peanuzanuu GyHKIMN CIy>KObI YIIPaBJICHUS IEPCOHATIOM OpraHU3aIuu
DYHKIMU CIyXKObI YIIpaBIECHUS CreneHnp peann3anuu
[IEPCOHAJIOM Peanusyer | Peanusyer He KomMmenrapuit
csl B csic peanusyer | (10 KaXkmon
IIOJIHOM | HEJOCTaTK cs CTpOKeE)
Mmepe amu

IlnannpoBanne U NOAOOP MepcoHaa:

Ornpenenenne mOTpeOHOCTH B
nepcoHaie

YeTkoe onpeneneHne TpeOoBaHUM K
KaHJIUAaTy

MOHUTOPHHT pBIHKA TpyJia

Pabora co cnemmmansaeiMu CMU u
HuTepHeT-pecypcamu

Co3nmanue u BeneHue 0a3pl JaHHBIX
MEPCTIEKTUBHBIX KaH/IUJATOB

Hcnonb30BaHne BHYTPEHHUX
VCTOYHUKOB HaiiMa

OO00CHOBAaHHOE HUCIOJIB30BAHUE
METOJIOB 0TOOpa KaHJAHUIaTOB

Onenka 3¢ HeKTHBHOCTH 0TOOpa
(OTCle)UBAHUE TOJIM HE TIPOIIEIIIIX
WCIIBITATEIbHBINA CPOK U JIP.)

YnpasiieHue KOPNOPATUBHON KYJbTYPO# U COLlHAJILHOE PA3BUTHE MEPCOHAJIAL

Pa3paboTka npuHIMIIOB
KOPIOPAaTUBHON KYJIbTYPbI

PazpaboTka Muccuu, KOpIOPaTUBHBIX
HEHHOCTEN

Hanuuue ¢pupmeHHOr0 CTHIIS, IPYTUX
MaTEepUAIbHBIX 2JIEMEHTOB
OpPraHU3alMOHHOMN KYJIbTYpPBI

Opranuzanys KOprnopaTUBHbBIX
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MIpa3THUKOB

ITo3apaBienue COTPYTHUKOB

OpFaHI/I?)aI_[I/IH OoTAbIXa, B TOM YHUCJIC
JACTCKOI'O

Pa3Butue u agzanranus InepcoHaa:

Opranu3zanus ajjantaiud HOBbIX
COTPYJHUKOB

Omnpenenenne MOTPeOHOCTH B
00y4YeHHH TIepCOHAA

CocraBieHue miaHa 00y4eHus 1
000CHOBaHME 010JKEeTa 00yUCHHS

Br160p mporpamm o0y4deHwus,
TPCHHUHTOB | T. JI. HA OCHOBE aHaJIN3a
pBIHKA 00pa30BaTEIbHBIX YCIYT

Opranuzanys o0y4eHus nepcoHana

[TepernoaAroToBKa u MOBBIIICHUE
KBTI (DUKAITIH

Onenka 3¢ (heKTUBHOCTH 00yUYeHUS

[InanupoBanue kapbepbl paAOOTHUKOB

Pabora ¢ kaapoBBIM pe3epBOM

OueHKka U aTTecTalus nmepcoHaJia:

IIpoBeneHue arrecTanuu Kak
(bopMann30BaHHOM OLIEHKU
COOTBETCTBUS TPEOOBAHUAM
JOJPKHOCTH

Hcnoap30BaHne METOIOB OIICHKH
JIEJIOBBIX M JUYHOCTHBIX KaueCTB
pabOTHHKOB

[IpoBeneHne NepuOIUIECKOMN OLICHKU
NepcoHalIa ¢ UCIOIb30BaHUEM
TPAAUIMOHHBIX METOJIOB OLIEHKU
JIETIOBBIX U JIMUHOCTHBIX KaYeCTB,
OIICHKH PEe3yJIbTaTUBHOCTH

[IpoBenenne nepuoaANYECKOr OLIEHKH
NIEPCOHAJIA C UCTIOIb30BAHUEM
KaueCTBEHHBIX MeT0/10B (Assessment
Center u ap.)

MoTuBanus v o1JjiaTa Tpyjaa:

AHanu3 peIlHKa Tpy/ia U YPOBHEH
3apabOTHBIX TUIAT

[TnanupoBanue GoHma OMIIATH TPy

DopmMUpOBaHKE OCTOSIHHON YacTH
3apaboTHOM T1aThl (TapudHas
CUCTEMA, CUCTEMA IPEUJIOB U T. 1.)

DopMUpPOBAHKUE IEPEMEHHOM YACTH

3apa0oTHOI MIaTkl (MpeMuH, OOHYCHI U

T. 11.)

Hanuuue MPEMHUAIIBHBIX CUCTCM

DopMUPOBAHKE COLIUATBHOTO U
KOMIIEHCAIIMOHHOTO MAKETOB

[IprumeHeHne MeTo10B
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HEMaTEePHAIbHOTO CTUMYIHPOBAHUS
(MOpasbHOTO, OpPraHU3aIMOHHOTO,
CTUMYJIMPOBAaHHS CBOOOIHBIM
BPEMEHEM U T. [1.)

Onenka 3 (HEeKTUBHOCTH CUCTEMBI
MOTHBAIIMH U CTUMYITHPOBAHUS
nepcoHana

[Ipoananu3upoBath PYHKIMOHAIBHOE B3aUMOJICHCTBUE DJIEMEHTOB CUCTEMBbI
VIOPABJICHUS TMEPCOHAIOM (COTPYAHUKOB, OTJIEJOB, IOJpPA3ACIICHU) B BHJE
MaTpULIbl, OLIEHUTh €€ PALUOHAIBHOCTb.

OTpa3uTh JAOCTOMHCTBA M HEJOCTATKH (PYHKIIMOHAIBHOTO B3aUMOJCUCTBUS
CIIy’)KObl ~ yOpaBJ€HUS  MEPCOHAIOM,  NPEMJIOKEHHs 1O  ONTUMH3ALUU
(GYHKIHMOHAJIBHOTO B3aMMOJEHCTBUS M  COBEPIICHCTBOBAHUIO OPICTPYKTYPHI
CILy>KObI yIIPaBIIEHUS IEPCOHATIOM.

2.4. BbiOop THHIA KaJApPOBOH CJay:KObI (MPOrpecCUBHbINH, alaNTHBHBIIA,
NepexoaAHbIi, TPAAUIUOHHBIN), 000CHOBaAHUE BHIOOpa

3amonHuTh Tabuiy 4, 0603Ha4duB (V) COOTBETCTBHE TOMY WM MHOMY THITY
CITY>KOBI yIIPaBJICHUs [IEpCOHAIOM OpraHusanuu-0asbl IIPaKTHUKHU.
CdhopmynupoBaTb BHIBOABI.

Tabauia 4
OrieHKa KaJIpOBBIX TEXHOJIOTMI M UX COOTBETCTBUS COBPEMEHHBIM TPEOOBaHUSIM
Tumn ciryx0bI O1ieHKa KaJpOBBIX TEXHOJIOTUH B KOHTEKCTE COBpeMeHHBIX | COOTBETCTBHE
yIIpaBICHUS TpeboBaHUM OpraHu3aluu-
MIEPCOHAIIOM 0a3bl
IPAKTUKU

[IporpeccuBHBIN | — UCTIONB3YIOTCSL  MOCJIEIHUE JIOCTHXKEHHS B 00JAcTH
KaJIpOBOTO MEHEKMEHTA U UMEETCS PEJIEBAHTHBIN OIIBIT;

— OCHOBHasl 3a/la4ya CIIy>KObl IO YIPABJIEHUIO IEPCOHATIOM—
JOCTWIKEHME  OPraHM3allMOHHBIX  LEIed U pa3BUTUA
OpraHu3alMM  3a  CYeT  pa3BUTHA  IEepcoHala W,
COOTBETCTBEHHO, IIAHWPOBAHUE CTPATETUH U IOJUTHKU B
OTHOILIEHUU IIEpCOHANIA B COOTBETCTBUU CO CTPATETUEH,
KYJIbTYPOH U MUCCUEN OpraHU3aliu.

AanTUBHBIN — HCIIOJIb3YIOTCS HOBBIE KaJIpOBbIE TEXHOJOTHMH, HO HET
COOTBETCTBYIOILIETO OIIbITA;

— HabmotaeTcs ycuiaeHue (DyHKIIMOHAIIBHOW Harpy3Kd Ha
corpyaHukoB CVII, cBs3aHHOM C BO3pacTaHUEM pPOJIHU
dbopManbHOW  OIEHKH, NPUMEHEHHEM MOTHUBALIMOHHBIX
TEOpUN B IMpPAKTUKE CTUMYJIMPOBAaHUS M OIUIAThl TPYyAa,
M3MEHEHUEM TOoaX0/Ja K MpodecCHOHATHPHOMY OOYYECHHIO,
Pa3BUTHIO U CaMOOOPA30BAaHHUIO KaK K OCHOBHOMY 3JIEMEHTY
TUTAHUPOBAHUS Kapbepbl paOOTHHUKOB,;

— pocT BHyTpeHHel crienuanu3anuu Y I1-cimyx0, TpeOyromuii
3aKpEerICHUs] OTAENbHBIX KaJpOBbIX (YHKIUHN 3a IITaTHBIMU
COTPYJHUKaMU;

— BBICOKHE KBaJIM(PUKALIMOHHbIE TPEOOBaHUS K MEHEIKEpaM
10 IIEPCOHAILY.

ITepexonubrit — Ha0JTI0/1aeTCS YaCTUYHBINA MePEX0]T Ha HOBBIC TEXHOJIOTHH;
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— paboTa ¢ mepcoHaIoM NMPEUMYIIECTBEHHO HE BBIACISETCS B
CaMOCTOSITEITLHYIO (PYHKITHIO;

— OTBETCTBEHHOCTH 3a MPOBEACHUE KAJPOBBIX MEPOIMPHUITHIA
paccestHa MEXIY pAa3IUYHBIMH, HE CBS3aHHBIMH MEXKIY
coboli  (QyHKIMOHAIBHBIMH  OTHAENaMu:  odopMieHUE
KaJpoOBOW  JOKyMEHTallMM —  OTAen  KaapoB (¢
OTpaHUYCHHBIMH (PYHKIIUSAMH) WU OyXTaJITEpHs, OIICHKA U
aTTecTalys — HEMOCPEJCTBEHHBIH PYKOBOJHUTENb, PacyeT U
HayKcleHUe 3apabOTHOM IUIaThl U MPEMHUI — OTAEN Tpynaa u
3apa0OTHOM TUIATBl WJIM OyXTrayTepusi, BOIPOCH TPYHAOBBIX
OTHOIIIEHUH — IOPUCT (E€CITU MMEETCs), COIMAIbHO-OBITOBBIC
BOIIPOCBHI, BONPOCHI OpraHU3alMKd TPyAa H TEXHUKHU
0€30MacCHOCTH — TUPEKTOP WU TJIABHBII HHXKEHED.

TpaauunoHHBIA | — CiTy)kK0a yIpaBJIeHUS IEPCOHATIOM PabOTaAET MO-CTAPOMY;

— IPAaKTUYECKU KOMHMPYETCS COBETCKHUM "oTaen kaapoB" Mo
CBOUM (DYHKIIHSIM, TIOTHOMOYHUSIM U CTPOCHUIO;

— OCHOBHBIE 33J1a4M 3aKJIIOYAIOTCA B BEACHUHU JOKYMEHTOB,
CBA3AHHBIX C JIBIDKGHHEM  KaJpOB, KOHTPOJb  HaJ
coomoaennem mnonoxenuit TK P®, ydere pabGouero
BPEMEHHU, PETHCTPALIUM JIBHKCHHS TIEPCOHANA, OPTraHU3alun
COLIMAJIBHO-KYJIbTYPHBIX MEPONPUSATUH.

[Ipoananu3upoBaTh MpUMEHsSIEMbIe HHPOPMAITMOHHBIC TEXHOJIOTHHU (OIICHUTH
YPOBEHb KOMIBIOTEPU3AINH; TPOAHATU3UPOBATH HCIIOIH30BAHUE COOCTBEHHBIX
WM CTOPOHHHX MPOTPAMMHBIX MPOAYKTOB, IPUBECTH MMPUMEPHI; OIEHUTH HATUUHEC
AIIEKTPOHHOTO JJOKYMEHTOO0OpOTa U T. 11.).

2.5. YpoBeHb 3¢ PeKTUBHOCTH YNPABJIEHYECKOH JAeATEbHOCTH CIY:KObI
ynpasJjieHus nepconajiom (CYII)
st onieHKH ypoBHSI 3(PGEKTUBHOCTH JAESITEIBHOCTH CIY>KOBI YIpaBlIeHUS
NEPCOHAJIOM MOXKHO HCIOJB30BaTh TaOy. 5, Tle MpHUBEACHBI pPa3IUYHbIC
napameTpbl GYHKIIMOHUPOBAHUS CIIYKOBbI yrpaBiieHus niepcoHanioM. [1o kaxaomy
U3 TapaMeTpoB NpPHUBEACHBbI OTBETHI C OLEHKOW 1o 10-0amibHOM MIKane,
XapaKTEPU3YIOLIUE YPOBEHb pa3BUTHS OTPEJEICHHOTO acrekTa
(GYyHKUMOHUPOBAHUS CIY>KObI yrnpaBiieHus mnepcoHaioM. [lo wuToram oueHku
HE00X0AUMO c(HOpPMYIUPOBATH BHIBOIBI.
Tabmuna 5
YpoBeHb 23p(HEeKTUBHOCTH yiipaBieHuecKol aesitenbHoctu CYII

Hanpasnenus VYpoBeHb 3¢ (HEeKTUBHOCTH KomnuectBo
(GYHKIIMOHHUPOB 6asoB
aHM CITYXKOBI
yIIpaBIICHUS
EPCOHAIOM

Conepxxanue — 3aHUMAaeTCs TOJIBKO odopmiieHneM npuema,
NESTENIbHOCTH: | TIepPEeMEIIEHUSs], YBOJIbHEHHUS U T. 1. — 1,

— JIMYHBIM YYETOM U OOyYCHHEM — 2;

— TaKXe arTecTamnuen — 3;

— BBITIOJIHAET TAKXKE OJIHY — JIBE Apyrue QyHKIHH — 5;

— BBIMOJHIET BOCEMb QYHKITHH — 8;
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— BBITIONTHSET Oosee BochbMu GyHKIMA — 10.

[Tpuem u oTGop
HIepcoHaIa:

— OCYIIECTBISIETCS caM CO0O0H, Mo o0CTosTenbCcTBaM, 0Oe€3
y4acTHsi CIIyXObI yrpaBiieHus nmepcoHaniom — 0;
— o  OOBsSBICHHIO  (Yepe3  KpaTKue
oObsBiIeHMs) — 1;

— MO JIOTOBOPY C JAPYTMMHU OpraHu3alusMU, HaIpuMep,
KaJpOBBIMHU areHTCTBAMH, YUCOHBIMU 3aBEACHUSIMU — 2;

— Onaromaps mMOAPOOHBIM MYOJNMKAUsM C  TepedHeM
TpeboBaHUH K paboTHHUKaM (c MIpUMEHEHUEM
KOMIIETEHTHOCTHOTO TTOX0/1a) — 9;

— CYILIECTBYET CIICIUAIbHBIA paOOTHHUK CITYXObI IepcoHala,
KOTOPBI MoA0HpaeT HeOONBIITYIO YacTh pAOOTHUKOB — 7

— OH moxoupaeT 00bIIyI0 YacTh padboTHHUKOB — 10.

nyOJIMKyeMble

KomiiekroBan
ue
MOApa3IeICHUIM

— TIPOU3BOJUTCS CIIy4aiftHO " TOJIBKO o
npodeccuoHanbHOMY IpUHIUIY — 1;

— PYKOBOJWTEIh  «HA TJIla3»  CTapaercs  moxodpaTh
pabOTHUKOB C YYETOM TOT0, KTO ¢ KeM OyJieT paborats — 3;

— CYHIECTBYIOT ~ METOHBI,  OOECIICYMBAIONINE  OIEHKY
MICUXOJIOTUYECKON W (PYHKIMOHAIBHOH COBMECTHMOCTH
pabOTHUKOB W HOPMAJBHBIA ICUXOJOTUYCCKUI KIMMAT, HO
Ha MPaKTUKE OHHM HE MMPUMEHSIOTCS/HE padoTarT — 6;

— TaKWe  METOJAbl  NPUMEHSIOTCS W OKa3bIBAIOTCS
3P GEKTUBHBIMU, HO TOJILKO B OT/ACIBHBIX MOAPA3IACICHHUIX —
8;
— BBIIICONMCAHHBIC METOJIbI UCTIONB3YIOTCS B 0053aTEIIBHOM
MOPSIJIKE U MPU3HAHKI ()(HEKTHBHBIMU BO BCEU OpPTaHHU3AINH

—10.

3aKIroYeHne
TPYJIOBBIX
JIOTOBOPOB:

— orcyrcrByeT — 0,

— HCIIONIb3YyeTCs JJI OTAENbHBIX PAaOOTHUKOB B CamMoOM
o01eM BujiE — 2;

— JJIE MHOTUX paOOTHUKOB B 00111eM Bujie — 4,

— IS HEMHOTHX PaOOTHUKOB C YETKUM OIMCAHWEM IIpaB,
0053aHHOCTEH M CaHKUMU B CIyyae HEBBITOJHEHMs YCIOBUN
JoroBopa ¢ 00enx CTOpoH — 7

— s BceX pPa0OTHUKOB C YETKUM OINHCAaHHEM IIpasB,
00s13aHHOCTEH U CAaHKLMU B CIIy4ae HEBBINOJIHEHUS YCIOBUMN
norosopa c¢ obeux crtopon — 10.

JlOMmKHOCTHBIE
MHCTPYKIUU:

— TIPaKTHYECKH OTCYTCTBYIOT — 0;

— CYUIECTBYIOT JIJIsl OTJENBHBIX pAOOTHUKOB B CAaMOM 00IIIeM
BHUIE — 2;

— JJI1 MHOTUX paOOTHUKOB B TAaKOM >Ke o011eM Buje — 4,

— JUI1 HEMHOTHX, HO C KPaTKUM TiepedyHeM OOsS3aHHOCTEH U
byHKIHMH — 5;

— JUI1 HEMHOTHX, HO C OYeHb NOJPOOHBIM IEpPEUHEM,
JIOTIOJTHSIEMOM ~ PETJIAMEHTOM, KOHTAaKTaMH U PEKUMOM
paboTel — 7,

— TPAKTHYECKHU TaKWe MHCTPYKIIMU BBEJIEHBI TTOBCEMECTHO —
10.

Tekymiee
obydeHwue:

— OTCYTCTBYET (WU TOJBKO caMooOyueHue) — 0;

— KacaeTcs TOJBKO MOJATOTOBKH 10 PA00YMM M TEXHUYCCKHM
CIIEUAIIBHOCTAM — 3;

— DMHU30JIMYCCKU OTICIIBHBIX PAOOTHHKOB IOCBUIAIOT Ha
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KYPCHI TTOBBITIICHUST KBATH UK — 4,

— CYHIECTBYeT eIWHas CHCTeMa TEeKYIIero oOydeHwus,
o0y4eHHe TPOBOJHUTCS PETYJISIPHO, Ha KYpPChl TOCBLIAOTCS
MHOTHE — 8;

— Takas CHCTeMa OXBaThIBaeT BeCh 0€3 HCKIFOYCHUS
nepconan — 10.

[Ipodeccronan | — geno ciydaifHOe, HO MpPEACKa3yeMOe M BO MHOIOM
BHO- 3aBucsIee oT pykooaurens — 0;

KBaTU(UKAIIMO | — 3aBUCHT OT PYKOBOIMTEINS, KOTOPBIH YYHUTBHIBACT IPH
HHOE oTOOpe M [IeJIOBBIC KadyecTBa, M JIMYHOC OTHOIICHHUE K

MIPOJIBIKCHHE: | paOOTHHKY — 2;

— 3aBHCUT OT KOHKDPETHBIX PYKOBOJHTENCH, KOTOpHIE
NPUHUMAIOT TIpU OTOOpPE OOBEKTHBHBIC, HO BOJICBHIC
peuienus — 4,

— TPOM3BOJUTCS HA KOHKYPCHOW OCHOBE, HO aOCOJIOTHO
dbopmanpHO — 5;

— Ha KOHKYPCHOH OCHOBE 110 00BEKTHBHBIM KPUTEPUSIM — 7
— CYHIECTBYeT IUIAH  Pa3BUTHS  TOPU3OHTAIBHOH U
BEPTUKAIBHON Kapbephl 7151 Bcex paboTHukoB — 10.

Onenka — TIpaKTU4ecKu He mpoBoautcs — 0,

nepcoHasa: — MPOBOAMTCA OT Clydas K CIyd4arw Ui OTICIbHBIX
Kareropuil nepconana — 1;

— 7151 OOJIBIIMHCTBA KAaTErOpuil TMepcoHaya, HO aOCOJIIOTHO
dbopmanpHO — 3;

— TPOBOJMTCS TPAKTUYECKH JUISI BCeX pPAOOTHUKOB C
UCIIOJIb30BAHUEM  KOJIMYSCTBEHHBIX M Ka4eCTBEHHBIX
METOJIOB OLIEHKH, OOECleYHBaIOIUX OOBEKTUBHOCTh, HO
HEPETYISPHO — 5;

— TMPOBOJWUTCS Ui BCeX paOOTHHKOB OpraHU3alidu C
MCTIOJIh30BAaHUEM COBPEMEHHBIX METOJIOB, 00ECTICUMBAIOIINX
aBTOMATH3M IOJyYEHUsI Pe3yNbTaToB, perymsipao — 10.

TexydecTs — BBICOKMM IIOKa3aTeiab TEKY4eCTH KaJIpoB, IPUYHHBI
KaJ[pOB: yBOJbHEHUH He aHanu3upyrotTcs — 0;

— YpPOBEHb TEKYyYeCTH KaJpoB NPUOIMKEH K HOpME,
MIPUYMHBI YBOJILHEHUH HE aHATU3UPYIOTCS — 3;

— YPOBEHb TEKY4YECTH KaJApOB B IIpeaelax HOPMBI, IPUYUHEI
YBOJIBHEHUI aHATM3UPYIOTCS C MOMOIIBI0 AHKETHPOBAHMUS,
ompoca — 5;

— YpPOBEHb TEKYYECTH KaapoB B MpeJeliax HOPMbI, IPUIUHBI
YBOJIbHEHUM  HE€  TOJIBKO  AHAIM3UPYIOTCSI, HO H
MIpEeIMPUHUMAIOTCS MEpHI 10 uX ycrpanenuto — 10.

Cymma 6aJJ10B:

Pazgen 3. XapakTrepucTHKA JHOKYMEHTAIIMOHHOIO o0ecmneyeHUsi PadoOThl ¢
MepCcoHATIOM

O1neHuTh COOTBETCTBHE (HOPM M CONEp)KaHUS JOKYMEHTOB, HMCIIOIbh3yEeMbIX
KaJIpOBBIMH CIYX0aMH, COBPEMEHHBIM TpPEOOBAHUSM JEJIONMPOU3BOACTBA. B
OPUIOKEHUN TpHUBECTH (OPMBI  JTOKYMEHTOB, HCIOJb3YyEMbIX KaJpPOBBIMU
ciny:xOamu (OnaHKM 3asBICHHM O TmpuemMe Ha paldoTy, OLIEHOYHbIE (HOPMBI,
KapTOYKU JIUYHOTO Y4eTa KaJpoB U Jp.).
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Tabmauma 6

Otuer 0 TCKYIIEM COCTOAHNN K&I[pOBOfI )41 ynpaBJIque(:Koﬁ JAOKYMCHTAIIN B
OpFaHI/IBaHI/II/I-6a3€ IIPAKTHUKH

HanmvenoBan | Ccpiika Ha  HOpMaTuBHO- | TpeboBanus k odopmieHuro | CTeneHb
ue IIPaBOBOM aKT, | JOKYMEHTa COOTBETCTBHU
TOKYMEHTa | PEerJIaMEeHTUPYIOIUN MOPSA0K s
COCTaBJICHUS IOKYMEHTA JIOKYMEHTOB
TpeOOBaHUS
M (OTMEThTE
3HAKOM «t»
WU «—»)
JIOKYMEHTBI 110 IMYHOMY COCTABY
ITpuxazer no | Cr. 68 TK PO B YYETHOU IIOJINTUKE
JIMYHOMY Cr.72.1 TK PO OpraHu3anuu YTBEPKIEHbI
COCTaBYy: Cr. 84.1 TK PO (GopMbl NEPBUYHON  y4ETHOU
o npueme Ha | [locranoBnenue I'ockomcTara | TOKyMeHTaUMu (B TOM YHCIE
paboty Poccun ot 5.01. 2004 1. Ne 1 IIPUKA30B)
o mepeBoze |u. 4 cr. 9 ®enepanbHoro | Hymepaius IIPUKAa30B
Ha Jpyrymwo | 3akoHa ot 06 nexabps 2011 | mpucyrcrByer
pabory roja  Ne  402-®3  «O |B  mpukasax  NPUCYTCTBYET
00 OyXTaJITEPCKOM YUETE» npeduKC, OTpaKaroUuhd  THUII
YBOJIbHEHUU IpHKa3a
Benercs KypHAI yuera
IIPUKA30B 10 JUYHOMY COCTaBY
K  npukazam  cocraBisiercs
HeoOxoanMmas
COIPOBOKAAIOIIAS
JIOKYMEHTalus
Ilpukaz o | ['maBa 19 TK P®, | IIpukassl  COCTaBIAOTCA  Ha

IIpeloCTaBlie | IOCTaHOBJIEHHE ['OockoMcTaTra | OCHOBaHMM TrpaduKka OTIIYCKOB
Huu otnycka | Poccun ot 5.01. 2004 r. Ne 1 U 3asBJICHUS] paOOTHHUKA
pabotuky |cr. 136 TK P®, Ilucemo | Bemercs KypHal ydera
Poctpyna ot 30.07.2014 IIPUKA30B 110 OTIYCKaM
Ne 1693-6-1 B  mpukazax  mpuCyTCTBYyeT
npeduke, OTpaxaromuil TUI
IpHKa3a
Benercss y4er OCHOBHBIX U
JIOTIOJTHUTEIBHBIX OTIYCKOB B
IIPHKa3ax Ha OTIIYCK
JIngnas n. 12, 41 TlpaBun Benenus u | Beaercs Ha kaxaoro paboTHHKA
KapTOo4dKa XPaHCHUSA TPYAOBBIX KHHWXKCK, XpaHI/ITC}I B CIICIIMAJIBHO
paOoTHHKA W3TOTOBJIEHUS OJIAaHKOB | OTBEIEHHOM MecTe, c
TPYIOBOM KHHAXKKH U | OTpaHUYCHHBIM JOCTYIIOM
o0ecrieueHus MU TPETBUX JIHI]
paboTonaTeneit (yTB.
IIOCTaHOBJICHUEM
IIpaBuTenscTBa PO oT
16.04.2003 r. N 225)
TpynoBbie Cr. 65, 66 TK P®, IlpaBuna | TpynoBble KHIKKH PaOOTHUKOB
KHWKKH BEJICHUS u XPaHEHUs | XpaHsTCA B CHELHAIBHO
TPYAOBBIX KHIKEK, | OTBEICHHOM MECTE, c
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U3TOTOBJICHUS 0J1aHKOB
TPYyOBOM KHUKKHU u
obecrieueHus UMHU
paboTonareneit (yTB.
IIOCTaHOBJIEHUEM

ITpaBurensctBa PO ot 16.04.
2003 r. N 225) UuacTpyKuus o

OIrpaHNYCHHBIM
TPETbUX JINIL]

JOCTYIIOM

TpynoBble KHM)KKH HUMEIOTCS B
OJIHOM 00BEME

3anucu B TPYIOBBIX KHHUXKKaX
IIPOU3BOIATCSA KOPPEKTHO

HOpsJIKE 3ar0JIHEHUS
TPYJOBBIX KHIKEK U
BKJIAJIbIILIEH K HHUM
(moctanoBnenue  MunTpyna
Poccun ot 10.10 2003 r. Ne
69)
TaGenb Y. 3 cr. 91, ct. 99 TK P® | PaGoronarenem Beaercs Yd4er
yuera YuudumupoBannas ¢opma T- | pabouero BpeMeHH, PaKTUUECKH
pabouero 13 (yTB. 0TpabOTaHHOTO KaK]IbIM
BpPEMEHHU nocraHoBieHueM ['ockomcrara | paOOTHUKOM
P® Wndpopmanus B Taberne
ot 5.01.2004 r. N 1 OTpakaeTcsi KOPPEKTHO
Cornacue Cr. 86-88 TK P®, ct. 6 @3 ot | CooTBETCTBYET TPEOOBAHUSIM
paboTHHKA 27.07.2006 Ne 152-®3 «O | XpaHutcss B JIMYHOM Jelie
Ha MEPCOHATBHBIX JaHHBIX) KaKI0ro paboTHHUKA
00paboTKy
ero
MEPCOHANIBH
BIX JIAHHBIX
JInuHbie Cr. 70,72, 78, 89, 122, 123, | 3asBicHus paboTHUKOB
3aABIICHUS 127,128 TK P® u np. UMEIOTCS
paboTHUKOB
Joxymentel | Cr.191-195 TK PO Wudopmanus o0 MHOONIPEHUU
0 pabOTHUKA HAXOJUT OTpaKEHUE
MOOLLPEHUAX B TpHUKa3aX O TMOOUIPEHUH, B
u MIPEAYCMOTPEHHBIX ciIyqasix
B3BICKAHUSIX BHOCHUTCSI B JIMUHYIO KapTOUKY,
TPYJIOBYIO KHIKKY
ITpn [IPUMEHEHUHU
JUCITUTUTMHAPHBIX ~ B3BICKAHUH
(3amedaHus, BBITOBOPA,
YBOJIbHEHUS) cobmomaercs
MOPSIIOK,  MPEAYCMOTPEHHBIN
ct.193 TK P®: cocraBisrorcs
O0OBSCHUTENBHEIE, aKTHhI,
VUUTHIBACTCS MHEHHE
MPEACTABUTENBHOTO oprana
PabOTHUKOB
JloroBopHbIe TIOKYMEHTbI, TOKYMEHTbI M0 PeryJupoOBaHUIO TPYAOBbIX OTHOIIEHUI
Komnektusn | Ct. 40-44 TK PO 3aKIJII04eH
BbIi1 10IOBOP B HacTosIIee BpeMs
paszpabaThIBacTCs
OtcyTcTBYyET
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Tpynosbie
JIOTOBOPBI U
U3MEHEHHUS K
HUM

Cr. 16, 56-59, 67 TK PO

VYcnoBusi TpyaoBOTrO J0TroBOpa
yKa3aHbl BEPHO

B ciydae u3MeHeHMs YCIOBUUI
TPYJOBOTO JIOTOBOpa
(n3MeHeHune 3apaboTHOM TUTATHI,
pexuma paboTel W Jp.) C
paboTHUKaMU 3aKITI0YAI0TCS
JIOTIOJTHUTEIbHBIE  COTJIAIICHUS
K TPYJOBBIM JIOTOBOPAM

HoroBopbl 0
MaTepuaibH
oi
OTBETCTBEHH
ocTu

Paznen X1 TK PO
[Ipunoxenus 2, 4 K
IIOCTaHOBIICHUIO  MuHTpyaa
Poccun ot 31 nexabps 2002 r.
Ne 85,

P33pa6OTaHH B COOTBCTCTBUU C
HOPMAaTUBHBIMUA TpCGOBaHI/ISIMI/I

B TPYAOBBIC JOTOBOPBI
pabOTHUKOB BKJIIOYEH MYHKT O

3aKJIIOUYEHUN J0TOBOpa O
MaTepHaIbHOU
OTBETCTBEHHOCTHU

3aKIo4aoTcs COIJIACHO

[lepeunto nommkHOCTEH U PadoT,
3aMenIaeMbIX W
BBIMIOJTHSEMBIX PAOOTHUKAMHU, C

KOTOPBIMU paboTtonaTeins
MOJKET 3aKJIH04aTh IMMCHMEHHBIE
JIOrOBOPBI 0 MTOJTHOM
WHIUBUAYaJIbHON WIH
KOJUIEKTUBHOU (OpuragHoit)
MaTepUalbHOU
OTBETCTBEHHOCTH

JIokaJibHbIE HOPMATHUBHBIC AKTbI

[TpaBuiia Cr. 189,190 Pa3paboTaHbl B COOTBETCTBUHU C
BHyTpeHHer | TK PO HOPMAaTHBHBIMU TPeOOBAaHUSIMU
0 TPYZIOBOTO VY TBepKaEHBI MIPUKA30M
pacnopska PYKOBOJMTEIISE OpraHU3aluu
(TIBTP) [Ipu npueme Ha paboty 10
MOJMUCAHUS TPYZOBOIO
JI0OTOBOpa pabOTHUKH
sgakomMstcst ¢ IIBTP  1monm
pocnuck
[Tonoxxenne | Ct. 86—88 TK P®D, ct. 6 @3 ot | PazpaboTaHo B COOTBETCTBUU C
o  3ammure | 27.07.2006 Ne 152-®3 «O | HOpMaTUBHBIMH TPEOOBAHUSIMHU
MEPCOHAIBH | IEPCOHANIBHBIX JaHHBIX) Y TBepKIeHO MIPUKa30M
BIX JIaHHBIX PYKOBOJMTEISI OpraHU3aluu
paboOTHUKOB [Ipu npueme Ha paboty 10
MOJNUCAHUS TPYZAOBOIO
JIOTOBOpa paboTHUKH
3HAKOMSATCA C MOJOXKEHUEM I10]1
pocnuch
Jlokaneubie | Pazmen 6 TK P®, rmaa 21 TK | PazpaboTtansl B COOTBETCTBUU C
HOpMaTuBHEI | PD HOPMAaTUBHBIMH TPEOOBaHUSIMU
e aKTHl, [Ipu mpueme Ha pabory 10
KaCaroIUeCs HOJIMCAHUS TPYZAOBOIO
OILJIaTHI JI0roBOpa paboTHUKH
Tpyna 3HAKOMATCA C  JIOKAJIbHBIMHU
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(ITonoxxenne HOPMAaTUBHBIMH  aKTaMH  IOJ

o0  omuare pociuch

TpyAa,

IPEMUPOBaH

WU U T.J.)

[ITaTHOE Cr. 15,57 TK PO [IItaTHOE pacrucanue

pacniucanue | PernonanbHOE cOrjlallieHUE OT | YTBEPXKACHO IIPUKA30M
26 suBaps 2017 1. "O | pyKoBOaUTENSI OpraHU3alun
MHUHHUMaJIbHOM 3apaboTHOM | PasMep MOIKHOCTHBIX OKJIAJIOB
miare B Mpkyrckoif obinactu" | cootBeTcTByeT — TpeOOBaHHSAM

3aKOHOJATEIbCTBA

I'padux Cr.123,124 TK PO I'padux oTmyckoB pa3paboTaH B

OTITyCKOB, COOTBETCTBUHU C HOPMAaTUBHBIMU

[Tonoxenue TpeOOBaHUSIMHU, YTBEPKJAETCs

00 oTmyckax He mo3gHee 16 nmekalps

TCKYIICTO KAJICHAAPHOI'0 rojia

JloiokHOCTH | EnuHBIM tapudHo- | Ha OOJBIIMHCTBO JTOHKHOCTEH

3(S KBaJIM(DUKALIMOHHBIN pa3palboTaHbl JTOJKHOCTHBIE

MHCTPYKLMHU | CIIPABOYHHK MHCTPYKLUU

pabotraukoB | IIpodcranmapts OmuH  9K3eMIUIAp  BBIIACTCS
cT. 1953 TK P® paboOTHUKY

IMonoxenue | Ct. 166, 259, 268 TK P®, | CobOmromarorcs rapaHTuu

0 [TocranoBneHue paOOTHUKaM, HaIpaBlIieMbIM B

koMaHupoB | [IpaBurenscrBa PO OT | KOMaHJIUPOBKY

Kax, 13.10.2008 Ne 749 «O0 | JTokyMEHTBI COCTAaBJIEHBI BEPHO

[Tpuka3pl O | 0COOEHHOCTSIX HAIpaBJICHUS B

HalpaBJIeHU | CIyXeOHble KOMAHIUPOBKUY

u B

KOMaHAUPOB

Ky,

Komannupos

OUHBIE

YZIIOCTOBEpPEH

usi

ZKypHajibl M KHUTH Y4eTa perucTpauiu KaJlpoBbIX J0KYMEHTOB

Knura yuera
TPYJOBBIX
KHWKEK U
BKJIAJIBITIICH
K HUM

IIpuxoaHo-
pacxojHast
KHMTa o
ydery
0JIaHKOB
TPYIOBBIX
KHMKEK W
BKJIAJIBITIICH
K HUM

n. 4041 IlpaBun BeaeHus u
XPaHEHUsl TPYAOBBIX KHUXKEK,
W3TOTOBJIEHUS OJ1aHKOB
TPYIOBOM KHUKKHU u
obecrieueHus UMH
paboTonaTeneit (yTB.
IIOCTaHOBJICHUEM
[IpaBurensctBa PD ot
ampenst 2003 . Ne 225)
WNHucTpykuus 0 MOPAKE
3ar0JIHEHUS TPYJOBBIX
KHIDKEK U BKJIaJbIIed K HUM
(yTB. IIOCTaHOBJIEHHEM
Muntpyna Poccun ot 10
okTs10pst 2003 1. Ne 69)

16

Benerca B cooTBeTCTBUH €
HOPMAaTUBHBIMH TPEOOBaHUSIMU

XpaHI/ITC}I B OTACJIC KaApOB

OmuiombupoBaHa

Benerca B COOTBETCTBUH €
HOPMAaTUBHBIMH TPEOOBaHUSIMU

XpaHutcss B Oyxraiatepuu
BMecTe C OJaHKaMu TPYAOBBIX
KHIJKEK U BKJIQJBIIIEN K HUM

OmuiombupoBaHa

JIoKyMeHTanus 10 OPraHu3alui APXUBHOI0 XPAHEHUsI KA/IPOBbIX JOKYMEHTOB
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Homenknary | @3 «O6 apxuBHoM pene B | Jena dhopmupyrorcs B
pa nen | Poccuiickoit ®@enepanuun» (OT | COOTBETCTBUU c
KaJpoBOi 22.10.2004 Nel125-®3) HOMEHKJIATYpO J1eJ1

CITY kOBl [IpaBuiia opranu3anuu | B HOMEHKJaType Jell BEPHO
Onucu XPaHEHUs, KOMIUIEKTOBaHMS, | yKa3aHbl  CPOKH  XPaHEHUs
Jena ydeTa U HCHOJb30BAHUSA | KaJPOBBIX TOKYMCHTOB
KaJpoBOi JIOKYMEHTOB ApxuBHOTO | Kagpossie JIOKYMEHTBI
CITY’KOBI donma POy (ITpuka3s | xpansTcs B CIELUAIBHO

MUHKYIBTYpBI P®

OT | OTBCACHHOM MECTC

31.10.2015 Ne526) OTCYTCTBYIOT JIOKYMEHTB,
3aKOHYCHHBIE B
JETONPOM3BOJCTBE U HE
nepeaHHble  HAa  apXMBHOE
XpaHEeHHe

ChopmyIMpoBaTh BBIBOJBI O COCTOSSHUM JOKYMEHTAIIMOHHOTO OOECIICUCHUS

paboThI C MEPCOHATIOM.

Pa3znen 4. AHaIM3 1eSITeJIbHOCTH OPraHU3allMU B 00J1aCTH 0€30MaACHOCTH

U OXpaHbI TPyAa

OneHuTh HOPMATHUBHO-TIPABOBYIO 0a3y O€30MacHOCTH M OXpaHbl TpyJa
OpraHu3aluyd, 0COOEHHOCTH TOJIMTUKH OpPraHu3alliy Mo Oe30MacHOCTH Tpyaa, a
TaK)Ke TEXHOJIOTHH yIIpaBJieHUsI 0€30MacHOCThIO TPyAa MepcoHaa.

3anonHUTh Tabn. 7 (Hamuuue
aHanu3a copMyJUPOBATH BHIBOJIBI.

KOMMEHTapueB o00s3aTenbHo). [lo uToram

Ta0Omuma 7

XapakTepucTuKa eATeIbHOCTH OPraHU3aluy B 00J1aCTH OXpaHbl Tpyia U
310POBbS IEPCOHAIIA

HanpaBnenus n1esTelbHOCTH OpraHu3aluu
i
0 OXpaHe TpyJa

+/— KommenTtapuit

1. KagpoBoe obecrieuenue AesiTeIbHOCTH 110

OXpaHe TPy/a OCYIIECTBIISCT:

— COOCTBEHHBIH CIIELUAIIUCT [0 OXpaHe
Tpyaa,

— ciyx0a 1o oxpaHe TpyJa;

— UCITOJIb3YETCS IPUBJICYCHHBIN
CHELHUATNCT JIJIs BHIIOJIHEHUS (PYHKIUH 110

OXpaHe Tpy/a;

— ()YHKIIMH 110 OXpaHe TPYy1a BBIITOJIHSAET
PYKOBOJMTEIb.

2. Opl" aHn3alusl JCATCIILBHOCTH 110 OXPAHEC Tpyda:

— HaJIM4YMe IOKyMEHTa 00 OpraHu3aIiu
paboTHI IO OXpaHE TPYy/la B OPraHU3aINH;

mo4YHO€e HauMeHoeaHue

— HAJINYKE NPUKA3a PYKOBOJUTENS O
BO3JIOKCHUHU (YHKITUN 110 OXpaHe Tpyaa Ha
JIOJ>KHOCTHOE JIMIO;

mo4YHO€e HauMeHoeaHue

— HaJIM4KE TOJDKHOCTHOW MHCTPYKIIUU
CIIELMATIMCTA IO OXPAHE TPY/A;

mMoOY4YHO€e HAUMEHOBAHUE
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— HaJIM4YME TOJIOKEHUS 00 OTIeNe 1o
OXpaHe TpyJa.

mMoO4YHO€e HAUMEHOBAHUE

3. Hanuyue B opranuzanuu pabouynux MeCT
1 Tipodeccrii ¢ BPEAHBIMU M ONTACHBIMU
YCIIOBUSIMU TpyJia

npumepwsl npogeccutl, 0cobeHHocmu
ycaosuii mpyoa

4. IlpoBeneHue crieuanibHON OLICHKU
YCIIOBHI TPYyJla B OpraHU3aIlHH.

dama nocneoueti OyeHKu

5. 3akpenieHue B JIOKAIbHBIX
HOPMATUBHBIX aKTax JIbIOT, TAPAHTHUH,
KOMITCHCAINH /11 paOOTHUKOB, 3aHATHIX
BO BPEJIHBIX M OMACHBIX YCIOBUSX TPya

nepeueHb HOPMAMUBHBIX AKMOB, NePeyeHb
2apanmuti, 1b20m U KOMNeHcayuil

6. CooTBeTCTBHE IPEIOCTABIISAEMBIX
rapaHTUi, JIbroT, KOMIIEHCAIIUI
TpeOOBAHMUSIM 3aKOHO/1aTEIHLCTBA

7. ObecnieueHHe COTPYAHUKOB
CHIEToeXK 101 1 00yBBI0, CI3,
CMBIBAIOIMMH BEILECTBAMU

npumepbwi

8. IIpoBeneHne MeIOCMOTPOB
COTPYJIHUKOB IIPH MIpHEMe Ha paboTy

9. IlpoBeeHue NMEPUOTUYECKUX
MEIUIIMHCKIX OCMOTPOB COTPYIHUKOB
OpraHu3aIuu

yacmoma npoeedeﬂuﬂ

10. OcymiecTBieHue HHCTPYKTaXeEH 10
OXpaHe Tpyaa

6600HblI, NEPBUYHDBII HA paboyem Mecme,
nOBMOpHbIIL Ha pabouem mecme,
BHENJIAHOBDILL, Yenesoll

11. Hanmnaue nmporpaMm npoBeIeHus
WHCTPYKTaXeH, HA3HAUCHUE
OTBETCTBEHHBIX JIMII 3a IPOBEJICHUE
MHCTPYKTaXKEH

12. Benenue xKypHalloB yueTa
IIPOBOAMMBIX HHCTPYKTaXeEH 1Mo oxpaHe

Tpyda

13. O6yuenue pyKOBOJIAIIETO COCTaBa MO
OXpaHe Tpyaa

14. Hannare KoMUCCHH TIO OXpaHe Tpy/a

15. Benenue rpaduxos/Tabeneit yuera
paboyero BpeMeHu
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Oco0eHHOCTH MOATOTOBKH 0TYeTa

B oryere CTymeHT cCHUCTEMaTU3HpPYET M OTpakaeT BCIO COOpaHHYIO
uH(OPMAIUIO 3a IEPUO/ TPAKTUKHU.

TekcT oTueTa JOKEH COIEPKATh CIEAYIOIINE YACTH:

a) BBenenue (popMynupyroTCs UEIM U 3a/a4d MPOXOXKICHUS TPAKTUKHU,
BBISIBJIICTCS] OOBEKT U MPEIMET UCCIICIOBAHNA).

06) OcHOBHas 4acTb OT4Y€Ta, B KOTOPOM JOJKHBI OBITh BBIJEICHBI
CIIEYIOIIKE Pa3Aeibl U maparpadsol:

Paznen 1. AHanu3 cucTeMbl yIpaBieHUs IEPCOHATIOM.

11. O6mume cBenenust 00 OpraHU3aIny.

1.2. OneHka ypoBHsI pa3BUTHUSI CUCTEMBI YIIPABIEHUS IEPCOHATIOM
OpraHU3alluu.

1.3. AHanu3 KagpoBOM NOJUTUKHA OPTAHU3ALINH.

Paznen 2. XapakrepucTuka IeaTeIbHOCTH CITY>KObI YIIPaBIEHUS MTEPCOHATIOM.

2.1. Opranu3aioHHasi CTPyKTypa CIy>KObl YIIpaBiIeHUS IEPCOHATIOM.

2.2. llpoeccronanbHO-KBATM(DUKAITMOHHBIN COCTAaB PAOOTHUKOB CITY>KOBI
YIPaBJIEHUS IEPCOHATIOM.

2.3. Matpuiia pyHKIIMOHAIBHOTO B3aUMOJICUCTBUS CITYKOBbI yIIPaBICHUS
MIEPCOHAJIOM.

2.4. Be16op THma KaJapoBo# CiIykObl (IpOrpeCcCUBHBIN, aJalTUBHBIMH,
MEePEXO0IHBIN, TPAAUIIMOHHBIN ), 000CHOBaHKE BLIOOpA.

2.5. YpoBeHb 3(pheKTUBHOCTH YIIPABICHUECKOMN AEATEILHOCTH CITYKObI
yIpaBJeHUs IEPCOHATIOM.

Paznen 3. XapakrepucTuka JOKYMEHTAIIMOHHOTO 00ecrieueHus paboThI C
MIEPCOHAJIOM.

Paznen 4. AHanu3 AesSTEILHOCTH OpraHU3alluK B 00J1aCTU 0€30MacHOCTH U
OXpaHbl TPyJa.

B) 3akimoueHue (GhopMyIHpPYIOTCS KpaTKHE BBIBOABI O TPOJEIaHHOU
pabote).

r) CHHUCOK UCIIOJIb30BAHHOM JINTEPATYPHI.

n) Ilpunoxkenus (B TPUIOKEHUSAX PA3MEIIAECTCS UCXOJHAs CIpPaBOYHAs,
HOpPMATHBHAasi W CTaTUCTUYECKas HWHQOpMaIus, KOTOpas WCIOIb3YETCS MPHU
HalMCaHUHU OTYETA).

OdopmiieHne oTyeTa JOJKHO COOTBETCTBOBATh TPEOOBAHUSIM.

OcHoBHBIE TPEOOBaHUA K 0(DOPMJIICHUIO OTYETA

OTyeT J0JDKEH 0TBEYATh CJICIYIOMIUM TpeOOBaHUSIM O0(DOPMIICHUS:

— pekoMeHayeMbiii 00beM oTdeta He MeHee 10-15 crpanun. KommuectBo
IPUIIOKEHUH )KECTKO HE HOPMHUPYETCS,

— TEKCT OT4YeTa JOJDKEH ObITh OpOPMIIEH B COOTBETCTBUM TPEOOBAHUAMMU
'OCT  7.1-2003, pernaMmeHTUpylOlUM  OuOIMOrpaduyecKyro  3aIuch,
oubnuorpaduyeckoe onucanue u OMOIMOrpaPUIECKUE CCHUTKH.
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Odopmiaenue Tekcra padoThl

Texct oTuera BBINONHSAETCS HA OJIHOM CTOpPOHE JHUcTa Oejoil Oymaru
dbopmara A4 KOMIIBIOTEPHBIM CIIOCOOOM — HCIIOJIB3YETCS TEKCTOBBIM PEIaKTOp
Word, tekct odopmisiercs mpudtom Times New Roman, pasmep — 14 1,
HAayepTaHUE€  HOPMAIbHOE, MEXCTPOYHBIM  HMHTEpBal —  MOJYTOPHBIM.
dopMaTupoBaHHUE — O MIUPUHE. Y CTaHOBKA (DYHKIIMH «IIepEHOCa» 00s3aTeIbHA.

[TapameTpsbl cTpaHuIlpl: BepxHee mojie — 15 Mm, HUxkHee mosie — 20 M,
neBoe nosie — 30 MM, npaBoe nojge — 10 mm.

[Tapamerpsl ab3ama: mepBasi cTpoka (kpacHas) — otctym 1,25 cm. s
OCHOBHOTO TEKCTa JieBas rpaHuna adzana — 0, mpaBas rpanuna — 0. AO3anHbIi
OTCTYH JOJKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY PaOOTHI.

TexkcT OCHOBHOM YaCTH JEJIAT HA pa3Aeibl, TOAPA3AEIbI U ITYHKTHI.

3arosioBku pasaenoB: mpudt Times New Roman, pasmep — 16 1,
peructp: BCE IIPOIIMCHBIE, HauepTanue — MOIXYKUPHOE, MEKCTPOUYHBIMI
WHTEpPBAJI — OJWHAPHBIN, UHTEpBaNI neped — 12 nr, uHTepBal mocie — 6 O,

ab3aunbIi orctyn — 0, hopMaTHpoBaHUe — 110 HEHTPY. 3aroJOBKHU MOIpa3AeioB:
mpudt Times New Roman, pasmep — 14 nr, peructp: Kak B nmpemiokeHHUsX,
Ha4YepTaHUE — TMOY>KUPHOE, MEKCTPOUHBIA MHTEpPBAJ — OJIMHAPHBIN, MHTEpPBAI
nepea — 6 nt, UHTEpBaJ nociie — 6 0T, ad3anHeiil orctyn — 0, opMaTupoBaHue
— 1o ueHtpy. Ilepenocwl cnoe é 3az0n068kax He oonyckaromcea. PexoMeHayercs
nojbp30Barbess koMmOmHanumed kmasumn Shift + Caps Lock+Enter, kortopas
OCYUIECTBIISIET «MATKUU nepeHoc». TouKy 6 Konue 3azonoexka e cmaeam. Eciu
3aroJ0BOK COCTOUT M3 JABYX NPEMIOKEHUN, UX pa3aesatoT Toukou. [loquepkuBaTth
3aroyioBku He cuenyer. Ilpu mepeHoce 4YacTh 3arojoBKa Ha APYrylHO CTPOKY
CJIEyeT YUYUTHIBATh JIOTUKY MPEITIOKEHHUS.

Kaxnpiit paznen (Ho me nodpasden), a Takxke OIJIaBICHHUE, BBEACHHE,
3aKJIFOYEHUE, CIHMCOK MCIOJIb30BAHHBIX HMCTOYHUKOB W IPUJIOKEHUS CIEAYeT
HAYMHATh C HOBOW CTPAHMIIBI.

Ctpanuiisl paboThl CleIyeT HyMepoBaTh apabckumu Iudpamu, coOroaas
CKBO3HYIO HyMeEpalMi IO BceMy Tekcty pabotel. Homep cTpaHuubl
NPOCTABJISIOT N0 HEHTPY BHU3Y CTPAHUIbI.

TUTYIBHBIN JIUCT W OTJIABJICHUE BKIIIOYAIOT B OOIIYI0 HYMEpaIlUI0 CTPAHUIL
pabotel. Homep cTpanuiibl Ha HUX HE MIPOCTABIISIOT.

Nnmioctpaui ¥ TaONMIbI, PACIONOXKEHHbIE HAa OTAEJIbHBIX JIUCTaX,
BKJIIOUAIOT B OOIIYI0 HyMEpaluio CTpaHul] paboTel. MmrocTpanuu u Tabiuilsl Ha
mucte ¢popmara A3 yYUTHIBAIOT KaK OJIHY CTPAHHUILY.

B paborte cienyer ucnonb3oBaTh CTAHIAPTHOE COKpAIICHHE PYCCKUX CJIOB
WM clIOBOCcOYeTaHUM. J[omycKaloTCs ClIeAyIONIMe COKpPAILEHUs: C. — CTPaHUIA;
I. — TOJ; IT. — TOJbl; MUH. — MHUHUMAJIbHBII; MaKC. — MaKCUMaJbHBIA; a0C. —
aOCOJIIOTHBIN; OTH. — OTHOCHUTENBbHBIN, KOTOpPbIE NPUMEHSIOT C IU(PPOBBIMU
3HAYCHUSIMH, a TaKXKe OOIICTIPUHATHIE COKPALIEHUS: T. €. — TO €CTh; T. 1. — TakK
aajee; T. I. — TOMY IOAO0HOE; U Ap. — M APYyTHe; Ip. — IpoYee; CM. — CMOTPH;
HOMHMH. — HOMHWHAJIbHBIN; HAUM. — HAaMMEHBIIINI;, HanO. — HaHOOJIBIIHI; CB. —
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ceeimie (mpu  1mmdpax), p. — pyomu. Heobxomammo wuzberats pa3HOO0s B
COKpAIIIEHUSIX B TEKCTE U B TAOIUIAX.

daMuIiy, Ha3BaHUS YUPESKACHUHN, opraHu3aiui, GupmM, Ha3BaHUE U3CTUI
U IpyTrue cOOCTBEHHBbIE MMEHA B TEKCTE PaOOThI MPUBOIAT HA SI3bIKE OpUTHHATIA.

Touka, 3ansrasi, a Takke JBOETOYUE, TOUKA C 3aIMATON, BOCKJIMIATEIbHBIN U
BOIIPOCUTEINbHBIN 3HAKM, 3HAK TPOIEHTA, Tpaayca, MHUHYTH, CEKYyHAbl HE
OTOMBAIOTCS B TEKCTE OT MPEAIIECTBYIOIIETO CJIOBa WM HU(pHI. 3HAKKM HOMEpa
(Ne), maparpada (§) u ci10BO «cTpaHuia» (C.) OTOMBAIOTCS OT MAYIICH 3a HUMH
UG pbl HEPa3pBIBHBIM MTPOOEIOM.

B cooTBeTCTBUU ¢ TIpaBUIIaAMU PYCCKOTO SI3bIKA JOJKHBI CTABUTHCS JACHUCHI
(-), Tupe (—) m coenmuauTenbHBIE THpEe (—). Jedmc HHUKOrma He OTOMBaCTCS
npoOenamMu: Bce-Takd, (PMHAHCOBO-DKOHOMHYECKUM, KOMMAaKT-IuCK. Twupe,
HaIlPpOTHUB, JOJDKHO OTOMBAThCA MpoOenamu ¢ o0eux cTopoH: «CyacTbe — 3TO
Korja tebst monumaroT. [lepea Tupe Hy>)KHO CTaBUTh HEPA3PBIBHBIN MPOOE, T. K.
B Cepe/IMHE MPEIOKEHUSI TUPE HE JIOJKHO MEPEXO0IUTh Ha CIEIYIOUIYI0 CTPOKY U
HaunHaTh ee. CoeAMHUTENbHOE THpPE, WM 3HAK «MHUHYC», CTaBUTCSA s
0003HaueHUs TIEPUOJA «OT ... J0» MKy nudpamu 6e3 orouBku: 1990-1996 rr.,
8—-10 kM/4.: MEXTy CIIOBaMH — C OTOMBKOM: MSATh — IIECTh MUHYT.

Bcerna orOuBarotcs  HepaspweiBHBIM  mipoOenom  (Ctrl+Shift+mpoGen)
WHUIIMAJBI OT (PaMUJIMU U MHUIIHAJIBI IPYT OT JIpyTa.

KaBpiukn u ckoOKM HaOHMparOTCs BIUIOTHYIO K CIOBY, 0e3 mpobenoB. Ilpu
Habope HEeoOXOAMMO UCIOJb30BaTh TUNOTPa()CKUE KABBIYKH — «EJOYKH.
CkoOKHM CTaBATCS TOYHO TaK e, KaK W KaBbIUKM. Ecim ckoOka 3aBepiiaer
IpeJIoKEHNE, TOYKA CTAaBUTCS MOcjie Hee. MHOTO3HAuHbIe YHcia JOJHKHBI OBITh
pa3ouTel Ha pa3psaabl: 9 876 543. IIpobenbl 37eCh TOABLKO HEPAa3pHIBHBIE, MPOCTHIC
U JIeCSITUYHBIC ApoOu He 0TOMBalIOT OT 1enor yactu: 0,5; 13/4, kak 1 0003HaYeHUE
creneHu (m?). UYuciao OT pa3MEepHOCTH, HAMPOTHB, OTOMBAETCS HEPa3PHIBHBIM
npobenoM: 3 kr, 200 kBT, a Taxke 1927 r., XIX—XX BB.

UYuciioBble 3HAYEHUS BEIIMYMH B TEKCTE CJIEIYET YKa3bIBaTh CO CTEMEHBIO
TOYHOCTH, KOTOpas HeoOXoauma Il oOecrnedeHus: TpeOyeMbIX CBOMCTB
MOKa3aTelis, TPy 3TOM B PsJly 3HAYEHUH OCYIIECTBIISICTCS BhIPABHUBAHUE YMCIIA
3HaKoB mocJe 3anaro. Hanpumep: 1,50; 1,75; 2,00.

Pumckue mmdpbl ciaeayer NPUMEHSTh TOJBKO i O0O3HAYEHUs copTa
(kaTteropuu, Kjgacca W Jp.) W3ACNHs, KBApTAJIOB roja, Moayroaus. B ocrambHBIX
Clly4asiX MPUMEHSIOT apaOCKue LUQPBHI.

BbykBa «&» mpu Habope He yrnoTpeoisieTcsl.

[Tpunsiteie B paboTe MajgopachpOCTpaHEHHBIC COKpAICHHS, YCIOBHBIS
0003HaYEHUs, CUMBOJIBI, SIUHUIIBI M CHCIU(PUUSCKUE TEPMHUHBI JOKHBI OBITH
NPEJCTaBICHB B BHUJAE OTIEIBHOIO CHUCKA. Ecnm OHM TMOBTOPSIOTCS B padboTe
MEHEe TpeX pa3, OTIAEIbHBIM CIHCOK HE COCTAaBJISAIOT, a paclu@pOBKY ITaOT
HEIMOCPE/ICTBEHHO B TEKCTE paOOTHI PH MEPBOM YIIOMUHAHHH.

Ilpumep. Bca momenknamypa comogoti npodykyuu (I'Tl) ykasvieaemcs 6
nopsioke yOvl8aHus CYMMAPHOU CMOUMOCMU 8CeX NO3Uuyuti Homenkaiamypul. llpu
amom yeHy eounuywl 1’11 ymuooicarom na Koauuecmeo ux Ha cKiaoe.
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IlepeunciieHusi B TekcTe padoThl

B TexcTe paboThl 4acTO MCHOMB3YIOTCS MEepeUrCIeHUs] (HyMEepOBaHHBIC U
MapKUpPOBaHHBIC CIHCKH). Bce Takwe CHUCKHM MOJDKHBI OBITH OGOpPMIICHBI B
eIMHOM CTHJIE Ha MPOTSHKEHUH BCETo TekcTa paboTel. Hampumep:

1. Tekcr.
2. Tekct
3. Tekct
WJIn
® TEKCT;
® TEKCT;
® TEKCT.
Tadauubl 1 WITIOCTPALIUH

[udposoit Marepuan opopMIISIOT, Kak MpaBuiao, B Tabnumax. Talmuiry
pa3MeIarT MOCcje EPBOT0 YIIOMUHAHUS O HEH B TEKCTE TaKUM 0Opa3oM, 4TOOBI
€€ MOKHO OBLJIO YUTaTh 6€3 TOBOPOTA WIIA C TIOBOPOTOM IT0 YaCOBOW CTPEIIKE.

Tabmuipl MPUMEHSIOT IJIs JIYYIIeH HarsIAHOCTH W yA00CTBa CpaBHEHUS
nokasarenieid. TaOmuiry ciemyeT pacmojiaraTh B JOKYMEHTE HEMOCPEICTBEHHO
MOCJIE TEKCTa, B KOTOPOM OHA YIOMHHAETCS BIEpPBBIC, WM Ha CIEIYIOIICH
CTpaHHMIIe. 3aroJIOBOK TaOJMIIBI TOJDKEH OTpakaTh €€ COJepKaHUE, ObITh TOUHBIM,
kpatkuMm. Ero cremyer momemate Haj Tabnuieidl. Todyka B KOHIIE 3arojioBKa
TaOJIMIIBI HE CTABUTCA.

B mpaBom BepxHeMm yriy Haj 3aroJOBKOM TaOJMIIBI MOMEMIAIOT HAAMKChH
«Tabnumay ¢ ykazanuem Homepa (6e3 3Hauka Ne). Tabnuibl cieayer HyMepoBaTh
apaOckumu 1udpamMu CKBO3HOM HyMmepanuel B Tpenenax paszaena (HO He
nozapasnenal). B aToMm ciyyae HOMep TaOJUIBI COCTOUT W3 HOMEpa pasieina u
MOPSIIKOBOTO HOMEpa TaOJHUIIbI, pa3/IeJICHHBIX TOUKOM.

Tabmuua 1.1
3aroyioBOK TaOIHIIbI

3aronoBku rpad

ITox3aronosku
rpad
Ctpoku
(Topu30HTaTBHBI
€ PAIBI)
\ ] \
Y ——
bokoBuk I'padbr (koOHKN)

Puc. 1. Cmpykmypa u 6uo mabauybi

[Tpu mepeHoce yacTu TaOIUITBI HA APYTYIO CTPAHUIY CIOBO «Tabiuia» u ee
HOMEpP U 3aroJIOBOK YKa3bIBalOT OJWH pa3 HaJ TEPBOW YaCThIO TAOJMIIBI; HaJ
JPYTUMHU dYacTsaMu cTaBAT cioBa «llpomomkenne Tabm» W ee HOMEp WU
«OxoH4aHKe Ta0I.» U €€ HOMeEp.

Ilpumep

IIpooonxcenue maon. 2.3

Oxonuanue mabn. 3.5
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Ha Bce Tabmuiiel JOKyMEeHTa MOJDKHBI OBITh TMPUBEIEHBI CCHUIKH B TEKCTE,
IIPU CCBUIKE CIEAYEeT MUCATh CIOBO «Ta0J.» C YKa3aHUEM €€ HOMepa.

Ilpumep

Hnghopmayus o cmpykmype nepconana npusedera 6 maon. 2.5.

B Tabmuue wucnons3dyercs mpudT OCHOBHOTO TEKCTa, pa3mep mipudra
MO>KET OBbITh Ha JIBA-TPHU ITyHKTa MEHbIIIE, YeM y OCHOBHOI'O TeKcTa. BbicoTa cTpok
TaOJIUIIBI JOJKHA OBITH HE MEHEE 8 MM.

3aronoBku rpad ¥ CTPOK TaOJMIIBI CIETYeT MUCATh C MPOMUCHON OYKBHI,
MO/I3arojioBKA rpad — €O CTPOYHOM OYKBBI, €CIM OHU COCTABJISIIOT OJHO
MPEMIOKCHUE 3arojioBKa, WJIM C TIPOMUCHON OyKBBI, €CIIM OHU HMEIOT
CaMOCTOSITENIbHOE 3HaUeHue. B KOHIIE 3aroJIOBKOB U MOJ3ar0JI0BKOB Ta0JINI] TOUKH
HE CTaBsT.

Tabnuna He JOJKHA BBIXOAUTH 3a TPAHULIBI OCHOBHOTO TekcTa. Eciu cTpoku
wiK Tpadsl TAOIUIBI BEIXOAT 32 (hOpMaT CTpAHUILBI, €€ AT Ha YaCTH, KOTOPhIE
MEPEHOCAT Ha JPYTHE JUCTHl WM MOMEMIAIOT Ha OJHOM JIMCTE PSIIOM WJIU OJHY
HaJl Ipyrou.

Ecnu B xoHIle cTpaHUIsl TabiuIla MpEephIBACTCS U €€ MPOJoJDKEeHUE OyaeT
Ha CIIEYIONICH CTpaHUIlE, B MEPBOM YaCTH TaOIMIIBI HIDKHIOI TOPU30HTAIBHYIO
JIMHUIO, OTPAaHUYMBAIOIYIO Ta0JUIly, HE POBOASAT. Ilpu npoodonscenuu maodauyvt
Ha CHe0yrnwwux Ccmpanuyax 207106Kka (wanka) maodauusl Kaxcovlii pas
HONIHOCMbIO ROBMOPAEMCA.

I'pady «Homep mo nmopsiaky» win «Ne 1i/m» B Tabnuily He Bkitovarot. [Ipu
HEOOXOJIMMOCTH HyMEpallMu ToKa3aTesel, mapaMeTpoB WM JAPYrHMX JIaHHBIX
MOPSAKOBBIC HOMEpa YKa3bIBAIOT MEpel UX HAUMEHOBAHUSIMU.

Ecnu Bce mudpoBbie JaHHBIE, pa3MEIICHHbIE B TA0JIHIIE, BBIPAXKEHBI B OJJHOM
U TOM ke eIUHUIIC U3MEPEHUs, ee 0003HaUeHHE MOMEIIA0T Hall Tabauuei. Ecnu
napameTpbl TaOJIUIbl BBIPAKEHBI B PA3IUYHBIX €IUHUIAX, TO UX YKa3bIBAIOT B
3aroJioBKax KakJI0W rpadpl WM cpa3zy Mocjie Kaxaoro mnokasarens. Korma B
Tabnuile moMenieHsl rpadsl ¢ mapaMmerpamu, BhIPaKEHHBIMH MTPEUMYIIIECTBEHHO B
OJIHOM eIWHUIIE M3MEpPEHHUs, TO €€ YKa3bIBaIOT HaJ TaOJHIeH, a CBEJACHHS O
JPYTUX €IMHUIIAX TAI0T B 3aT0JIOBKAX COOTBETCTBYIOMIUX Tpad.

OcTaBnsTh suelKy TaOIMIIBI MMyCTOM He aomyckaerca. Ecnu y cocraBurens
TaONHIBI OTCYTCTBYIOT CBEJEHHUS, CTABAT MHOTOTOUME WM mumyT «Her cBem.».
Ecnu siBnenue He HAOMIOAaeTCA, B siY€iiKe TaOIUIIBI CTABSIT TUPE.

Ecnu Ttabnuia 3aMmcTBOBaHAa W3 JIMTEPATyYpHOTO MCTOYHHMKA, a HE
COCTaBJIeHa CaMOCTOSITEJIbHO, HEOOXOAUMO CJeiaTh CChUIKY Ha ATOT HCTOYHHK.
Ccblika JienaeTcsl WM B KBaJIPaTHBIX CKOOKaX IMOCJE 3arojioBKa TaOJIHIlLI [HOMEP
WCTOYHUKA, HOMEp CTpPaHMUIIbI|, Wi mocyie Tabmuikl. Bo BTOpoM ciydae moj
tabnuued numercs: Mcrouynuk: W gaeTcs OuOnmorpaduueckas CChbUIKa C
yKa3aHUEM HOMepa CTpaHUuIlbl. B Takom ciydae OOBIYHO HCIIONB3YETCS pa3Mep
mpudTa 10 mT.

Ilpumep

HUcrounuk: [Tecorkas E. B. Mapkerunr ycayr. CII6. : ITurep, 2000. C. 36.

Bce wmmoctpammm (cxembl, TpauKd, IUAarpaMMbl, 3CKHU3BI H JIp.)

HMCHYIOTCA PUCYHKaMH. P HCYHKH PasMCIIarOTCs ITOCJIC CCBIJIKM Ha HUX B TCKCTC
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paGotsl. Pa3memiate ux ciegyeT Tak, 4TOObI MOXXHO OBLIO paccMaTpuBaTh 0e3
MOBOPOTA WJIK C TOBOPOTOM I10 YACOBOW CTpPEJIKE.

Nnmoctpaniii  MOTYT MMETh TOSICHSIIOIIME JaHHbIE (TIOJPUCYHOUYHBIM
TEKCT), KOTOPbIN TTOMEIAETCS MO PUCYHKOM.

Pucynku, 3a WCKIIOYEHHEM TOMEIICHHBIX B MPUIIOKECHUSX, HYMepyom
MOCIICIOBATEbHO  apadckumu yugpamu 6 npedenax paszoena (HO He
noopaszodena). Takum oOpa3oM, HOMEP PUCYHKA JIOJKEH COCTOSITh MOAbKO U3 08YX
yughp: HoMep paszzena U MOPsAKOBBIM HOMEP PUCYHKA.

Ipumep

Puc. 2.3 (Tpetuii pucyHOK BTOPOTO pasjena).

Ecnu texcT paboThl COACPXKUT OJIMH PUCYHOK, OH 0Oo3Hauaetrcs «Puc.» 6e3
Hymepauuu. [Ipu cchulkax Ha WILTIOCTPALUMU CIIETYET NMUCATh «... B COOTBETCTBUU
Cc puc. 2.3».

Ha Bce wmmocTpanuu 00s13aT€IbHO JIOJDKHBI OBITh CCBUIKM B TEKCTE.
CchbUIKM WM BXOJAST B TEKCT KaK €ro COCTaBHas 4acThb, WJIU TMOMEIIAIOTCS B
CKOOKH.

Ipumep

BaxxnelimyM 3J1€eMEHTOM KOMIUIEKCa MapKETHHTa, MPEICTaBICHHOIO Ha
pHC. 8, ABJSIETCS CUCTEMa «TOBAp M TOBapHasl MOJUTHKa» (puc. 9).

Ecnu wimoctpanus pacnosarainach BbIIE, a HaJ0 BHOBb OOpaTUTHCS K
PUCYHKY, TO CCBUIKa B TEKCT€ JOJDKHA BBIMJISAETh CIEAYIOIIMM 00pa3om: (CM.
puc. 19).

HeoOxonumo crnenuth 3a TeM, 4YTOObI MOAMHUCH TOJ WUIIOCTpalued He
TyOIMpoBasiach MOJHOCTHIO B TEKCTE.

Odopmirenune cCbLIIOK

B oruere o00s3aTenbHO yKasbiBaeTCsi OuOnuorpaduueckas CCblIKa Ha
HCTOYHUK, OTKYJa 3aUMCTBYETCS TIpsiMasi IuTaTa, MaTepual, Hu(poBbie TaHHBIC
WM OTJAENbHbIE pe3ynbTaThl. OTCYTCTBHE B pabOTe CCHUIOK HAa MCIOJIb30BAHHBIE
HMCTOYHUKHU CUMTAETCS TPyOON OMMOKOM, MOCKOJIBKY MOKA3bIBA€T HE3HAHKME PabOT
mo BbIOpaHHOW TemaTuke. buOmuorpaduueckass ccbUika  oOecreyuBaeT
(aKTHYECKYIO0 TOCTOBEPHOCTh CBEICHUM O IIUTUPYEMOM JIOKYMEHTE, MPEICTaBISAET
HE0OX0MMMYI0 WH(OPMAIIMI0O O HEM, JTA€T BO3MOXKHOCTh Pa3bICKaTh JOKYMEHT, a
TaK)Ke MOTYYUTh TIPEJICTABIICHUE O €T0 COJIEP KaHHUH, 00bEeME, SI3bIKE TEKCTA U T. .

CCBUIKH MOTYT OBITh:

® BHYTPHUTCKCTOBEIC;
® [IOACTPOYHBIE;

a TaKxKe:

® T[ICPBUYHEIC;
® [IOBTOPHEIE.

Buympumexcmosvie  ccoliku.  BHyTpUTeKkcTOBBIE — OuOIMOrpaduueckKue
CCBUIKM MPUMEHSAIOT B TOM CJy4ae, €Clid 3HauMTeNbHas 4acTh CCHUIKHM BOIILJIA B
OCHOBHOM TEKCT pabOThl M H3BATH €€ M3 TEKCTa M NEPEHECTH IOJl CTPOKY
HEBO3MOYKHO, HE 3aMEHUB 3TOT TEKCT JPYTUM.

BHyTpuTEKCTOBBIE CCHUIKH OGOPMIISIOTCS B TEKCTE pabOTHI B KBAIPATHBIX
ckoOkax. Bo BHYTPUTEKCTOBOH CChUIKE Ha MPOU3BEACHHE, BKIIIOUEHHOE B CITUCOK
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WCITOJIb30BAHHOW JINTEPATYyphl, TOCIE YIIOMHHAHKS O HEM WM TOCJE ITUTaThl B
KBaJIpaTHBIX CKOOKax TMpOCTAaBJISIOT HOMEpP, MOJ KOTOPHIM OHO 3HAYUTCS B
oubimorpaduuyeckoM CIHUCKEe, W B HEOOXOJAMMBIX cCiy4asx (IpU MPSIMOM
UTUPOBAHUM ) CTPAHUIIBI.

Ipumep

E. III. 'outmaxep [5] u B. B. Pagaes [13] cuutaror...

WIH

B cBoeit kaure E. 1. XonocTtosa [21, c. 29] nucana: «...».

Ecnu ccputaloTcss Ha HECKOIBKO pabOT OJHOrO aBTOpa WM Ha pabOThI
HECKOJIbKUX aBTOPOB, TO B CKOOKAaX YKa3bIBAIOTCSI HOMEpa 3TUX padoT.

Ilpumep

Psn aBTopos [8, 11, 24] cuuraror...

Iloocmpounvie ccolnku. 11oACTPOYHBIE CCHUIKM pAcCMoaraloT Moj TEeKCTOM
KQKJI0M CTpaHUIIBI.

B pabGotax nmnpumMeHsieTcss OOBIYHO  IOCTpaHUYHAs ~ HyMepaius
MOJICTPOYHBIX CChUIOK. Homepa cchulok (CHOCKM) 0003HAuYaloTCsl apaOCKUMHU
nudpamu 6e€3 ckoOOK U 6€3 TOUKH.

B moacTpouyHBIX CChUIKaX, Kak = MPaBUIIO, TMPUMEHSIETCS  KpaTKoe
oubnuorpaduyeckoe onrcaHue.

Ilpumep ccoinku na cmamoio:

lﬂlapI/IH B. IMoaxoms! k perienuto npodieMsr 6enunoctu // Yenosek u tpya. 2003. Ne 12. C. 15-17.

Ilpumep ccvinku na KHuz2y:

[To MmHenuto HeuknHoW, «...MoHorpaduu — oCHOBa OOJBIIMX O0OOIIEHUH,
BAYKHBIX HAYYHBIX KOHLIETIIHI»®,

lHquI/IHa M. B. MoHorpadusi: ee MECTO B HayKe U U3aTeNIbCKUX M1aHax. M., 1965. C. 77.
lloemopnvie ccviku. OgHum U3 HambOonee 3P(EKTUBHBIX CIOCOOOB
pallMOHAJILHOTO  COKpaIlleHUs] 00bheMa TOJCTPOYHBIX CCBUIOK  SIBJISICTCS
YIIPOLICHUE IIOBTOPHBIX CCBUIOK IIYTEM YCEUEHUS U 3aMEHbl OTJEJIbHBIX
CBEICHUI.

3aMeHy CCBUIKM WJIM YaCTH CCBUIKH ClIoBaMM «Tam e» MPUMEHSIOT B Te€X
ciaydasxX, KOrja Ha OJHOW CTpPaHMIEC TEKCTa NOBTOPHAas CChUIKA CJIEAyET 3a
MEPBUYHOMN CCHUIKOW HA OJMH U TOT K€ JOKYMEHT.

Ilpumep

lHyKOB B. A. CommansHoe npoektupoBanue. M., 2003. C. 193.

2Tam xe. C. 115.

Ecau cchulku maroTcs Ha pasHble CTaTbU, OMYOJUKOBAaHHBIE B OJHOM
W3/1aHUH, TO BTOPYIO 00JacTh OMUCAHUSI, T.€. Ha3BaHHUE U3JIaHUSI, TOXKE 3aMEHSIOT
ciioBamMu «Tam xem.

Ilpumep

13aI7IOHqKOBCKa${ XK. A. O tpynooii murpamuu / CounansHas cdepa: npodneMsl u cyxaeHus. M., 2002.
C. 139.

ZPLIBKI/IHa H. B. Tenessle npornecchl B oomectse // Tam xe. C. 243.
B mexcme omuema moorrcem ovimo ucnoivzoean moabkKo 00UH ROOX00 K
opopmnenuro  ccollOK: UAU  GHYMPUMEKCMOBDLU, UAU  HOOCHPOYHDBLI.
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Hcnonvzosanue 08yx cnocoooeé o@gopmienus ccolloOK O0O0HOBPEMEHHO He
oonyckaemcs.
bubanorpadguyeckoe onucanue HCNOJAb30BAHHBIX HCTOYHHKOB

Cy1niecTByIOT 4eThIpe BapuaHTa 0(hOPMIICHHS UCIIOJIb30BAHHBIX HCTOYHUKOB
B CIIUCKH: CUCTEMAaTU4YECKOe, alipaBUTHOE, XPOHOJIIOTMYECKOE, B MOPSJIKE MEPBOTO
ynoMUHaHUs. ABTOpY paOOThl PEKOMEHAYETCS MPUHATH 32 OCHOBY aj(aBUTHBIN
Croco0 TPYNIUPOBKH, MPU KOTOPOM B Hayaje CHUCKAa HEOOXOAMMO BBIJICIHUTH
opUIMaTHHO-TOKYyMCHTAIBHBIC W3JIaHUS B XPOHOJOTHHM UX BBIXOJA B CBET
(KoHcTUTYyLMSI, 3aKOHBI, YyKa3bl, IOCTAHOBJIECHHS W PAaCIOPSHKEHHS OpPraHOB
TOCYIapCTBEHHOW BJIAcTH), a 3aTeéM MPUBECTH CIHCOK MOHOTrpaduid, KHHUT,
y4eOHBIX MOCOOUH, KYPHAIBHBIX U Ta3€THBIX CTaTeH, UCTOYHUKOB U3 MHTepHeTa
1o asnaBuTy (pamMuIIKii aBTOPOB WIIM 3arjaBuid, €CIM aBTOP HE yKa3aH.

IIpuMmepsl opopMireHus: OMOTHOrPAPUIECKOr0 CIIUCKA
Knuru, umeroniue 0qHOro, AByX U Tpex aBTOpOB

1. Amctpour M. IIpakThka yHOpaBiCHHUS 4YEIIOBCUCCKUMHU pecypcamu /
M. Amctponr. — CII6. : [Tutep, 2012. — 147 c.

2. Auniepcen O. Kak BBIpacTUTh OTJIMYHBIX COTPYJHUKOB U IPEBPATUTh
OOBIKHOBEHHBIX JIIOZIC B 3aMeyaTelbHBIX HCIOJHUTENEeW : mep. ¢ aHria. /
D. Augepcen — M. : Dkemo, 2008. — 368 c.

3. llpsoxuukoB H. C. [lcuxonorus Tpyaa U 4eIOBEUECKOTO JIOCTOMHCTBA /
H. C. IIpsoxnukos, E. IO. I[IpsoxkaukoBa. — M. : Akanemus, 2011. — 480 c.

4. CuetkoB B. M. OrieHka mpuBIEKaTEIbHOCTH KYJIbTYpPhl OpraHU3alluU:
MPAKTUKYM IO MCUXOJIOTMH MEHEIKMEHTa U MpO(eCcCUOHATBbHON eATeIbHOCTH /
B. M. Cuetkona , I'. C. Hukudopona, M. A. Imutrpuena. — CII0. : Peus, 2001. —
510 c.

Knuru, umeroniue 0oJiee Tpex aBTOPOB, KOJUIEKTUBHbIE MOHOTpadun

5. I'epubepr ®@. MotuBanus k pabore / ®. I'epubepr [u mp.]. — M.
Bepuuna, 2006. — 240 c.

6. UnpsicoB ®.H. VYnmoBneTrBopeHHOCTh, TpyaoM (aHaIU3 CTPYKTYPHI,
U3MEpEeHHe, CBSI3b C  NPOM3BOACTBEHHBIM  IMOBEACHHEM) / TIOH  pen.
B. I'. AunpeenkoBa. — Amxaban : blneiv (Hayka), 1988. — 100 c.

MHOroTOMHBIE H31aHHUA

7. Pernonsl Poccun : crar. CO. : B 2 T. /otB. pea. B. . Tagunun. — M. :
I'ockomcrat Poccun, 2001. — 2 T.

OTaenbHbIA TOM

8. ®uHaHCOBO-KPEIUTHBIN coBaph : B 3 T. / 11 pea. B. @. ApOy3oB. — M. :
duHaHCH 1 cTaThcTHKa, 1984. — T. 1 : A-I. — 501 c.

9. DOxonomuka mnepconama : / FO. I'. Operos, I'. I'. Pyaenko, A. A.
®enuenko. — M. : Anbda-Ilpecc, 2012. —Y. 1. — 1054 c.
3aK0HbBI, IOCTAHOBJICHUS, IPUKA3bl, YKA3bI U.T.J
O¢punuajbHbIe JOKYMEHTbI

10. O HecocrosiTenbHOCTU (OAHKPOTCTBE) KPEAUTHBIX OpraHu3anuii: denep.
3ak0oH P® ot 25 deBp. 1999 r. Ne 40 // Poc. ra3. — 1999. — 4 mapra.
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11. O BHeceHMM H3MEHEHUU B HMHCTPYKUMIO «O MNOJOXOJHOM HAJIOre C
busnueckux auipy : nucbMo MHC PO ot 23 mapta 1999 r. Ne 03-20 // Hanoru. —
1999. — mapt (Ne 11). - C. 2.

12. O6 yrBepxaeHun Ilopsinka BbIAUM JUCTKOB HETPYAOCIOCOOHOCTH
[DnexTpoHHBIN pecypc]: npuka3z Munsnpaspcoupassutus Poccum ot 30.11.2011
No 1434n.

13. O6 yTBepkIE€HUHU METOJUYECKHX PEKOMEHIAIMM MO YCTaHOBJICHHIO
CHCTEM OIUIaThl TPyAa, OTJIMYHBIX OT €IUHOM Tapu(HOI CEeTKH, U epeuHel BUIOB
BBIIIJIAT KOMIICHCAIIMOHHOTO W CTUMYJIMPYIOIIEro Xapakrepa B 00JaCTHBIX
TOCYJapCTBEHHBIX  Ka3€HHBIX, OIOUKETHBIX, AaBTOHOMHBIX  YUPEKICHUSIX
HpkyTtckoit obnactu [DNEKTpOHHBIN pecypc]: mpuka3 MuHucTtepcTBa Tpyaa u
3a"sitoctd Upkyrckoit ob6nactu ot 31.01.2013 Ne 6-MIIP// CIIC «KoHcynbTaHT
[1mroc».

Crarbu U3 MaTepuaaoB KOHGepeHuii

14. Jonckas JI. A. ®opmupoBaHue Mpo@PecCHOHATBHBIX KOMIETEHIUN
paboTHHKa KoMMepueckoro Oanka / JI. A. Jlonckas // YnpapiieHUE 4€I0BECUECKUMHU
pecypcaMu: MpaKkTHKa W TEOpusl : MaTepualbl HMHTepHET-KoH(]. 7-ro baiikai.
kajapoBoro ¢opyma. — Upkyrck : U3a-so BI'YOIII, 2015. — C. 118-122.

15. Cunopenko II. A. CrumynupoBanue / II. A. Cunmopenko //
DKOHOMHUYECKHUE CTUMYJIBI Tpyaa : c0. Hay4d. Tp. / MUDU. — M., 1989. — Brim. 2. —
C. 31-35.

CraTbu U3 )KypPHAJIOB

16. Amnmkun B. A. Pabora B xusHu poccussH / B. A. Anukun //
Commonornueckue ucciaenosanus. — 2014, — Ne 12. — C. 48-55.

17. AukyauHoB A. b. Y10BIE€TBOPEHHOCTh pabOTON U €€ JEeTEPMUHAHTBI:
pEe3yNbTaThl CTAaTHCTHYECKOTO MOJCITUPOBAHWS HA TMAHEIbHBIX JaHHBIX /
A. b. AaxynunoB, M. H. bemsesa, O. B. Jlebener // Coumomornueckue
uccienoBanus. — 2015. — Ne 11. — C. 75-83.

CraTtbu U3 raser

18. Makankun WM. HoBble mnpaBuiia 3amoJHEHUS CTATUCTUYECKOM
otueTHOCTH 1o Tpyny/ WM. Makankun // DxoHomuka u xu3nb. — 2016. — amp. (Ne
15). — C. 23-25.

19. Hukutuna T. O HOBBIX TpaBWIaxX OIJIATHl TPyJa MEJArOTHYECKUX
pabotaukoB / T. Hukutuna // ®unanconas razera. — 2015. — Ne 48.

I'naBa, maparpag

20. PemwuzoB K. C. HopmupoBanue tpyna // CipaBOYHUK SKOHOMHCTA T10
tpyny / C. X. I'ypesiros, K. C. Pemuzos. — M. , 1982. —T'n. 1. — C. 5-58.
Onucanue 3JIeKTPOHHBIX PeCypPcoB

DNEKTPOHHBIC PECYPChl — HOBBIM BUJ HWHPOPMAIMOHHON IMPOMYKIIHH.
bubnuorpaduueckas 3anmuch Ha IECKTPOHHBIC PECYPCHl COCTABISETCA MO OOITUM
IpaBUJIaM C YYETOM CIIETYIOIUX 0COOEHHOCTEH.

[Ipu oTCcyTCTBMM HAa MCTOYHMKAX WH(GOPMAIIMK OCHOBHOTO 3arjlaBUsi B €T0
KaueCTBE MOTYT OBbITh NMPHUBEACHBI MEPBHIE CIOBA TEKCTA. 3arjaBUe TAKKE MOXKET
ObITh COPMYJIMPOBAHO HA OCHOBAHMU aHalIM3a »JJIEKTPOHHOTO pecypca H
MIPUBEICHO B OMMCAHUU B KBAJPATHBIX CKOOKAX.
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[locne OCHOBHOro 3arjiaBusi 4Y€pe3 HMHTEPBAl B KBAJpPaTHBIX CKOOKax
IPUBOAUTCS 0011Iee 0003HaAUCHHE MaTepraia — « QIEKTPOHHBIN pecypey.

CBenenusi 00 OTBETCTBEHHOCTH (TOCJIE KOCOM YepThl) MOTYT BKIIIOYAThH
uHOpPMAIIMI0O O TMHCATeNsAX, XYAOKHUKAX, KOMIIO3UTOpaxX, aBTOpax TEKCTa,
penakropax, pa3zpaboTyHMKax, HILIIOCTpaTOpax, MNPOrpaMMHCTaX W T. 1., YbHU
paboThI COMEPKATCS B IIIEKTPOHHBIX JOKYMEHTaX HEMOCPEICTBEHHO, CBEICHUS O
JUIaxX, Ha 6a3ze paboThl KOTOPBIX CO3/1aH JTaHHBINA JOKYMEHT.

CBenennst 00 opramm3anusax (pupmax) BKIIOYAIOT B 3alHCh, €CIW OHH
y4acTBOBAIM B CO3/JaHMUU, W3TOTOBJICHHHM WM peallu3allid pecypca, MpudeM M3
pecypca MOKHO OTIPEACTUTh UX POJb B CO3JaHUH TIOKYMEHTA.

DJIEeKTPOHHbIE U3IaHUSA

21. Ilyraue B. [II. PyxoBomctBo  mepconamom. I[IpakTuxym
[DnexTpoHHBIN pecypc]:yued. mocodue : mpui. k kH. / B. II. Ilyraues. — M.:
Acnekr [Ipecc, 2011. — Daektpon. ont. quck (CD-ROM).

Pecypcsl ynaneHHoOro gocryna

[Ipu OubnuorpapuyeckoM ONHCAHMM pecypca YAAJIEHHOTO JIOCTyIa
(cereBOro pecypca) JOMOJTHUTEIBLHO HEOOXOAMMO yKa3blBaTh NEKTPOHHBIN ajipec
U aaty oOpamieHusi K JOKyMeHTy. JlaTa — OJIMH W3 3JIEMEHTOB UACHTU(UKAIINH
yaJeHHOTrO IOKyMEHTa, Tak Kak cpeaa MHTepHeT XapakTepusyercs: HelpepbIBHON
U3MEHYUBOCTHIO.

22. Taiicuna JI. M. ®@opMupoBaHrue MOJIEIN MEXaHW3Ma TpaHCPOpMaIUH
CHUCTEMBbI YIIPaBIICHUs TepcoHanoM [DnekTpoHHsit pecypc] / JI. M. Taiicuna //
Bmacte. - 2015, - Ne 3. - C. 76-8l. - Pexum pgocryna:
http://www.ebibiblioteka.ru/browse/doc/43372870 (nata obpamenus: 05.06.2015).

23. PRO-nepconan [DnextpoHHbd pecypc] / MHGOpMaMOHHBIN MOpTa
JUIS CTICIMAIMCTOB O KajJpaM W YIpPaBICHHUIO TMEepcoHAToM. — Pexxum poctyma:
http://www.pro-personal.ru/journal/801/ ( nara obparienus: 15.02.2015).

Odopmiienue NpuI0KEHN I

Matepuai, JOTOMHSIONIUN CoJlep KaHue padOThI, TOMYCKAETCs MOMENIATh B
npwiokeHusx. [IpuaokeHussMu MOTryT OBbITh, HANpUMEp, HILTIOCTPATUBHBIN
Matepuan, Tabauibl OoyblIOTO (opMara, pacyeThl, NEPBUYHBIC JTOKYMEHTHI
YUPEKICHUM, ONHCAHUs aJITOPUTMOB M MPOrpaMM 3a/1au.

[Tocne cnoBa «IIpunoxkenue» ciaegayer apadbckas mudpa, 0003HavaroIIas ero
MOCJIEIOBATEIbHOCTb.

Ilpumep

[Ipunoxenue 1, [Ipunoxenue 2 u T.4.

B Texcte paboThl Ha BCE MPUIIOKEHUS TOKHBI OBITh TAHBI CCHUIKHU.

Ilpumep

[Tpun. 8. IIpuiokeHus: pacrnojaraloT B MOPSJKE CCHUJIOK HA HUX B TEKCTE
paboTHI.

Kaxnoe npuioxkeHue cieyeT HauMHaTh C HOBOW CTPaHUIIbI C YKa3aHUEM B
BEPXHEM IPABOM YTy CTpaHHUIIbI clioBa «[IpunoxkeHue» u ero Homepa.

[IpunoxkeHue JOKHO UMETh 3ar0JIOBOK, KOTOPBIN 3alTUCHIBAIOT O IIEHTPY C
3arJaBHON OYKBBI OTJICIBHON CTPOKOIA.
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http://www.ebibiblioteka.ru/browse/doc/43372870
http://www.pro-personal.ru/journal/801/

[TpunoxxeHnss AOMKHBI HMMETh OOIIYI0 C OCTaJbHOW YacTbhio padOTHI
CKBO3HYIO HyMEpALHIO CTPAHULL.
Bce mpunokeHuss (Ipu UX HaIUYMK) JOJDKHBI OBITh IEPEYHCIICHBI B
OTJIaBJIEHUU PabOThI C YKa3aHUEM UX HOMEPOB U 3ar0JIOBKOB.
Ipumep
IMTPMJIOKEHUE 1
OnpocHBIil TUCT
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INPUJIOXKXEHMUE 8
Onucanue HOKaBaTCHCﬁ, KPUTCPHUCB U IIKAJI OLICHUBAHUA C(I)OpMI/IpOBaHHOCTI/I
KOMHGTCHHI/Iﬁ ITPX BBIIIOJIHCHUH M 3alIUTC OTUCTA 110 IIPAKTHUKC

XapakTepucTUKH padOThI Makc.
Oam1

1. IloaroroBUTEJIBLHBIN dTAI

1.1. | [IpoxoxkaeHrue BBOAHOTO MHCTPYKTaka. O3HaKOMIJICHUE C
LEJSIMU, 33JJa4aMU, COJIEp>KaHUEM MPOU3BOICTBEHHON MTPAKTUKH.
Omnpenenenre 001Ero HAMPaBIEHUS UCCIIEI0BATENLCKOM PabOTHI,
BBISIBJIEHHE O0OBEKTA U MPEMETA UCCIECIOBAHNUS, PEIIICHHUE
OpraHU3alMOHHBIX BOIIPOcoB. OQopMiieHHE TOKYMEHTOB ISl
MPOXOKIACHUS MPAKTUKHU.

2. IlnannpoBaHue padoThI

2.1. | Pa3zpaboTka pabouero rpaduka (TiaHa) mpoBeACHUS
MIPOM3BOJCTBEHHON MPAKTUKU ¥ HHIWBUYaJIbHOTO 3a/1aHu,
BBITIOJTHSIEMOTO B TIEPHO]] TPOBEACHUSI MPAKTUKH.

3. IlpoBenenne padoTnbl (0CHOBHOM ITaN MPAKTHKH)

3.1. | Paznen 1. AHanu3 cuCTEMbI YIPABJICHUS IEPCOHAIOM. Jo 10

3.2. | Paznen 2. XapaktepucTuka JeaTeIbHOCTH CITY>KObI YIIpaBIeHUS Jo 30
EPCOHAJIOM.

3.3. | Paznen 3. Xapakrepuctuka TOKyMEHTAIIMOHHOTO 00eCTICYeHUS Jo 20
pabOThI C MEPCOHAIOM.

3.4 | Paznen 4. AHanmu3 neATEIbHOCTH OPTaHU3aIldN B 00J1aCcTH o 10

0€30IMaCHOCTH U OXPaHbl TPYIA.

Bcero 6amnoB | Jlo 70

4. OdopMieHne U 3alI[UTA OTYETA MO Pe3yJabTATAM NPAKTUKH

4.1 | OdpopmieHue oT4eTa O MPOXOKIECHUU MPAKTHKH, BKItovaromero | Jlo 15
3aKirodeHue. Hanmdne OCHOBHBIX CTPYKTYPHBIX OSJIEMEHTOB
orueta ([Tpunoxenue 7).

4.2 | 3amura oTderTa. o 15

Bcero 6aasi0B | Jlo 30

Hroro | JIo 100

1. IToozomoeumenwvhwlit 5man

I1.1.1 ITpoxoxkaeHue BBOAHOT0 HHCTPYKTAXkA. O3HAKOMJIEHHE C LEJIAMHU,
3aJ]a4aMi, COAEpPKAHUEM MPOU3BOACTBEHHON mnpakTuku. Onpeaesienue
00111ero HANPABJICHUSI HUCCJIEI0BATEILCKOM PadoThl, BbIsIBJIeHHE 00bEKTa H
npeaMeTa  HMCCJIEA0BAHUS, pelleHHe  OPraHU3alMOHHBIX  BOIIPOCOB.
OdopmiteHne T0KYMEHTOB ISl IPOXOKACHUS MPAKTHKH.

OueHuBaeTcss TO, HACKOJIBKO OOYYaIOIIMICA YETKO MPEJICTABISET
AKTyaJIBHOCTh PELIEHUS] 3a7ay, I[IOCTABJICHHBIX B pPaMKaX IPOXOKICHUS
COOTBETCTBYIOIICH MpaKkTHKW, MNOHUMaeT ee Mecto npu ocBoeHuu OIIOII,
TPaMOTHO CGOPMYIUPOBAT AKTyalhbHOCTh BO BBOJHOW YacTH OTYETa; YETKO
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chopMyIMpOBaJ 1IEeTh MPOXOKICHUSI TTPAKTUKH, TIOCTABWJI HE MeHee 3-X 3ajad,
KOTOPBIE TOJKHBI OBITh PEIICHBI TP MPOXOKACHUH MPAKTUKHU.

2. ITnanupoeanue pabomul

I1.2.1 PaszpaGorka padoyero rpaduka (mjIaHa) MNPOBeJEHUS
NPOU3BOJACTBEHHOH NMPAKTUKU U UHANBUIYAJIBHOIO 32/IaHNSI, BHINOJIHAEMOIO
B MIepH O/l POBeIeHUs] MPAKTUKH.

OuennBaercs COOTBETCTBHE  pabouero rpadpuka  (TuTaHa) u
WHMBUTyaJIbHOTO 3a/IaHUs TPEOOBAHUSIM.

3. Ilposedenue pabomot (0CHOBHOI IMaAn NPAKMUKU)

I1.3.1 Pa3gea 1. AHaiu3 cucTeMbl YIIPABJICHUSA NEPCOHATIOM.

9-10 OaanoB  Mmarepuan  paszuena  JIOTUYEH,  CTPYKTYpUPOBaH.
ChopmynupoBanbl  COOCTBEHHBIE  BBIBOJbI, OOOCHOBAHHBIE  MPEAIOKCHHUS.
CopnepxaHne  pasgesia  OTYETa  IOJHOCTBIO  COOTBETCTBYET — IPOrPAMME
MPOXOKJICHUS MMPAKTUKHU.

BricTaBisiercs B ciydae CcaMOCTOSITENIbBHO COOPaHHOTO HEOO0XOIUMOIo
o0beMa TeopeThyeckoro u smmupuyeckoro marepuana (81-100% ot oOmiero
o0beMa HEOOXOIMMBIX MaTEpUajoB), HEOOXOAUMOIO Uil YCHEIIHOTO PELICHUS
3aJlay, MOCTABJIEHHBIX MPHU MPOXO0KIECHUU TTPAKTUKH;

BricTaBisiercs B cilydae 000CHOBAHHOI'O MCIIOJIb30BAaHUS IIUPOKOrO CIEKTpa
KOJIMYECTBEHHBIX M KAaYECTBEHHBIX METOJOB IPOBEICHHUs HccienoBaHui. Kpome
TOTO, UMEIOTCS OPUTMHAJIbHBIE ABTOPCKUE MPEIJIOKEHHUS, KACAIOUIUECS PELIEHUs
POAHATM3UPOBAHHBIX MPOOJIEM;

7-8 ©0amnoB coiepXkaHHE paz[ena OTueTa COOTBETCTBYET Mporpamme
MIPOXOJKICHUS MTPAKTUKH.

BricTaBnsiercs B cilydae caMOCTOSITEIBHO COOPaHHOTO JOCTaTOYHO 0O0beMa
TEOPETUYECKOro W sMmnupudeckoro marepuana (61-80%), Heobxoaumoro s
YCHENIHOTO PEeIIeHUsl 3a7a4, MOCTABICHHBIX MPHU MPOXOKIACHUU TpakTUku. [lpu
TOM B pe3yjbTaTe MPOBEACHUS KOHCYJIbTAIUU C PYKOBOIUTEIEM CTaHOBUTCS
OYEBMJIHO, YTO  OOydYalOUIWiCsS  MPEACTABISICT  HMCTOYHUKH  TOJTyUCHHUS
HeJlocTame  uHpopMaluy; BBICTABIsETCA B cliyyae  0OOCHOBAHHOTO
WCITOJI30BAHUS JIJISl PEIICHUs 3a7a4i HEOOJBINOr0 CHEKTPa KOJUYECTBEHHBIX U
KaueCTBEHHBIX METOJIOB IIPOBEICHUSI UCCIIEOBAaHUM.

5-6 6ansoB ConepxaHue pasjelia OT4eTa HE IMOJHOCTHIO COOTBETCTBYET
nporpaMme  MPOXOXKJICHHS TpakTUKH. OTCYTCTBYIOT —aHalIM3 HEKOTOPBIX
AJIIEMEHTOB OPTraHU3aIMU CIIYKObl YIPABIICHUS IEPCOHATIOM.

BricTaBnsiercs B ciaydae CcaMOCTOSATENbHO COOpPaHHOTO MHMHHMMAJIbHOIO
o0beMa TEOPEeTHUECKOro U AMIupudeckoro marepuania (41-60%), Heo6xoauMoro
JUTSL YCTIEITHOTO PEIIeHUs 3a7a4, MOCTABJICHHBIX MPU TPOXOXKIECHUU TPAKTHKH.
[Tpu »TOM B pe3ynbTare MPOBEACHUS KOHCYJIBTAIMH C PYKOBOJIUTEIEM CTAHOBUTCS
OUYEBHJIHO, YTO OOYYAIOIIMICS HE B TIOJHOHW Mepe MPEeJCTaBIseT HCTOYHUK
NOJTy4eHUs] HeloCTarolel nHpopMaluu;

3-4 ©0anna BBICTaBIAECTCA B CIIy4ae CaMOCTOSITENIBHO COOpPaHHOTO
MUHUMAJIBHOTO 00bEMa TEOPETUYECKOTO M AMIMprueckoro matepuaia (21-40%),
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Yero sSIBHO HEJOCTATOYHO JUIS YCIEUIHOTO PEeUIeHHs 3a]ad, MOCTaBICHHBIX MpU
MPOXOXKJIEHUU TpakTUKu. [Ipu 3TOM B pe3ylbTare MPOBEACHUS] KOHCYJIbTAIUU C
PYKOBOJMTENIEM CTAaHOBHUTCS OYEBUIHO, YTO OOYYAIONIMICS HE MPENCTaBIISCT
MCTOYHUK MOJYyYEHUs HeJlocTarouel nHhopMalvu;

1-2 Oanua BbICTaBIsieTCd B Ciy4yae, KOIJla COOpaHHOrO 3a Bpems
MPOXOXKJIEHUS TMPAKTHUKW MaTepuaia HeJIOCTaTOYHO JJis pelieHus 3ajaad,
MOCTABJICHHBIX IMepe] €€ MPOXOXKICHHEM, TpU ITO OOyyaloluics He
OpPUEHTHPYETCSA B HCTOUYHUKAX HEIOCTaromel nHhopMauu

I1.3.2 Paznea 2. XapakTepucTHKA JAeATEJIbLHOCTH CJIY:KObI yNpaBJeHUs
MEePCOHAJIOM.

25-30 OGaayoB  Marepuan  paziena  JIOTMYEH,  CTPYKTYpHUPOBaH.
CdopmynupoBaHbl COOCTBEHHBIC BBIBOJIbI, OOOCHOBAHHBIC MPEIJIOKCHUSI.
CopepxaHue  pasgena OTY€Ta  IOJHOCTBIO  COOTBETCTBYET  MPOrpaMme
MPOXOKJIEHUS MpaKkTUKU. [IpoaHanu3upoBaHbl OpraHu3aiys CIy>KObl yrpaBiIeHUs
NEPCOHAIOM, NPO(ECCHOHANBHO - KBAJIM(UKAIMOHHBIA COCTaB pPaOOTHUKOB
CIIy>kObl yIpaBlIeHUsI IEpCOHAIOM (00pa3oBaHue, CIENHUAIBLHOCTh, CTaXK paboThl),
COJep’)KaHUE TPYAOBOIrO Ipolecca. BbIIBIEHBI TPYJHOCTH U NpPOOJIEMBbI B
JESATEILHOCTH CIY>KObl YIPaBJICHHUS IMEPCOHAIOM U TMPEJIOKEHbI KOHKPETHBIC
PEKOMEHJIAIMHU U MyTH PEIICHUs UMEIONUXCs Tpo0sieM. BhIsiICHEHO, KOHTaKTUPYET
JM clly>k0a yIpaBJieHHs MIEPCOHATIOM C KOHCAITHHTOBBIMU (UpPMaMU, KaJIpOBbIMU
areHTCTBaMHU.

BricTaBisiercs B cilydae CcaMOCTOATENIbHO COOpPAaHHOTO HEOOXOAUMOro
o0beMa TEOPETHUYECKOro M 3Mmmupuyeckoro Mmarepuana (81-100% ot obmiero
o0beMa HEOOXOAMMBIX MaTEpPHAIOB), HEOOXOIMMOIO ISl YCHEIIHOTO pPEIICHUs
3a71a4, TOCTABJICHHBIX MPU MPOX0KICHUHU TPAKTHUKH;

BricTaBisiercs B ciayyae 000CHOBAHHOTO MCITOJIB30BAHUS HTUPOKOTO CIIEKTPA
KOJIMYECTBEHHBIX M Kaue€CTBEHHBIX METOJOB MpOBeAEHHUs uccienoBaHuil. Kpome
TOT0, UMEIOTCS OPUTHHAJIbHbIE aBTOPCKUE MPEIIOKEHUS, KAaCAIOUIUeCs] PEeIIeHUs
IPOAHATU3UPOBAHHBIX MTPOOJIEM;

15-24 OGajyoB cojiecp)kaHWE pasjelia OTdyeTa COOTBETCTBYET MpOorpamMme
MIPOXOXKJICHUS MPaKTUKU. [IpoaHanu3upoBaHbl OpraHu3aIvs CIy>KObl yIpaBiIeHUs
nepcoHanoM,  MpodecCuoHaATbHO-KBaTU(UKAIIMOHHBIH ~ COCTaB  paOOTHUKOB
CITy’KOBbI yIpaBIEHUS TPYJIOBOTO Mpoliecca. BEISBIEHB TPYIHOCTH U MPOOJIEMBI B
JESITEIIBHOCTH CITYKOBI YIPaBIIEHUS TIEPCOHAIOM W TPEIJIOKEHBI KOHKPETHBIC
PEKOMEH/IAIMY U TTyTH PEIICHUs UMEIOIUXCs MpobieM. BeIsICHEHO, KOHTaKTHPYET
J¥ coy0a ynpaBleHUs! TIEPCOHAIOM ¢ KOHCAJITUHTOBBIMH (prpMaMu, KaJApOBBIMU
areHTCTBaMHU.

BricTraBisiercs B ciiydae caMOCTOSITEIbHO COOPAHHOTO JIOCTaTOYHO 00BheMa
TEOPETUYECKOro W sMnupudeckoro marepuana (61-80%), HeoOXomumoro mjis
YCHENIHOTO PEeIIeHUs 3a7ad, MOCTaBICHHBIX MPU MPOXOKIACHUHN TpakTuku. [lpu
3TOM B pe3yjbTaTe MNPOBEACHUS] KOHCYJIbTALIMM C PYKOBOJAWUTEIEM CTAHOBUTCS
OYEBUIHO, UYTO  OOyYaromMiicsi  MPEACTaBIsSeT  HCTOYHMKH  MOJTYYCHHS
HejocTatoule  umHpOpMaluu;  BBICTABISETCS B cioydyae  OOOCHOBaHHOTO
UCIOJIb30BaHUs I PEIICHUs 3a/aydl HeOONBIIOrO CIEKTPa KOJMYECTBEHHBIX U
KayeCTBEHHBIX METO/I0B MTPOBEACHUS HCCIEI0BAHUM.
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7-14 d6annoB CopnepxkaHue pazjiena OTYETa HE MOJHOCTbIO COOTBETCTBYET
nporpaMme  MPOXOXKJIEHHUS TpakTUKU. OTCYTCTBYIOT aHalIM3 HEKOTOPBIX
AJIEMEHTOB OPTraHU3AIUU CIIYKObI YIPABICHUS TIEPCOHATIOM.

BricTaBnsiercs B ciaydae CcaMOCTOATENbHO COOpPaHHOTO MHMHHMMAJIBHOIO
o0beMa TEOPETHUECKOro U AMIMpudeckoro marepuaia (41-60%), Heo6X0uMOTO
JUISL YCHIEUTHOTO pElIeHUs 3aja4, MOCTABJICHHBIX MPU MPOXOKIECHUU MPAKTUKH.
[Ipu »TOM B pe3ysibTare NMPOBEACHUS KOHCYJIBTAIIMHU C PYKOBOJUTEIEM CTAHOBUTCS
OYEBUIHO, YTO OOYyYalOIIMiicss HE B TOJHOM Mepe MPEeACTaBIseT HCTOYHHUK
MOJTyYeHUs] HeIoCTarolel nHpopMaluu;

1-6 ©0anjoB BBICTABISETCSA B Clydae CaMOCTOSITEIBHO COOpPaHHOTO
MUHUMAJIBHOTO 00beMa TEOPETHUYECKOTO M SMIMpHIeckoro Matepuaia (21-40%),
Yero sSBHO HEIOCTATOYHO JUIS YCIIEHIHOTO PEeHICHHs 3a]ad, MOCTaBJICHHBIX IpU
NPOXOXACHUN TpakTuKu. [Ipu 3TOM B pe3ynpTaTe MPOBEACHUS KOHCYJIBTAIIMH C
PYKOBOJUTENIEM CTAHOBUTCS OYEBMJHO, YTO OOYYaIOIIMHCA HE MPEACTaBISIET
UCTOYHHK NOJTyYEHUs HeloCcTarolel nHpopMaluu;

0 ©OanuoB BHICTaBIAETCA B Ciydyae, Korga COOpaHHOTO 3a Bpems
MPOXOXKJIEHUs TPAKTHUKW MaTepuaia HeJIOCTaTOYHO IS pelIeHus 3ajaad,
IOCTABJICHHBIX INIEpe] €€ MPOXOXKACHHEM, MpH 3TO OOyyaroluics He
OpPUEHTHPYETCS B HCTOUHMKAX HEJIOCTaromel nHpopMalun

I1.3.3 Paznen 3. XapakrepucTuka JOKYMEHTAIIHOHHOTO oO0ecrevyeHHs
padoTHhI C IEPCOHATIOM.

16-20 6GassoB  MmaTepuan  pasiena  JIOTHYEH, CTPYKTYpPHpOBaH.
CdopmynupoBaHbl COOCTBEHHBIC BBIBOJIbI, OOOCHOBAHHBIC MPEJIOKCHUSI.
CopepxaHue  pasfena oOTY4eTa  IOJHOCTBIO  COOTBETCTBYET  Iporpamme
npoXoXxaeHus mpakTukd. OIEHeHO CcooTBeTcTBHE (OpM U COAEp)KaHUs
JIOKYMEHTOB, UCTIOJIB3YEMBIX KaJIPOBBIMHU CIYKOaMH, COBPEMEHHBIM TPEOOBAHUSIM
JIeJIONPOU3BOACTBA. BBISABIEHBI TPYAHOCTH U MPOOJIEMBI B JOKYMEHTALIMOHHOM
o0ecrieueHrnu paboThI C MEPCOHATIOM M MPEAJIOKEHbl KOHKPETHBIE PEKOMEHIalluU
U YT PELICHUs] UMEIOIIUXCS IPOoOIIeM.

BricTaBisiercs B ciayyae CcaMOCTOSITENIBHO COOpaHHOTO HEOOXOAMMOIO
o0beMa TeopeTuueckoro u smmupuyeckoro marepuana (81-100% ot oOmrero
o0beMa HEOOXOAMMBIX MaTEPHAIOB), HEOOXOIUMOTO JJIsl YCIEIIHOTO peIIeHUs
3aJ1a4, MOCTABJICHHBIX MPHU MPOXO0KIECHUN TTPAKTUKH;

BricTaBinsiercs B ciiydae 000CHOBAHHOI'O MCIIOIB30BaHUS IIUPOKOTO CIEKTpa
KOJIMYECTBEHHBIX M Ka4eCTBEHHBIX METOJOB MPOBEACHHUA HccienoBaHuii. Kpome
TOTO, UMEIOTCS OPUTHUHAJIbHBIC aBTOPCKUE MPEJIOKECHUS, KACAIOUIUECs PeIICHUS
IPOAHATTM3UPOBAHHBIX MPOOJIEM;

12-15 6ajuoB cojepkaHue paszfena OT4eTa COOTBETCTBYET MporpaMmme
NpoXOoXaAeHus mpakTukd. OIEHEHO COoOTBeTCTBHE (HOpM U COAEpKaHUs
JIOKYMEHTOB, UCIIOJIb3YEMbIX KaJPOBBIMHU CIYKOaMH, COBPEMEHHBIM TPEOOBAHUSIM
JIeJIONPOU3BOACTBA. BBISBIECHBI TPYAHOCTH U MPOOJIEMBI B IEATEIBHOCTH CITYKOBI
yIpaBICHUS TEPCOHAJIOM, HO MPEIJIOKEHHbIE PEKOMEHAAIMU U IYyTH peIICHUs
UMEIOLINXCS MTPO0JIeM HE KOHKPETHBI, He JOCTATOYHO OPUTHHAIIBHBI.

BricTaBnisiercs B ciiy4ae caMOCTOSITENIBHO COOPaHHOTO JOCTATOYHO 0ObeMa
TEOPETUUECKOT0 W HMIupudeckoro Mmarepuana (61-80%), HeoOxommmoro mis
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YCIICITHOTO PEILICHHs 3aja4, MOCTABJIEHHBIX MPH MPOXOXKJIECHUU TpakTHKU. [lpu
3TOM B pe3yjbTaTe MPOBEACHHS KOHCYJIbTAIIMH C PYKOBOJUTEIEM CTAHOBUTCS
OUYEBUIHO, HYTO  OOYYAIONIWICS  MPEACTABISET WCTOYHHKH  TOTYYCHHSI
HeJoCTaroned  WH(GOpMallMW; BBICTABISETCS B Ccloydae OOOCHOBAHHOTO
WCTIONIb30BaHUs I PEIICHUS 3a/a4d HEOOJBIIOTO CIIEKTpa KOJMYECTBEHHBIX U
KauyeCTBEHHBIX METO/IOB MIPOBECHUS HCCIIETOBAHUH.

8-11 o6ansoB CojaepkaHue pasjiesia OTyeTa HE MOJHOCTHIO COOTBETCTBYET
porpaMMe MpOXOKACHUS MPaKTUKUA. OTCYTCTBYET aHAIN3 HEKOTOPBIX JIEMEHTOB
JTIOKYMEHTAIMOHHOTO 00ecTieueHus: pabOThI C IEPCOHATIOM.

BricTaBisiercs B ciiydae CcaMOCTOSITENIBHO COOpPaHHOTO MHHHMAJIBHOTO
o0BeMa TEOPETHUECKOTO U AMITMpUYecKkoro marepuaia (41-60%), He0OX0UMOTO
JUISL yCTICIITHOTO PEIIEHUs 3a/Jad, MOCTABJICHHBIX MPU MPOXOXKICHUU TMPAKTUKH.
[Tpu 5TOM B pe3yabTaTe MPOBEACHUS KOHCYJIBTAIIMU C PYKOBOJAUTEIEM CTAHOBUTCS
OYEBUIHO, 4YTO OOydYaromuiics He B IIOJHOM Mepe MpeACTaBiseT HCTOYHHUK
NOJTyYEHUs HeloCTarolel nHpopMaluy;

4-7 Oanja BBICTAaBISIETCSI B CIy4ae CaMOCTOATEIBHO COOPaHHOIO
MHHHAMAIILHOTO 00beéMa TEOPETUYECKOro M AMmIuprueckoro marepuana (21-40%),
4Yero SIBHO HEJOCTAaTOYHO AJI YCHEIIHOIO pElIeHUs 3ajad, MMOCTAaBJIECHHBIX NpHU
IPOXOXACHUU NpakTUKU. [Ipu 3TOM B pe3ynbTaTe NMPOBEACHUS KOHCYJIbTALUH C
PYKOBOJUTENIEM CTAHOBUTCS OYEBMJHO, YTO OOYYAIOIIMHCA HE MPEICTaBISIET
UCTOYHUK TOJTy4eHUs HeIOCTaroIIel nH(pOopMaInu;

1-3 ©Oaana BbICTaBIAETCA B Cly4yae, KOTJa COOpaHHOTO 3a BpeMs
IPOXOXACHUA TMPAKTUKA MaTepuajga HEIOCTaTOYHO JJisi pelIeHHUs 3ajad,
MOCTABIICHHBIX TIEpe]] €€ TMPOXOXKIACHWEeM, TMpH JTO OOydJamuics He
OpPUEHTHPYETCSA B NCTOUYHUKAX HEIOCTAIOIEeH nHhOopMaIuu

I1.3.4 Pa3nen 4 AHaju3 JeTEJIbHOCTH OpPraHu3alMd B 00J1aCTH
0€30MacCHOCTH U OXPAHBI TPYAA.

9-10 ©0anyoB  Marepuan  paszjiena  JIOTHYEH, CTPYKTYpPHPOBaH.
CdopmynupoBaHbl COOCTBEHHBIC BBIBOJIBI, OOOCHOBAaHHBIC MPEITIOKCHUS.
ConmepxaHue  paszena OT4YeTa  IOJHOCTBIO  COOTBETCTBYET  MpOrpamme
IpOoXOoXaAeHUs NpakTUKu. OlleHeHa HOpMaTUBHO-TIpaBoBas 0a3a 0€30MacHOCTH U
OXpaHbl TpyJla OpraHu3alli, OCOOCHHOCTM TOJUTHKU OpraHu3alud 110
0€30MacHOCTH TPy/Aa, a TakKe TEXHOJIOTUU YIpaBJICHHUS OE30MAaCHOCTBIO TpyJa
nepcoHana. BeisBIeHBI TPYAHOCTH W MPOOJIEMBI B JACATEIBHOCTH OPTaHU3aIMU B
oOnacTu O€30MacCHOCTM W OXpaHbl TpyJda U TMPEMAJIOKEHbl KOHKPETHBIE
PEKOMEH/IAlNU U TIYTH PEUICHHs] UMEIOIIUXCSI POOIIeM.

BricTaBnsiercs B ciydae CcaMOCTOSITENIbHO COOpPaHHOTO HEOOXOAMMOTO
o0beMa TeopeThuyeckoro M smmupuyeckoro marepuana (81-100% ot oOuiero
o0beMa HEOOXOIMMBIX MaTepHUajoB), HEOOXOAMMOIO IS YCHEIIHOTO PEeIICHUS
3aJ1a4, TOCTABJICHHBIX MPHU MPOXOKICHUU MPAKTUKH;

BricTaBnsiercs B ciayyae 000CHOBAaHHOTO HCIIOJIb30BAHUS ITMPOKOTO CIIEKTpa
KOJIMYECTBEHHBIX M KaueCTBEHHBIX METOJOB MpOBEACHHUs uccienoBaHuil. Kpome
TOT0, UMEIOTCS OPUTHHAJIbHbIE aBTOPCKUE MPEIIOKEHUS, KACAIOUIUECs PEIIeHUs
pOaHAIU3UPOBAHHBIX MPOOJIEM;
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6-8 ©OannoB cozepxkaHHe pasfena OTueTa COOTBETCTBYET IporpaMmme
NPOXOXKJeHUs TpakTuku. Jlama oOm@as  XapakTepucTUKa  JesTEeIbHOCTU
OpraHu3allid 10 OXpaHe TpyJda. BeIsBIEHBI TPYyAHOCTH U TPOOIEMBI B
NESATEIbHOCTH OpraHu3alyl B 00acTu 0O€30MacCHOCTH W OXpaHbl Tpyda, HO
MPEJIOKCHHBIE PEKOMEHJIAlMM M TYTH PpEeLIeHUsT HMMEIOIUXCS MpoOJjeM He
KOHKPETHBI, HE IOCTATOYHO OPUTUHAJIBHBI.

BricTapnsiercs B ciayyae CaMOCTOSITENIBHO COOPAHHOrO JOCTaTOYHO O0bema
TEOPETUYECKOr0 W sMnupudeckoro marepuana (61-80%), HeoOXomumoro mjis
YCHENIHOTO PEeIIeHUs 3a7ad, IMOCTaBICHHBIX MPU MPOXOXKIACHUHM TpakTUKh. [Ipu
9TOM B pe3yjbTaTe MPOBEACHUS KOHCYJIbTAIMU C PYKOBOIUTEIEM CTaHOBUTCS
OYEBHJIHO, YTO  OOYYalONIWICSA  TPEACTABISCT  HCTOYHUKH  TIOTyYCHHUS
HEJoCTafoIme  WHpOpManuy; BBICTABISETCI B clydae  0OOCHOBAHHOTO
WCITOJIB30BAHUS IS PEIICHUS 3a7a4i HEOOJBIIOTO CIIEKTpPa KOJMHMYCCTBEHHBIX U
KaueCTBEHHBIX METOJIOB IIPOBEICHUS UCCIICIOBAaHUM.

4-5 6amnoB CojepkaHue pasjiesia OT4eTa HE TOJIHOCTBIO COOTBETCTBYET
nporpaMme  MPOXOXKJACHHS TpakTUKU. OTCYTCTBYIOT —aHaldU3 HEKOTOPBIX
AJIEMEHTOB JIEATEIILHOCTH OPTaHU3aIlMU B 00J1aCTH O€30IaCHOCTU U OXPaHbl TPya.

BricTaBnsercs B ciaydae CcaMOCTOSTENbHO COOpPaHHOTO MHMHHMMAJIBHOTO
o0beMa TEOPETUUYECKOr0 U AMMHUpHUeckoro marepuaia (41-60%), HeoOXoauMOro
JUISL YCHEUTHOTO peIIeHUs 3aja4, MOCTABJICHHBIX MPU MPOXOXKICHUU MPAKTHKH.
[Tpu »TOM B pe3ynbTare MPOBEACHUS KOHCYJIBTAIIMH C PYKOBOJIUTEIEM CTAHOBUTCS
OYEBHJIHO, 4YTO OOYy4YaIOIIMIICS HE B IOJHOM Mepe MNpEeCTaBIseT HCTOYHUK
MOJTYYCHUS HeToCTaroel nadopmaIuy;

2-3 ©0ajuia BBICTABISIETCS B Cllydae CaMOCTOSITEIIBHO COOpaHHOTO
MUHUMAJBHOTO 00beMa TEOPETUYECKOTO M AMIMpHrueckoro mMatepuaia (21-40%),
Yero SBHO HEIOCTAaTOYHO JUISl YCTEIIHOTO PEIICHUS 3a/1ad, MOCTaBICHHBIX TMPH
MPOXOXKJIEHNU TpakTUuku. [Ipu 3TOM B pe3ynbTrare MPOBEACHHS] KOHCYIbTAIIUU C
PYKOBOJIUTENIEM CTAHOBHUTCS OYEBHUIHO, UYTO OOYyYaIOIMIUWCS HE TMPEICTaBIsSET
MCTOYHUK TOJyYEeHUS HEeoCTaronel nHhopMaIny;

1 0as1 BBICTaBISIETCS B Clydae, KOTJa COOPAHHOTO 332 BPEMS MPOXOKACHUS
MPAKTUKHU MaTepHalia HeIOCTATOYHO JJIS pelIeHus 3a1a4, IOCTABJICHHBIX Mepe]] ee
MPOXOXKJIEHUEM, TPU HTO OOYyYarOUIUICS HE OPHEHTHPYETCS B MCTOYHUKAX
HEJIOCTAIOIICH HHGOPMAIIUH

4. Ohopmnenue u 3awmuma omuema (3aKAIOUUMEIbHBLI IMAN)

I1.4.1. OdopmiieHue oTYETA 0 MPOXOKACHUU NMPAKTHKH, BKIIYAKOIET0
3akivenne. Haanume 0CHOBHBIX CTPYKTYPHBIX 3JIEMEHTOB 0TUYETA.

11-15 ©OaanoB Ha3BaHUs M TOCJIEAOBATEIBLHOCTh pa3/CIOB OTYETA
COOTBETCTBYIOT 3a/JIaHMI0 Ha TIPOW3BOJICTBCHHYIO TIPAKTHKY; BBICTABISACTCS B
cllydae TIOJIHOTO COONIOACHUS TpeOoBaHUM K OQOPMIICHHUIO: aJeKBAaTHOE
BHIPAaBHUBAHUE, HAJINYME W BEPHO BBHIOPAHHBINA a03aI[HBIA OTCTYI, MPAaBUIbHBIN
MEXCTPOYHBIM HMHTEPBaJ, aBTOMATHYECKH YCTAaHOBJIEHHAs (YHKIMS TMEepeHoca,
NPaBWJIBHO BBIOpaHHBIA pasMep wmpudra, npaBuibHOE 0(QOPMIICHHE OTJIABICHHUS,
Ta0JIHII, PUCYHKOB, 3aT0JIOBKOB (ITO/13aT0JIOBKOB), CIIMCKA JTUTEPATYPHI.
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6-10 6ami0B Ha3BaHMS M IOCJIEJOBATENBLHOCTh PA3JelioB  OTYEeTa
COOTBETCTBYIOT 3a/JIaHUI0 Ha IIPOU3BOJICTBEHHYIO MPAKTHKY; BBICTaBJISETCS B
cllydae 4YaCTUYHOTO COONIOACHUS TpeOOBaHUN K O(POPMIICHHUIO: €IMHOOOpa3HOe
BBIDABHUBAHHUE [0 TEKCTy, Haluyue a03alHOTO OTCTyNHa, MPaBHIbHBIN
MEXCTPOYHBIM WHTEpBaJ, aBTOMATHYECKHM YCTAHOBJIEHHas (YHKIUs MepeHoca
OTCYTCTBYET, MPAaBUJILHO BBIOpaHHBIN pa3Mep mipudTa, npaBuibHOEe oopmiieHHe
orjaBjeHHsi, TaONUI, PHUCYHKOB, 3arojoBKOB (I10/13aTOJIOBKOB), CIIMCOK
JUTEpPaATyphl COCTABIIEH HEKOTOPHIMHU HEJI0OUETaMHU.

1-S OamioB Ha3BaHHA M TMOCIEAOBATEIIBHOCTH  PAa3JEiOB  OTYETa
COOTBETCTBYIOT 3aJaHUIO Ha TPOU3BOJCTBEHHYIO MPAKTUKY; BBICTABIACTCA B
Cllydae 4YaCTUYHOTO COONIOACHHS TpeOOBaHWUN K O(POPMIICHHUIO: €IUHOOOpa3HOE
BBIPAaBHMBAHHUE TI0 TEKCTY, BETMYMHA a03aIlHOTO OTCTYIAa paziu4Ha 10 TEKCTY,
MPABIJIBHBI MEXCTPOUYHBI HHTEPBAJ, aBTOMATUYECKH YCTAHOBJICHHAS (YHKIUS
HepeHoca OTCYTCTBYET, HEMPAaBUIBLHO BbIOpaHHBIA pa3mep mpu@Ta, NpaBUIbHOE
oopmiieHuEe OrJaBIeHUs, TaOJML, PUCYHKOB, 3arojOBKOB (I10A3aroJ0BKOB),
CIHMCOK JIUTEPATyphbl COCTABIIEH C CYILIECTBEHHBIMU HEIOUETAMHU.

0 ©0aqj0B BBICTABISCTCS B ClIydae HECOOTBETCTBHS OT4Y€Ta 110
IIPOM3BOJCTBEHHON MPAKTHKE TPEOOBAHUAM K 0()OPMIICHHUIO U (POPMATHUPOBAHUIO.

I1.4.2. 3amura oTuera.

bannbl  BBICTaBISIOTCS MPONOPLUMOHAIBHO KOJMWYECTBY BOIPOCOB, Ha
KOTOpbI€ OBUIM JaHBbl OTBETHI. YUHTHIBAs, UYTO, KaK MPaBWIIO, HA 3alUTE OTYETa
3a/1aeTCsl He MeHee 3 BOMPOCOB OOydYaromeMycs, TO Ka)Iblil 3aJlaHHbId BOMPOC
OLICHUBAETCS B COOTBETCTBUU CO CIEAYIOIIEH IIKAJIOM:

5 0annoB BBICTABISETCS 3a Pa3BEPHYTHIM, OOOCHOBAHHBIA OTBET, MpPH
KOTOPOM OOYYaromuiics IEMOHCTPUPYET OTIIMYHOE 3HAHHUE U3JI0)KEHHOTO B OTUETE
matepuana. [Ipi 5ToM OTBET MO CYyIIECTBY ABISETCS MPABHIBLHBIM,

4 0aJI0B BBICTABJIAECTCS 3a TMOAPOOHBIM, OOOCHOBAaHHBIM OTBET, MpU
KOTOPOM OOyYaroLUICs TEMOHCTPUPYET XOpOLIee 3HAHUE U3JI0)KEHHOTO B OTYETE
matepuaia. [Ipx 3ToM OTBET MO CyILIECTBY ABJISETCS MPABUIBHBIM;

3 0a/n/10B BBICTABISETCS 32 KPAaTKUWA OTBET, MO CYLIECTBY SBJISIOIIUKCA
BEPHBIM; 00YUaIOIIUICS OPUEHTUPYETCSA B MaTepHraax OT4eTa.

2 0asa BbICTaBJISIETCS 3a YAaCTUYHO TNPAaBUIIBHBIA OTBET Ha BOIIPOC,
COJEpKAIMi  OTHENbHBIE HETOYHOCTH, JHUOO 3a OTBET, TOJYYEHHBIH C
UCTIOJIb30BaHNUEM HABOISAIINX BOTIPOCOB;

1 6anu1 BICTABISETCS 3a TOMBITKY JaTh OTBET HA BOMPOC, MPU 3TOM OTBET
HEBEPEH, OTCYTCTBYET MOHWMAaHUE CYTH BOIPOCA, HEBEPHO WHTEPIPETHUPYIOTCS
U3JI0’)KEHHBIC B OTUETE SMIIUPUIECKHE TaHHBIC, pe3YyIbTaThl PACYETOB U T.II.;

(0 6aJ1U10B BBICTABIISIETCS B CIIy4ae OTCYTCTBHUSI OTBETa Ha BOIIPOC.

57



